YTBEPX/JEH
IIPUKa30M Y1paBJieHUs 00pa3oBaHUA
ropoJCcKoro okpyra Jlerrapck
ot 15.04.2022 Ne 32

AZMMHHUCTPAaTUBHBINA perjiaMeHT NpeA0CTaBJIeHUsI MyHULMIIAJIbHOM
oOpa3oBaTe/IbHOM OpraHu3aluen, peajnsywied 06pa3oBaTeibHble
NporpaMMbl Ha4a/JIbHOT'O 06ILEero, OCHOBHOT'O OGIILEero U CpeJHero oouero
0o6pa30BaHUsA B rOPOACKOM OKpyre /lertTapcKk MyHMIUNIaJIbHOM yCAYyTH
«[Ipuem 3asAB/I€eHUN O 3a4YUC/I€HUU B MYHHULIUNIa/IbHbIE 06pa30oBaTe/ibHbIE
OpraHM3anyi, peaju3youiye NporpaMmMsl 061ero 06pa3oBaHuA B
ropoACcKoM oKpyre [lerrapck»

L. Oomue noJ10KeHus
1. [IpeagmeT pery/impoBaHvsi AAMMHUCTPAaTUBHOIO perjaMeHTa

1.1. AJMUHUCTPATHUBHbIA perjaMeHT (Jajee — perjaMeHT) pPeryJupyeT
OTHOLUEHUs], BO3HUKAWILIUE B CBAA3U C MpepocTaBjieHUeM yciayru «llpuem
3asBJIEHUH O 3a4MCJIEHHWM B MyHUIUTNIa/IbHble 0Opa3oBaTe/bHbIE OPraHU3allvH,
peasiu3ymlye NporpaMMbl 00Iero 06pa3oBaHUsA HA TEPPUTOPHUM FOPOJCKOTO
okpyra Jlertsipck» (fasiee — MyHUIIMNAJbHasA ycJjyra), pa3paboTaH B LeJsIx
NOBBIIIEHUS] KayeCcTBa U JOCTYMHOCTU NpPeJOCTaBJeHUS YCJIyTrd, OnpejiesisieT
CTaHJAPT, CPOKHM U TMOCJAe[0BATeJbHOCTb JAEUCTBUU (aAMUHHUCTPATUBHBIX
npoueayp), ¢GopMbl KOHTpPOJII 3a MNpPeAOCTaBJeHUEM YCIYyrH, J0CyJeOHbIN
(BHecy1e0HbINM) MOPSAAOK 00>Ka/I0OBaHUS pellleHUH U AelCcTBUM (6e31elCcTBUM)
06pa3oBaTe/IbHbIX OpTaHU3allMi U UX AOJKHOCTHBIX JIWI] IPUA OCYIILECTBJIEHUHN
MIOJIHOMOY MM 10 ee Npe/I0CTaBAEeHUIO.

1.2. Hacrodmuyyd  AZMHUHUCTPATHBHBIM  perJlaMeHT  peryJupyeT
OTHOILIEHUs, BO3HMUKAIOIME MEX/Ay MYHHUIMNAJIbHOU 06pa3oBaTe/ibHOU
opraHu3salnyen, peanusylolled o00pa3oBaTesJbHble NPOrpaMMbl Ha4vaJIbHOTO
0011[ero, OCHOBHOrO 001Iero W cCpeJHero o6llero o6bpasoBaHus (nasee -
Opranuzanus) u TrpaxzaaHamu Poccuiickoit @enepanyyd, HWHOCTPAHHBIMHU
rpakJaHaMy, JiMLaMu 0e3 TrpaxJaHCcTBa JHOO UX YIOJHOMOYEHHBIMHU
npeJCTaBUTENSAMY, OOpaTUBIIMMHUCA B OpraHusanydio C 3asBJEHUEM O
npejoCcTaBJeHuu Ycayru (Jajee - 3asdBJeHHE), MO NPUEMY 3asBJEHHUH O
3a4YMCJEHMUM B  MYHUIMNAJbHble  00Opa3oBaTes/ibHble  OpraHU3alUH,
peaJsiu3yolye nporpaMmbl 061ero o6pa3oBaHUs.

2. Kpyr 3agaBuTeJien

2.1. JluuaMy, MMeEUUMH IMpaBO Ha MOJy4YeHHEe YCayru, SBJISIOTCS
rpaxaaHe Poccuiickoii ®Pepnepanyy, HWHOCTpPaHHble TpakjaHe, Jivlla 0e3
rpakJlaHCTBa JIMOO WX YIOJHOMOYEHHble MpeACTaBUTENHU, 0OpaTUBIIUECS B
OpraHu3anuio c 3asiBJIeHHEM O MPeJOCTaBJeHUU Y CIyTH (Jjasiee - 3asiBUTEJIb).



2.2. KaTeropuu 3asiBUTEJIEW, UMEIOIMX IPABO HA NOJIyYeHHE Y CIyTU:

2.2.1. PoguTtenun (3aKOHHbIe NpPEJCTABUTEJNM), JIETU KOTOPbIX HUMEIOT
BHeo4YepeIHOe NpPaBO Ha mnoJydeHue Ycayru OpraHusanyu, B COOTBETCTBUU C
NyHKTOM 5 ctaTbu 44 3akoHa Pocculickoit @enepanuu ot 17 suBapsa 1992 r. Ne
2202-1 «O mpokypatype Poccuiickoit ®Penepanuu», nyHKToM 3 cTtaTbu 19
3akoHa Poccurickorn ®enepauuu ot 26 uroHg 1992 r Ne 3132-1 «O cratyce
cynent B Poccuiickoit @enepanuun», yactbio 25 cratbu 35 PefepasibHOr0 3aKOHa
oT 28 gekabpsa 2010 r. N2 403-®3 «O CneactBeHHOM KoMuUTeTe Poccuiickou
Qenepanymn».

2.2.2. Poputenu (3aKOHHble TNpPeACTaBUTEJNM), [JETH  KOTOPBIX
3aperucTpUpoOBaHbl OpraHaMHy PErUCTPALMOHHOTO y4yeTa [0 MeCTY KUTeJIbCTBA
WM TNpeOblBaHHWSl Ha TEPPUTOPUU TOPOACKOro okpyra Jlertsipck, umeroujue
nepBoo4YepeiHOE npaBo Ha noJiydyeHue Ycnyru OpraHusauuy,
npefyCMOTPEHHOE B ab3ale BTOPOM 4YacTH 6 ctaTbu 19 ®efepasibHOTO 3aKOHaA
oT 27 Mad 1998 r. N2 76-®3 «0O cTraTyce BOEHHOCHYKaLUX», 4aCTbI 6 CTaTbU
46 ®enepanbHoro 3akoHa ot 7 peBpasisa 2011 r. N2 3-03 «O nosuuumn», AeTIm
COTPYZIHUKOB OpPTraHOB BHYTPEHHHUX /[ieJl, He SBJSUAXCA COTPYAHHUKAMU
NOJIMLUU, U IETAM, YKa3aHHbIM B 4YacTU 14 ctaTtbu 3 PeflepasbHOr0O 3aKOHa OT
30 pekabpsa 2012 r. Ne 283-®3 «O conuasbHbIX TapaHTUSAX COTPYAHUKAM
HEKOTOPbIX (eepaibHbIX OPraHOB HCHOJHHUTEJNbHOM BJIACTU W BHECEHUU
M3MeHeHU B 3aKOHO/aTeIbHbIe akThl Poccuiickon Pefepanm».

2.2.3. PopuTtenun (3aKOHHbIe NpPEeACTABUTEJN), AETH KOTOPBIX HMEIOT
IpeuMyllleCTBEHHOe MpaBo Ha  mnojaydyeHue  Ycayru  OpraHusanuy,
npeaycMoTpeHHoOe YacTbio 3.1 ctaTbhU 67, 4acTblo 6 cTaTbu 86, PenepasbHOTO
3akoHa oT 29 gekabpsa 2012 r. Ne 273-®3 «06 obpasoBanuu B Poccuiickoi
Qenepanuun» (gajee - 3aKOH 06 06pa30BaHUH ).

2.2.4. Poputenun (3aKOHHble TpeACTaBUTENH), JeTH KOTOPbIX
3aperucTpUpoOBaHbl OpraHaMy PerucTPALLMOHHOTO y4YeTa [0 MeCTY KUTebCTBA
WM T[peOblBaHWS HA TEPPUTOPUM TOPOJACKOTO OKpyra /Jlertsapck, u
NPOXXUBAKILUE HA TEPPUTOPHUH, 3aKpellsieHHOU 3a OpraHusanuen.

2.2.5. Poputenu (3akoHHbIEe TpeACTaBUTENHM), [eTU KOTOPBIX He
NPOXXUBAIOT HAa TEPPUTOPHUH, 3aKpenieHHOW 3a OpraHusalyen.

2.2.6. CoBeplleHHOJIETHUE JIMLA, He MOJIyYMBIINE HAa4yaJbHOI'O 0OILero,
OCHOBHOTO 00111ero U (UJIM) cpeAHero ob1ero o6pasoBaHus U UMeIOIe MPaBo
Ha noJiyyeHue obpa3oBaHUs COOTBETCTBYIOILLETO YPOBHH,
3aperucTpUpoOBaHHbIe OpraHaMHd pPEerucTpaljMoHHOr0 y4yeTa [0 MeCTy
YKUTEJIbCTBA UJIK IPeObIBAHUS HAa TEPPUTOPUHU TOPOACKOro okpyra Jlertsapck, u
NpPOXXUBAKILUE HA TEPPUTOPHUH, 3aKpelyieHHOU 3a OpraHusanuen.

2.2.7. CoBeplileHHOJIETHHE JIMIIA, HE MOJIYYUBIIME HA4YaJbHOTO OOIIETO,
OCHOBHOTI'0 006111ero U (MJIM) CpeJiHEro o61ero 06pa3oBaHUsA U UMEIOIIME TIPABO
Ha noJiyyeHue 06pa3oBaHuUs COOTBETCTBYIOILLETO YPOBHS,
3aperucTpUpoOBaHHbIe OpraHaMyd PpPerucTpalMoHHOro y4YeTa [0 MeCTy
»KUTEJIbCTBA UJIU NIPeObIBaHUS Ha TEPPUTOPUH TOPOJCKOro okpyra Jlertapck, u
He MPOXXMBAKIIME HAa TEPPUTOPHUH, 3aKpeIIeHHOW 3a OpraHru3aluen.



3. Tpe6oBaHMA K NOPAAKY UHPOPMHPOBAHUS O IPEAOCTABJIEHUH Y CIYyTU

3.1. K nHpopmanuu no BompocaM NpefoCTaBJIEHUA YCJIYTU OTHOCHUTCH
cleaywuasgs WHPoOpMaluysa: IepedeHb HOPMATUBHBIX IPAaBOBBIX aKTOB,
peryJvMpyroux JAeATeJbHOCTb 110 IPeAOCTaBJEHUI0 YCIyru; IepeyeHb
JIOKYMEHTOB, HEO00XOAWMMBbIX JJi1 [pefoCcTaBJeHUs Ycayru; o006pasibl
obopMJIeHHS1 OKYMEHTOB, HEOOXOJAUMbIX /il MOJIydYeHUs1 YCJIYTH; MepedyeHb
OCHOBaHMU JJi1 OTKa3a B IPUEME JOKYMEHTOB, a TaKXKe IepedyeHb OCHOBAaHUH
JUI1 OTKa3a B IpeJoCTaBJeHUU YCIYyTd; CPOK IpeAoCTaBJIeHUs YCayry;
NOpS0K 00KaJlI0BaHUSI pellleHWH U JeMCTBUK (6e37elCTBUSA) OKHOCTHBIX
siur, OpraHysanyy, NpefoCTaBASOIUX Y CIyTYy.

3.2. UHpopmanysa no BonpocaM NnpeocTaBAeHUs1 YCAyrd pa3MellaeTcs B
deepasbHOM TOCYJAapCTBEHHOW WH(OpPMAMOHHON cucTteMe «PeaepasbHbIN
peecTp roCyfJapCTBEHHbIX U MYHULMNAJbHbIX ycayr (QyHKuuu)» (gajiee -
PeecTp rocysapcTBeHHbIX U MyHUIIUNAJbHBIX YCAyT (PYHKILMI), B OTKPbITOM
foctyne B ¢efepajbHOU TrOCyJapCTBEHHOW HWHPOPMALMOHHOW CHUCTEME
«EquHBIA mopTas rocyJapCTBEHHbIX M MYHUIMIAJbHBIX YCAYT (GYHKLMMI)»
(https://www.gosuslugi.ru/), (manee - [loptan, I[lopTanbl), Ha odpHUIIHATBHBIX
calTax yNOJIHOMOYEHHOTO0 OpraHa MYHHUIMNAJIbHOU BaacThd U OpraHusauuu
(http://d-school16.ru; https://dg23.uralschool.ru/; http://30dg.uralschool.ru;
https://dg4.uralschool.ru/ ), Ha UHpopmManOHHBIX cTeHAax OpraHusanuH, B
OMelEeHUSX MHOTOQYHKIIMOHATbHbIX IIEHTPOB npeaoCTaBJAeHUs
roCyJapCTBEHHbIX U MyHULIMIIAJbHBIX yCayT (gasee - MOI]).

3.3. OpraHusanyMu pa3MelmlalwT Ha OoQUIMAJIbHOM CaWTe B
MHPOPMaILlMOHHO TeJIEKOMMYHHUKAI[UOHHOU ceTu «HTEpHETY, U
MH(POPMALIMOHHOM CTEH/JE:

3.3.1. [IpaBusa npuema Ha 00y4YeHHe MO0 06pa3oBaTebHbIM NIPOrpaMMaM
Ha4yaJIbHOTO 00I1ero, OCHOBHOTO OOIIETro U cpe/iHero ob6iero oopasoBanus «0O
3aKpernJieHUuu 06pa3oBaTeJbHbIX opraHu3anum 3a KOHKPETHBIMU
TEPPUTOPUSIMHU TOPOJCKOro okpyra Jlertapck», usjjaBaeMblii He no3jaHee 15
MapTa TeKyulero ro/ia, B TedeHue 10 KajieHAapHBIX JHEW C MOMEHTA U3/1aHUS;

3.3.2. uHpopMaIUI0 0 KOJIMYEeCTBE MECT B MEPBbIX Kjaccax He no3aHee 10
KaJleHapHbIX JHell ¢ MOMeHTa H3/laHUd pacnopsUTEeJbHOTO aKTa o
3aKpenJieHUuU 06pa3oBaTeIbHbIX opraHu3sanum 3a KOHKPETHbIMH
TeppuTopusamu (1. 3.3.1);

3.3.3. uHpopMaI U0 0 HAJTUYUU CBOOOJHBIX MECT B MEPBbIX Kjaccax AJs
npuema JieTeu, He MPOKUBAKOIIUX HA 3aKPEIJIEHHON TEPPUTOPUH, He MO3/Hee
5 U10J1S TEKYILEro ro/a;

3.3.4. obpasel 3asiBJIeHUs 0 IpUeMe Ha 06ydyeHre B OpraHu3aliuio;

3.3.5. cnpaBoYHY0 WUHPOpPMALUIO, B TOM 4YHCjie UHPOPMALUIO O MECTE
HaxoXJeHus1 U rpaduke paboThl, CcHpaBOYHble TesedoHbl, ajpeca
obuIMaTbHBIX CAaUTOB, a/ipeca 3JIEKTPOHHOU Mo4YThl OpraHu3alui.

3.4. Ha llopTtanax U oduIMa/lbHbIX CaWTaX YNOJHOMOYEHHOr0 OpraHa
MyHULIMNAJbHOW BJjacty, OpraHusayguyd, B LeJdsIX HWHPOPMHUPOBAHUS
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3afBUTeJIEU M0 BONPOCAaM NpeJoCTaBJeHUs YCIyru pasMeliaeTcsa ciaeayrunas
HHpOopMaLud:

3.4.1. ucyepnbIBAlOUUK U KOHKPETHbIA IlepeyeHb [JOKYMEHTOB,
HeoOXOAUMBIX JJisl NpPeAOCTaBJeHUs YCIyry, TpebOBaHUSA K OGQOPMJIEHUIO
YKa3aHHbIX JJOKYMEHTOB, a TaKXXe IepeyeHb JOKYMEHTOB, KOTOPbIe 3asdBUTEJb
BIIpaBe NpeJCTaBUTh [10 CBOEMY YCMOTPEHUIO;

3.4.2. nepevyeHsb rpyII JUL, UMEIOLIUX IPABO HA NOJIy4YeHue Y Cayry;

3.4.3. CpOK nnpeiocTaBjaeHus Y Clayry;

3.4.4. pe3ysbTaThl NpejOCTaBJeHUA YCJIYrd, NOpALOK NpefcTaBIeHUA
JIOKYMEHTa, ABJIAILErocd pe3yJabTaToOM IIpe0CTaBJAeHUs Y CIyTy;

3.4.5. ucyepnbIBalOUIUKA NepeyeHb OCHOBAaHUW JJi1 OTKa3a B MpHeEMe
JIOKyMEeHTOB, HE00X0JUMBIX /ISl IPef0CTaBJIeHUs YCIyry, a TaK:Ke 0OCHOBAaHUSA
JUIS1 IPUOCTAHOBJIEHWS U/ 0TKa3a B IPeJlOCTaBJIeHUH Y CIYTH;

3.4.6. uHpopMaLUs 0 IpaBe Ha JocyaebHoe (BHecyaebHOe) 063Kajl0BaHUE
JleMCTBUM (0e3/elCTBUSA) U pelleHUl, NPUHATBIX (OCyIIeCTBASEMbIX) B XOJ€
npejocTaBJaeHus Y CIyTy;

3.4.7. popMbl 3asABJIEHUH, UCTIOJIb3YEMbIE TIPU NIPESOCTABJIEHUH Y CIYTH.

3.5. Ha odunuanpHOM cauTe YnpaBieHHS 00pa30BaHUSA TOPOJCKOTO
okpyra Jlerrsipck u OpraHusayui JONOJHUTEIbHO Pa3Mel|al0TCs:

3.5.1. nosnHoe HauMMeHOBaHHWE U MOYTOBBIA azApec OpraHusanui,
YnpaBJsieHuss 06pa3oBaHus rOPOACKOT0 OKpyra Jlertapck;

3.5.2. Homepa TenepoHOB-aBTOMHPOPMATOPOB (IpU  HAJIAYUH),
CIipaBOYHbIe HOMepa TesiepoHOB OpraHusanui;

3.5.3. pexxuM pab6boTbl OpranHuzanui, rpapuk paboTbl PAOOTHUKOB
Opranusauui, rpaduK JUYHOTO NpUeMa 3asiBUTeJIeH;

3.5.4. BbIJIEP)KKM M3 HOPMATHUBHbIX MPABOBBIX AaKTOB, COJep KallluX
HOPMBI, peryJupyrlue AedATeJbHOCTb OpraHusaygvyd 0O INPeAOCTABJIEHUIO
Ycayruy;

3.5.5. YcraB OpraHusanuu, JINLIEH3US Ha OCylIEeCTBJIEHUE
0o6pa3oBaTe/IbHOM JeSITeJIbHOCTH, CO CBUJETEJIbCTBOM O TOCYyJapCTBEHHOMH
aKKpeAuTaluM, 00lleo0pa3oBaTe/ibHble MPOrpaMMbl M JIpyTHe [1OKYMEHTHI,
perJiaMeHTUPYIOLMe OCylleCTBJIEHHME 00pa30BaTEeJbHOU JIEATEJbHOCTH, TpaBa
M 00513aHHOCTH 00y4YaroUIUXCs;

3.5.6. MopsaA0K W Cnoco6bl MpeJBapUTEeJbHOW 3alMCU 10 BOMpoOcaM
npefoCcTaBJeHus YCIyTy, Ha MoJy4YeHue Y CIIyry;

3.5.7. TeKCT AIMUHUCTPATUBHOTO pErJlaMeHTa C IPUJIOXKEHUSIMU;

3.5.8. kpaTKoe onvcaHue nopsiJiKa NpeaoCcTaBJeHus Y Cayry;

3.5.9. nndopmanusa 0 BO3MOXKHOCTU Y4yacCTUs 3asiBUTEJIed B OLiEHKe
KayecTBa NpeAoCTaBJieHUs YCJIYrd, B TOM 4HUCJe B OlleHKe 3(QpPEeKTUBHOCTHU
JleATeJIbHOCTU  pyKoBoauTesnsa  OpraHusauui, a Takke CIPaBOYHO-
MHbOpMaLlMOHHblE MaTepUaJibl, CoJiepXKalliie CBeJleHHs 0 opsiJiKe U crocobax
NpOBeJIeHUS OLIEHKHU.

3.6. Ilpy uHbOPMUPOBAHUU O TMOPSAAKe NpPeAOoCTaBJeHUS YCAYTH Io
TesepoHy paboTHUK OpraHu3aluy, TMPUHSAB BbI3OB 10  TeJsepOHY,



npeAcTaB/sieTCA: Ha3blBaeT (aMUJIUIO, UMs, OTYeCTBO (IpU HAJUYHUHU),
JIOJDKHOCTh, HaUMeHOBaHue OpraHu3any.

PaboTHuk OpraHusanuy 06s3aH COOOUIUTH 3asiBUTEI0 IpadprK padbOTHI,
TOYHbIE MOYTOBbIK M PaKTHUeCKUM aapeca OpraHusanyu, cocod mpoesja K
OpraHusanuy, cnoco6bl NpeBapUTENbHON 3alMCU AJis MpUeMa Mo BONpocy
npefoCcTaBJeHUs Y CIyTry, TPeO0BaHUA K NUCbMEHHOMY 00pallleHHUIO.

MHdpopmupoBaHue no TesepoHYy O MOPsIAKE MPeAOCTaBJIeHUS YCayrH
OCYLLECTBJISAETC B COOTBETCTBUM C PpPEXKUMOM UM TrpadUKOM pabOThI
OpraHusanuu.

[Ipy HEBO3MOKHOCTH OTBETUTD HA NOCTABJIEHHbIE 3asiBUTEJIEM BOMPOCHI,
TeJleQOHHBIM 3BOHOK IepeaZjpecoBbIBAeTCA (IepeBOAUTCA) Ha JApyroro
paboTHUKa OpraHusanyu JM60 o6paTUBIIEMYCS COOOLIaeTcss HoMep TesedOoHa,
10 KOTOPOMY MOXXHO MOJIyYUTh HEOOXOAUMYI0 MHPOPMALUIO.

[Ipy ycTHOM 06pallleHHUH 3asBUTe A (JIMYHO UJIM 110 TesiepOHY) pabOTHUK
OpraHu3zanuy, OCYIIECTBJSIOINIMA KOHCYJbTUPOBAaHUE, TMOAPOOHO W B
BEXJIWBOW (KOoppekTHoMW) ¢opMe HUHPOPMHUPYET OOpaATHUBLIIETOCA IO
WHTEePECYIOIUM BOIIPOCAM.

Eciu mnoaroroBka oTBeTa TpebyeT MNPOJODKUTENBHOTO BpPEMEHH,
paboTHUk OpraHusanyu MnOpeJjaraeT 3asgBUTENI0 OAWH U3 CJAEAYIOIUX
BapUAaHTOB JaJIbHEUIINX JEUCTBUM:

a) U3JI0KUTb OOpallleHre B MUCbMEHHOU GopMe;

6) Ha3HAYUTD JPYyroe BpeMs JJisl KOHCYJIbTalUH.

PaboTHuk OpraHusallMid He BIIpaBe OCYILECTBJAATb WHGOPMUPOBAHMUE,
BBIXO/ZSIlllee 32 paMKH CTaHJAPTHBIX NpOLEeAYp U YCJAOBUM NpPeSOoCTaBJIeHUS
Ycayry, v Bavsolee NpsiMo UJIM KOCBEHHO Ha MPUHUMAaEMOE pellleHUeE.

[Ipomo/mKUTENBHOCT WHGOPMHUPOBAHUA MO TejsepOHYy He [J0JDKHA
npesbliaTb 10 MUHYT.

3.7. llpu oTBeTax Ha yCTHbIe OOpalleHHs, B TOM 4YHuCJie Ha TejieQOHHbIe
3BOHKHM, [0 BONpOCaM O NOpsJKe MNpeAoCTaBJeHUs YCJAyrd pabOTHUKOM
Opranusanuy, 06paTUBLIEMYCS COOOLIAETCA CaeAyolas MHGOopMaLus:

3.7.1. 0 nepeyvHe Jivll, UMEKLHUX NPaBO Ha MOJy4YeHUE Y CIyTH;

3.7.2. 0 HOpPMaTHUBHBIX MPABOBBIX aKTaX, PErYJUPYIOLIUX BONPOCHI
npejoctaBieHuss Ycayrd (HauMeHOBaHWe, JlaTa M HOMep MPUHATHUA
HOPMAaTUBHOTO MPABOBOT0 aKTa);

3.7.3. 0 nepevyHe JOKYMEHTOB, HEOOXOAUMbIX JJis1 OJIy4eHUs Y CyTH;

3.7.4. 0 cpoKax npefoCTaBJeHud Y CIyTy;

3.7.5. 06 ocHOBaHUSX AJis1 0TKa3a B NpHeMe JOKYMEHTOB, HE0OXOAUMbIX
JIJ1s1 Ipe/iOCTaBJIeHUs Y CIIyTH;

3.7.6. 06 OCHOBaHHUSAX [JI1 NPUOCTAHOBJIEHUSI MPEJIOCTABJEHUSA YCIYTH,
JIJ1s1 OTKa3a B MPeJ0CTaBJIeHNUU Y CIIyTH;

3.7.7. 0 MecTe pa3MellleHHMs HHGOPMALMU 110 BONPOCaM Mpe/0CTaBAeHHUSs
Ycnyrn Ha llopTanax, opuliMa/bHBIX CaWTaxXx YmpaBJieHUsT 0Opa3oBaHUS U
Opranuzanuu.

3.8. Opranu3anusi pa3pabaTbiBaeT HHPOpPMallMOHHble MaTepHaJibl IO
NOpSAKY TMpeJoCcTaBJeHUss YCJAyru U pa3MellaeT KX B IOMeIEHUX
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OpraHuszauuy, npefHa3sHadyeHHBbIX Il NpUeMa 3asfBUTesIed, a TaKXKe HHBIX
opraHusanusax Bcex GpopM COOCTBEHHOCTH IO COTJIACOBAHMIO C YKa3aHHBIMU
OpraHMU3alnysAMU U 06ecreyrBaeT UX CBOEBPEMEHHYIO aKTyaIu3aLUI0.

3.9. [loctyn kK “”HPOpMAIMM O CPOKAX U NMOPsIJKE NPeoCTaBJeHUS Y CIyTrU
OCYILECTBJIsSIeTCS 6e3 BBIMOJHEHUS 3asiBUTEJIEM KaKUX-JMOO TpeOOBaHUM, B
TOM 4HCJe 0e3 MCIO0Jb30BaHUA MPOTPAMMHOr0 oObOeclneyeHUs, YCTaHOBKA
KOTOPOr0 Ha TeXHUYEeCKUE CpeJCTBa 3asdABUTEJII TpeOyeT 3aKJI4YeHHUs
JIMLLEH3UOHHOT'0 UJIX UHOTO COrJIalleHUs C IpaBooOJiaZaTesieM NpOrpaMMHOrO
obecrneyeHus, NpeAyCcMaTPUBAIOIEr0 B3UMaHHWE IJIaThl, PETUCTPALUI0 WU
aBTOPHU3ALUI0 3asABUTEJIS, UJIU MIPEeJOCTaBJIEHUE UM IIePCOHAIbHBIX IaHHBIX.

3.10. KoHcysibTUpOBaHME 10O BONPOCAM MNpPeAoCTaBJIeHUSA YCIAyTry, YCIyT,
KOTOPBIE SBJISIIOTCA HEOOXOAMMBIMU U 00513aTeJIbHbIMU [IJIs1 TIPEJIOCTABIEHUS
Ycnyrn, WHQOpPMHpPOBaHME O XOJe TMpeAOoCTaBJeHUs YKa3aHHBbIX YCJIyT
paboTHUKamMu OpraHu3anyu OCYyLeCTBJSAETCS OeClIaTHO.

3.11. Uudopmanus o xo/le pacCMOTPEHMS 3asiBJIEHHS O NMPeI0CTaBJIeHUN
Ycnyrn v o0 pe3yJsibTaTax NpeAoCTaBJeHUs YCJAYTrM MOKeT OBbITh MOJy4yeHa
3asiBUTeJIeM (€ero npeJicTaBuTeNeM) B IMUHOM KabuHeTe Ha [lopTase, a Takxke B
COOTBETCTByOIer OpraHu3anyMud NOpU OOpallleHMH 3asgBUTENS JIMYHO, IO
TeJsiepOHY, TOCPECTBOM 3JIEKTPOHHOM MOYTHI.

3.12. Ilpu npepoctraBjeHUU Ycayrd, paboTHUKy OpraHusanuu
3amnpeuiaeTcs TpeboBaTh OT 3asiBUTEJIA OCYIeCTBJIEHUS JEeNCTBUH, B TOM YUCJIE
COTJIACOBAaHMM, HEOOXOJAUMBIX [Jisi TOJIydeHUs] YCIAYyTH U CBSI3aHHBIX C
obpalleHHMeEM B MHble TOCYJapCTBEHHble OpraHbl M OpraHu3aluy, 3a
VCKJIDYEeHUEM I10JIyYeHUs YCJIYyT, BKJIKYEHHbIX B IlepeyeHb YCIAYyr, KOTOpble
SIBJISIFOTCSI HEOOXOJUMbIMM M 00513aTEJIbHBIMHU J1J151 IPeIoCTaBJAeHUs Y CIYTH.

II. CrangapT npeaocraBjaeHud Y CJyru
4. HamumeHoBaHue Y CJIyru
4.1. Ycnyra «llpueM 3agBJieHHWHM O 3a4YUCJIE€HWM B MyHUIUIAJIbHbIE

obpa3oBaTesibHble  OpraHU3allM{, peajusyllre NporpaMMbl  06IEro
06pa3oBaHUsA B FOPOJICKOM OKpyTe JlerTapck».

5. HaumeHoOBaHH e OpraHv3anui, NPeA0CTABJISIOLMX Y CIyry

5.1. VYcayra mnpenocTaBJsisieTCi MYHUIMNAJbHOW 00pa3oBaTeJlbHOU
opraHu3alnyeu, MoJABeJOMCTBEHHOW YNpaBJeHUI0 00pa3oBaHUs TOPOJCKOTO
okpyra Jlertsapck (fasee - YIOJJTHOMOYEHHbIN OpraH).

6. OnucaHue pe3yJbTaTa NpesoCTaBJIeHUA Y CIyru

6.1. Pe3ysibTaToOM npeiocTaBJeHUA Y CIYTU ABJIAETCA:
6.1.1 npueM 3adBJIeHUA O 3a4MCJeHUHU B OpraHusalnuo AJd MoJy4YeHHUs
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Ha4aJIbHOTO O0O0Iero, OCHOBHOrO OOILIero M CpejHEro oouiero o6pa3oBaHUS;
MOTHBUPOBAHHbIM OTKa3 B NIpUeMe 3asBJIeHUs O 3a4yucaeHnr B OpraHusanuio
JUISl TIOJIyYeHUs] HadyaJIbHOTO 00I11ero, OCHOBHOrO OOLLero U cpeJHEero ooOIlero
006pa30BaHUS.

Pemienve o npueme 3aaBiieHus odopmisgeTcd Mo GopMe, COrJIaCHO
[Tpunoxenuto Ne 1 k HacTosAeMy AIMUHUCTPAaTUBHOMY pErJIaMeHTY.

Pemienve 006 oTka3e B MNpueMe 3asBJeHUSA opopmisgeTcd Mo ¢PopMe,
cornacHo Ilpunoxkenuro N2 2 K HacrodmeMy AJMUHUCTPAaTUBHOMY
perJiaMeHTy.

6.1.2. pacnopsavdTe/JbHbIA aKT O IIpMeMe Ha O0Oy4YeHUEe WJIU
MOTHBUPOBAHHbIM OTKa3 B IpHeMe Ha o60ydyeHue B OpraHusanuro s
NOJIyYeHUs] Ha4daJIbHOTO O0OILero, OCHOBHOTO OOLero W CpeHero oOUiero
06pa30BaHUS:

PemieHnue o npueMe Ha 06y4eHHe B 0011e00pa30BaTe/IbHY0 OPTaHU3aLUI0
opopmisieTrca no ¢opme, corsacHo Ilpunoxkenutro N2 3 K HacrosleMmy
AJIMUHUCTPAaTUBHOMY perjiaMeHTy.

Pemienuve 06 oTKase B MpeJloCTaBJAeHUH YCayru opopmiseTca no popme,
cornacHo Ilpunoxenuro N2 4 K HacrosAueMmMy AJMHUHUCTPAaTUBHOMY
perJiaMeHTy.

6.1.3. yBejoMJieHMe O NpUeMe Ha OOyYyeHHe WJIU O MOTHUBUPOBAHHOM
OTKa3e B IpUeMe Ha OOy4deHHe, B C/Aydae HampaBJeHHS 3asiBJEeHUSI vepe3
[TopTau.

6.2. OpraHusanysi B TedeHHe TpeX pabodyux AHer COo AHS U3AaHUS
pacnopsiiUTEeJbHOTO aKTa O NMpPHEME Ha OOy4YeHHe HalpaBJisieT 3asBUTEJIO
OJIMH W3 pe3yJIbTaTOB.

7. CPOK M NOPAAOK PETUCTPALMH 3asIBJIEHHSI O MPeJ0CTaBJIEHUM Y CJIyTH

7.1. PerucTtpanuus 3asiBJieHUs M0 Y CIyre OCYIeCTBJSIeTCS aBTOMaTU4YEeCKU
B JleHb obpaileHus 3asBuTesia Ha [lopran. [lpu nopade 3asiBjeHUsT yepes
[lopTan BpeMeHeM MoOJa4yyd 3asBJIEHUS SBJSETCA BpeMf perucTpayuu
3adaBJieHUd Ha [lopTaJe.

Pervucrtpanus 3asiBjieHHs O NpPeJOCTaBJEHUU YCJIYTH, MOJaHHOTO 4epes3
[TopTtaJ, ocyuiectBasieTca OpraHusanen B »KypHaJie perdcTpaluu 3asiBJeHUM
COTJIAaCHO peXuMy paboTbl OpraHusaluyd B CpOK He OoJiee 1 pabodero AHS.
3asgBJieHMEe O TpeAOoCTaBJeHUU YCIAYyTrd, MOCTYNHUBIIEE I[OCAe OKOHYaHMUS
paboyero aHa OpraHu3anuu JM60 B HepaboO4YUM [eHb, PEerucTpupyeTcs B
OpraHu3anuu B epBbIi paboyui JIeHb.

3asiBUTEeJIEM, MMEWUUM JeTerd OJHOT0 ToJla pPOXIAEHUsS WU
3a4MCAsiEMbIX B OJUH T0J, B OJHY 00pa3oBaTeJIbHYI0 OpraHU3alulo,
0bOpMJISIIOTCS 3asiBJIEHMS HAa KaXK/JI0Tro pebeHKa.



3adgBUTEJIb BIpaBe NMOAAThb 3asBJIeHUE B HECKOJIbKO 00pa3oBaTeJIbHBIX
opranusanuii. Ilpu mnopaaye 3adBJEHMHM B KaXAyld 00pa3oBaTesbHYIO
OpraHMU3alyI0 Ha OAHOrO pebeHKa 0PpOPMIIAIOTCH OTAEeJbHbIE 3asBJIEHUS.

7.2. 3asBJieHUMEe O MpeAOoCTaBJieHUWE YCJYru MpPU OYHOM OOpallleHUU B
Opranuszauuio peructpupyerca OpraHusanued B KypHajle perucTpanuu
3asBJIEHUM B COOTBETCTBUHU C PEKMMOM paboThl OpraHu3anum.

7.3. 3asgBJIeHUE O NPeAOCTaBJIEHUN YCIYTH Yepe3 ONepaToOpoOB MOYTOBOU
CBfI3Y OOILEro noJab30BaHUSA 3aKa3HbIM MUCbMOM C YBEJJOMJIEHUEM O BpyYEeHUU
peructpupyerca OpraHusanuved B >KypHajle PerucTpayuy 3adBJIEHUU IpU
NOCTYIJIEHUHU 3aBJieHUs B OpraHvsanuio.

3adgBJieHMe O IMpeJOoCTaBJeHUU YCJIyryd, HalpaBJIeHHOe MOCPeACTBOM
3JIEKTPOHHOM mnouThl (e-mail), peructpupyercsa OpraHusanued B KypHaJe
pervcTpauuu 3asiBJeHUHU NIPY NOCTYIJIEHUHU 3asBJieHUs B OpraHu3anuio.

7.4. B cay4dae mocTymjieHUs 3asBJIEHMU O NpPeJOCTAaBJIEHHUM YCJIYTH [0
Haya/la IpueMa 3asBJeHHM, 3aKa3Hble MNUCbMAa M e-mail XpaHATca B
OpraHu3aly U PerucCTPUPYIOTCS B XKypHaJie perucTpaluu 3asiBJIEHUU CO AHS
HayvaJla mpyueMa 3asiBJIeHUU.

Bce 3adBsieHMs], He3aBUCUMO OT Clocoba No0Ja4yd, HAOLKHBI OBITh
3aperucTpUpOBaHbI B )KypHaJie pEruCcTPaLMU 3asiBJIEHU M.

7.5. Tlocne peructpauuu 3asBJIEHUS O NpPeAOCTaBJIEHUU YCIAYTU H
nepeyHs JOKYMEHTOB, NpeAcTaB/ieHHbIXx 4epe3 MO, 3agBuUTe/Nl0 B J€Hb
obpawmeHuss B OpraHusauuio BblJaeTcs (HampaBJ/seTcs Ha 3JIEKTPOHHYIO
NOYTY) yBeJlOMJIeHHe, KOTOpoe 0pOpMIISETCSA B COOTBETCTBUH C [IpuiioxkeHrnemM
Ne 1 k HacTosileMy AMUHUCTPATUBHOMY perJiaMeHTYy, 3aBepeHHOoe MO/ ChI0
YIOJIHOMOYEHHOr0 paboTHHMKa OpraHusanuy, OTBETCTBEHHOrO 3a MpUeM
3asBJIEHUH O IPUEME Ha OOy4YeHHe.

8. Cpok npeaocraByieHus Y CJIyra

8.1. llepyuog nprvemMa WU pervcTpalnvy 3asBJE€HUU O MNpPeAOCTaBJEHUU
Ycayrd ycTaHOBJIEH HOPMAaTHMBHBIMH MPaBOBBIMU aKTaMH, YKa3aHHbIMHU B
nyHkTe 9.1 HacToAwero AfAMUHUCTPATUBHOTO perjaMeHTa:

8.1.1. nJ1d 3asBUTeJIeH, YKAa3aHHbIX B oANYyHKTax 2.2.1 - 2.2.4 nyHkTa 2.2
HacToAUero AAMUHUCTPAaTUBHOrO perJyiameHTa, - ¢ 1 (I[lepBoro) ampens u
3aBepuiaeTca He no3gHee 30 (TpuguaToro) UOHSA TEKYILEro roja Npu npueme
3asiBJieHHUd 0 3aurciaeHuu B 1 ([lepBrbiit) Kiacc;

8.1.2. pna 3asgBUTesiel, YKa3aHHbIX B MNOANyHKTe 2.2.5 mnyHKTa 2.2
HacToslero AJMUHUCTPAaTUBHOrO persameHTa, - ¢ 6 (lllecroro) wuronss nmo
MOMEHTA 3aloJIHEHUSI CBOOOAHBIX MecCT, HO He no3aHee 5 (IIaToro) ceHTa6ps
TEKYILero rojia Npu npueMe 3asiBjaeHus o 3auuciaeHuu B 1 ([lepBrblit) kiaacc;

8.1.3. npueM 3afBJIEHHWHA O 3a4YUCJEHWHW B IepBble - OJWHHAJLIATHIE
(mBeHaLIaThIE) KJIACChl HA TEKYLUH y4eOHBIN o/l OCYLECTBJISIETCS B TeYeHUE
BCero y4ebHoOro roja.

8.2. Cpok npepocraBjieHUd Y CIyru:



8.2.1 mo npuemy B 1 ([lepBrIit) KJacc - He 6oJiee 3 (Tpex) pabouux JHEMU C
MOMEHTa 3aBeplUIeHUs1 NMpUeMa 3asiBJE€HUNA W U3JaHUSA PaACHOpPSAAUTEbHOTO
aKTa 0 mpveMe Ha oOy4yeHHe pebeHKa B 00pa30BaTesJbHYI OpPraHU3alUI0 B
YacTU IIpUeMa JileTer 3asgBUTesIeH, YKa3aHHbIX OAIYHKTaxX

2.2.1- 2.2.5 nyHkTa 2.2 HacTosiuero AIMMHUCTPAaTUBHOTrO PeTrJIaMeHTa;

8.2.2. no npuemy B 1 (IlepBbii) kJacc - He 6osiee 3 (Tpex) paboyux AHEU C
MOMEHTa 3aBeplUleHHUs IpuUeMa 3asfBJeHUNW U U3JAHUA PaClnopAAUTeIbHOTO
aKTa O IpueMe Ha 00y4YeHHe NOCTYNamUero B 00pa3oBaTeJbHY0 OpraHU3aL U0
B 4aCTU [pyMeMa 3asBUTeJIed, YKa3aHHbIX NOANYHKTax 2.2.6, 2.2.7 nyHKTa 2.2
HacToAILLero AfIMUHUCTPATUBHOIO perjaMeHTa;

8.3. C mesibl0 CHUKEeHUS Harpy3Kd Ha pervoHasibHble MHPOpPMaLMOHHBIE
CUCTeMbI IIpU MOoJaye 3asBJIEHUS O MPEeLOCTaBJeHUU YCIYTYM B 3JIEKTPOHHOU
dopme mnocpeactBoMm IlopTana, ynoJHOMOYEHHBIM OpraH MCIOJHUTENbHOU
BJAacTU cybobekTta Poccuiicko ®Pepepauuu ycTaHaBJIMBaeT BpeMs Hayaja
npueMa 3asiBJIEHUM O MpeJ0CTaBJeHuU Y cayry yepes [lopTai.

9. HopmaTuBHBI€e IpaBOBLIE AKThI, peryjiMpyooiiue npeaocraBjieHue
Ycayru

9.1. IlepeyeHb HOpPMaTUBHBIX IPAaBOBbIX AaAKTOB, pPEryJAPYIOLIUX
npenocTtasjeHue Ycayru (C ykasaHMeM UX PEKBHU3UTOB U HCTOYHHUKOB
odUMaNbHOrO ONybJMKOBaHHUSA) yKa3aH B [Ipunoxenun N2 5 Kk HacTosmeMy
perjiaMeHTy.

10. UcyepnbIBaOMi NepevyeHb JOKYMEHTOB, HE0OX0AMMbIX JJIs
npeaocTaB/JeHud Y CIyry, nojjaeKalux npeaocraBjJeHUI0 3asasBUTeIeM

10.1. IlepeyeHb [JOKYMEHTOB, HEOOXOAWMBIX [IJI1 TpeJ0CTaBJIeHUS
3asfBUTeEJIEM:

10.1.1. 3asiBJieHHE O NPeAOCTaBJEHUU YCIYTU 10 GpopMe, NPpUBEJEHHOM B
[Ipunoxenuu N 6 k HacTosAEeMY AZIMUHUCTPATUBHOMY pErJIaMeHTY;

10.1.2. Komuw [AOKYMEHTa, YAOCTOBEPAIOUIEr0 JIMYHOCTb POJUTEIA
(3aKOHHOTO MpeACTaBUTEJIs1) pebeHKa UJIU MOCTYNAaloIero;

10.1.3. konuio CBUJETENbCTBA O POXKJAEHWHW pebeHKa WU JIOKYMEHTA,
MO TBEPK/JAIOIETO POJCTBO 3asiBUTEJIS;

10.1.4. xomnuo CBUJETEJNBCTBA O POXAEHUU TMOJHOPOAHBIX U
HEeMOoJIHOPOAHBIX 6paTa WU (KUau) cecTpbl (B cjaydyae HCNOJIb30BaHUS IpaBa
NperuMylleCTBEHHOI0 MpreMa Ha 00ydyeHre 110 06pa3oBaTe/ibHbIM IporpaMMaM
HayaJbHOrO  060llero  o6pa3oBaHUs  pebeHKa B MYHULMNAJbHYIO
06pa3oBaTeJIbHYI0 OpraHU3alivio, B KOTOPOM 00y4alTCs ero MoJHOPOJAHbIE U
HEIMOJIHOPOHbIE OpaT U (MJIK) cecTpa);

10.1.5. ko1 AOKYMeHTa, NOATBEPXKJAIOIEro YCTaHOBJIEHUE OMEKU UJIU
NONeYUTeNbCTBA (IPU HEOOXOJUMOCTH);

10.1.6. ko110 JJOKYMeHTa O perucTpanuyd pebeHKa WJW MOCTYNarllero
0 MECTy J>UTeJbCTBAa WJM MO MeCTy MNpeObIBaHUS HaA 3aKpelJIeHHOU
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TEPPUTOPUUA WJIM CIPaBKy O I[puUeMe [JOKyMEHTOB [ OQOpMJIeHHUA
perucTpanuy o MeCTy XUTeJbCTBa (B C/ly4yae MpueMa Ha 0o0ydyeHHe pebOeHKa
WJIM NIOCTYNAKLIero, NpOXXUBAKLIEero Ha 3aKpernjieHHOW TEPPUTOPHUH);

10.1.7. xonuu [OKYMEHTOB, NMOATBEPXJAIUX [PaBO BHeEOYEPESHOTO,
epBOOYEpPE/IHOr0 TpUeMa Ha 0O6y4YeHUe 110 OCHOBHBIM 0011[e00pa30BaTe/IbHbIM
nporpaMMaM WJM NpPEUMylLIeCTBEHHOr0O IpueMa Ha O0OOy4YyeHHe 11O
oOpa3oBaTeJbHBIM [pOrpaMMaM OCHOBHOrO OOLIero M cpeJHero o6Liero
00pa30BaHHUs, UHTETPUPOBAHHBIM C JONOJHUTEJNbHBIMY 00ILepa3BUBAIIMMU
nporpaMMaMy, MMEKIUMU LeJbl0 MOATOTOBKY HECOBEPLIEHHOJIETHUX
rpakJaH K BOEHHOW WJM HWHOW TOCYyJapCTBEHHOM CJy»K0Oe, B TOM 4YHUCJIE K
roCyJapCTBEHHOU CJIy»KOe pOCCUMCKOro Ka3a4ecCcTBa;

10.1.8. komuI0 3aKJIYEeHHUs  IICHUXO0JIOTO-MeJNKO-IeJarorudyeckomn
KOMHCCHHM (MIPU HAJIUYHH);

10.1.9. npu npueme Ha oOy4yeHHe IO 0Opa3oBaTe/JIbHbIM NpOrpaMmMam
cpefHero o6ilero o6pa3oBaHUS NpPEACTABJSAETCS aTTecTaT 06 OCHOBHOM
06111eM 00pa30BaHMUH, BbIJJaHHbIM B yCTAHOBJIEHHOM MOPSAJKE.

10.1.10. Poputennb(u) (3akoHHBIM(ble) mnpeAcTaBUTENb(U) pebeHKa,
ABJISIOUIETOC WUHOCTPAHHbIM TPaXXKJaHUHOM WJM JIMLOM 0e3 TrpaXk[JaHCTBa,
JIOTIOJIHUTE/IbHO TNpPeAbABAAET(I0T) JOKYMEHT, MOATBEPXKAAKILUU POJCTBO
3asgBUTeJs(ell) (MM 3aKOHHOCTDb NpeJICTaBJIeHUs NpaB pebeHKa), U JOKYMEHT,
O TBePKJAI0ILMK IPaBo pebeHKa Ha pebbiBaHUe B Poccuiickont Penepanyu.

WHoCcTpaHHble TrpaxJaHe U JMULa 0e3 IpaKJaHCTBa BCe JOKYMEHTHI
NpeACTaBJASAIOT Ha PYCCKOM fI3blIKe WJM BMeCTe C 3aBEpPEeHHbIM B
YCTAaHOBJIEHHOM NOpPS/iKe epeBOAOM Ha PYCCKUU A3bIK.

10.1.11. Poputennb(n) (3akoHHBIM(ble) NpeAcTaBUTeNb(M) pebeHKa WU
NOCTYNAKIUKA UMEIT MPaBO MO CBOEMY YCMOTPEHUIO NPEJCTaBJATb Jpyrue
JIOKyMEHTHI.

10.1.12. He pgomyckaeTca TpeboBaTb MpeAOCTaBJeHUE JPYTUX
JIOKYMEHTOB B KayeCTBe OCHOBAHUA JJis IpUeMa Ha 0Oy4YeHHe M0 OCHOBHBIM
00111e06pa3oBaTe/IbHBIM IPOrpaMMaM.

10.2. Tlpu noceueHUH 06Ie0Opa30BaTE/bHOW OpraHuM3anyu U (UJM)
OYHOM B3aUMOJEUCTBUU C YIOJHOMOYEHHBIMH [O/HKHOCTHBIMU JIMIIAMUA
00111e00pa3oBaTeIbHON OopraHu3anuu poauTesb(H1) (3akoHHBIH(bIE)
npejacTaBuTesNb(k) pebeHKa MNpeAbsBJsAeT(I0T) OPUTHHAJbI JIOKYMEHTOB,
yKa3aHHbIX B nognyHkrax 10.1.2 -10.1.6 HacToA1Iero NyHKTa, a NOCTYNaKLHUH -
OpUTMHAJ JOKYMEHTA, Y/ 0CTOBEPSAIOLIETr0 JIMYHOCTD MOCTYNAIOILETO.

[Ipy mopade 3asiBJeHUSI O MNPeAOCTABJIEHUU YCAYTH B 3JIEKTPOHHOU
dopme mnocpeactBoM [lopTasna mnoJib30oBaTe/Nb MNPOXOAUT aABTOPHU3ALUIO
nocpeacTBoM ¢eJepaJbHOM TOCYJapCTBEHHOW HWHPOPMAIMOHHONW CHUCTEMbI
«EquHasa cuctema uaeHTHUOUKAIMM U ayTeHTUOUKAIMKM B UHOPACTPYKTYpeE,
obecreuuBawlled  MHPOPMALMOHHO-TEXHOJIOTUYECKOE  B3aUMO/J€HCTBUE
MHQOPMALIMOHHBIX  CHUCTEM, UCIOJb3YEMBIX  JJIS npeJloCTaBJAeHUsA
rocy/lapCTBEHHBbIX U MYHUIUNIAJIbHBIX YCAYT B 3JIEKTPOHHOU dopMe» (Jasiee -
ECUA) ¥ jomKeH UMeTb NOATBEPXKAEHHYI Y4YETHYH 3amnuch. [Ipy mojgade
3asBJIeHUs ocpe cTBOM [lopTasia HE06X0AMMO NMOATBEPAUTL JJOKYMEHTHI MPU
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noceuweHuy OpraHusayuu (Mocje MpUrJalleH!sl, HalpaBJeHHOr0 B JIMYHbIN
KaOWHEeT).

10.3. B cayyae, ecau [uA 1OpefoCTaByieHUs YCIyrd Heob6XoAuMa
00paboTKa MepCcoHAJNIbHbIX [AAaHHBIX JIUIA, He SIBJSIOIIErocsl 3asiBUTeJIEeM, H,
ecJii B COOTBETCTBUU C 3aKOHOJATeJbCTBOM Poccuiickont @Penepanuu
00pabOTKa TAaKUX MEePCOHANBHBIX JAHHBIX MOXET OCYIeCTBJIATHCA C COrJIacUs
YKa3aHHOTO JIMIA, NpU OOpallleHUuU 3a TNOoJiydeHUeM YCIyrd 3asiBUTEJb
JIOTIOJIHUTEJIbHO TMpeJCTaBJAseT JOKYMEHTbI, MOATBep:KJAIOLlHe I0Jy4YeHUe
CoTJIacusl YKa3aHHOTIO JIMIIA UJIM ero 3aKOHHOTO NMpe/ICTaBUTEJsI Ha 00paboTKy
NepCOHAJIbHBIX [aHHBIX yKa3aHHOro Jjvua. JOKyMeHTbl, MOATBEPXAAIOLIHE
NoJIyYeHUe COorJacusi, MOTYT ObITb NpeJCTaBJeHbl B TOM 4uUcCJIe B ¢dopme
3JIEKTPOHHOTO JOKYMEHTa.

[lpy nopavye 3asABJeHUsA Ha OKa3aHhe Ycayrd 4yepe3 llopran
NOJATBePKJEeHUe  Ccorjlacul Ha  00pabOTKy  IMepPCOHAJbHbIX  JAHHBIX
OCYILLECTBJISIETCS HA UHTEPAKTUBHOU dopMe Yciyru.

10.4. OpraHusanuu 3amnpelileHo TpeboBaTh Y 3asiBUTEIA:

10.4.1. npexcrtaBieHUs  JOKYMEHTOB WJIA  UHQPOpPMALUH, MU
OCYILECTBJIEHUS [IEMCTBUM, MMPeACTaBJIeHUEe WA OCYIeCTBJeHUe KOTOPbIX He
npefyCMOTPEHO HOPMAaTUBHBIMM NPaBOBbIMU akTaMU Poccuiickont @enepanuy,
HOPMAaTUBHBIMH MPAaBOBbIMHU aKTaMM YIpaBJieHHWSI 00pa30BaHHSl TOPOJCKOTO
okpyra Jlertsapck;

10.4.2. npeacTaB/ieHUs JOKYMEHTOB U HHPOPMaILMH, KOTOPble HAXOASATCS
B pacnopsbkeHud OpraHusanyy, TOCYyAAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOrO caMoyIlpaBJjieHuss U (WJK) MOABEJOMCTBEHHBIX TOCy/lapCTBEHHBIM
OopraHaMm M OpraHaM MeCTHOTO CaMOyIpaBJIeHUsI OpraHU3aliy, Y4aCTBYIOIIMX B
npefoCTaBJeHUH YCJIYyrd, 3a UCKJIKYEeHHEM [JJOKYMEHTOB, BKJKYEHHBIX B
omnpejiesieHHbIN 4YacTbio 6 ctatbu 7 PefepasbHoro 3akoHa ot 27 vt 2010 r.
Ne 210-®3 «06 opraHvMsauuyd MNOpeAOCTaBJEHUS TOCYJapCTBEHHBIX U
MYHUIMINIAJbHBIX ycayr» (aanee - @enepaibHbii 3akoH N2 210-P3) nepedeHb
JIOKYMeHTOB. (3asiBUTeJIb BIIpaBe MpPEeACTaBUTb YKa3aHHble JOKYMEHTbI WU
MHpopManu B OpraHM3anuio no COOCTBEHHOW UHULUATUBE);

10.4.3. ocyuecTBJIeHHSI [JeUCTBUM, B TOM YUCJE COTJIACOBAaHUY,
HEOOXOAMMbIX JJISl MOJIy4eHUs YCJIYyrUd M CBs3aHHBIX C OOpallleHHEM B UHbIE
roCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CaMOYyIpaBJIeHUs], OpraHU3all1H,
3a UCKJIIOYEHHUEM MOJYYeHHUS YCAYT M MOJy4eHUs1 JJOKyMeHTOB U MHbOpMaIUHy,
Npe/0CTaBJSIEMbIX B pe3yJibTaTe NMPeAOCTaBJeHUs TaKUX YCJAYT, YKa3aHHbIX B
noapasjesie 15 HacTos1ero AIMUHUCTPAaTUBHOIO PerJlaMeHTa;

10.4.4. npeacTaBieHus JOKYMEHTOB U HHOPMaAIMH, OTCYTCTBUE U (HUJIH)
HEJJ0CTOBEPHOCTb KOTOPBIX HE YKa3blBaJMUCh NPU MEPBOHAYAJbHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOJUMbIX JJisl NpeJoCTaBJeHUsA YCayru, Jubo B
npeloCTaBJIeHUH Y CJIYTH, 32 UCKJIIOUEHHUEM CIeYIOIIUX CyYaeR:

a) u3MeHeHUe TPeOOBaHWM HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAKIIAXCS
npeoCTaBJeHUs Y CIyry, oc/ie IepBOHAa4YaJbHOU NOIa4U 3asiBJIE€HUS;

6) HasiMuMe OMOOK B 3asBJIEHUU U JOKYMEHTaX, NOJaHHbIX 3aiBUTEJIEM
nocJie MepBOHAYaJbHOIO OTKa3a B MpUeMe JJOKYMEHTOB, HEOOXOJUMBIX [Jif
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npefocTaBJeHus YCIyry, MO0 B IpeO0CTaBJIEHUU YCIYTU U He BKJIYEHHBIX B
NpeJCTaBJeHHbIA paHee KOMIJIEKT JOKYMEHTOB, HeOOXOJUMbIX i
npefoCcTaBJaeHus Y CIyTy;

B) WCTeYeHUe CpoKa [JeUCTBUA [JOKyMEHTOB WJIA H3MeHeHUe
MHGOpMALlMU [OCJe NepBOHAYaJbHOrO OTKa3a B IpuUeMe [OKYMEHTOB,
HEe0O0XOAMMBIX J1 Ipe0CTaBJIeHUs Y CIyTH, IMOO0 B IPeOCTaBJIeHUH Y CIyTH;

r') BbIIBJE€HUE JOKYMEHTAJIbHO MOATBEPXKJAEHHOro ¢akTa (MPHU3HAKOB)
OIIMO0YHOr0 WJIW MPOTHUBOINPABHOrO JeWCTBUA (6e34eHCTBUsI) pabOTHHUKOB
OpraHvsauuyd NOpyd [epBOHAYaJbHOM OTKasle B IIpueMe JOKYMEHTOB,
HeoOXO0UMBIX [IJI1 IpeJ0CTaBJIeHUs YCayry, IM60 B IpeoCTaBJAeHUU YCIyTH,
0 4eM B IHWCbMEHHOM BH/Jle 3a NOANHUCbIO pykoBoguTesiss OpraHusanui,
NpefoCTaBAAKLIEr0 Ycayry, MNpU [epBOHA4YaJbHOM OTKase B IpueMe
JIOKYMEHTOB, HeOOXOJUMBIX /[JIl MpeLOoCTaBJeHUs YCJIyrd, yBeAOMJISETCS
3aBUTeEJIb, @ TAK:Ke NPUHOCATCA U3BUHEHUS 3a LOCTaBJIeHHbIE HEY100CTBA.

10.4.5. mnpepocTraB/ieHHWs] Ha OYMaXHOM HOCHTesJe [JOKYMEHTOB H
MHPOpMaLMY, 3JIEKTPOHHBbIE 00pa3bl KOTOPBIX paHee OBLIM 3aBepeHbl B
COOTBETCTBUU C MyHKTOM 7.2 4yacTu 1 ctaTtbu 16 PenepasbHoro 3akona Ne 210-
@3, 32 MCKJIIOUEHHEM CJIY4YaEB, €CJIM HAHECEHHE OTMETOK Ha TaKue LOKYMEHThI
JIN60 UX U3BATHE ABJISIETCA HEOOXOAUMBIM YCJI0BUEM NPEAOCTABIEHUSA Y CIYTH
Y UHBIX CJIy4aeB, YyCTaHOBJIEHHBIX e/ilepa/IbHbIMU 3aKOHAMM.

10.5. JloKkyMeHTBI, COCTaBJIeHHble Ha WHOCTPAaHHOM f3bIKe, MOJJIeXaT
nepeBOoZly Ha PYCCKUHM A3blK. BepHOCTb mnepeBoJa, MOAJMHHOCTb MNOJAMNUCH
nepeBoJYMKa CBU/I€TEIbCTBYIOTCSA B nopsiJike, YCTaHOBJIEHHOM
3aKoHOAaTeabCTBOM Poccuiickort Penepaliuv 0 HoTapUare.

11. UcyepnibIBawILUA NEpeYeHb JOKYMEHTOB M CBeJeHUM, HE00X0ANMMbIX
AJIA IpeioCTaBJIeHUA Y CJIyTd, KOTOpPbIe HAX0AATCA B PacOPSKEeHUH
rocy/apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJ/IeHUs WA
opraHusauum

11.1. B uensx npeAcTaBeHUs U MOJyYeHHUS JOKYMEHTOB U MHOpMALUU
JUISl IpeJIOCTaBJeHUS Y CIYTH, KOTOPble HaX0IsITCS B paclopsi>KeHUH OpraHoB
BJIAaCTHM, OPraHoB  MECTHOTO0  CaMOyIlpaBJieHUsI WM  OpraHU3alvi,
OCYLIeCTBJIIETCS MeXBeJOMCTBEHHOe WH(QOpPMalMOHHOE B3auMOJEUCTBUE C
1[eJIbI0 3aMpoca CBeJIeHUH, MOITBEPKAAI0IUX TOCYyJapCTBEHHY0 PETUCTPALUI0
poxJeHus pebeHKa (AeTel), B CBA3U C POXKJAEeHHEM KOTOpPOro(biX) BO3SHHUKJIO
IpaBO Ha IMpeJlocTaBJleHUe YCJAYyrM WA CBeJleHUuss U (UJIU) JTOKYMEHTHI,
NOATBEPKJAOLUX POJCTBEHHbIE CBS3U MEXJAYy pPeOEHKOM W pOAUTeseM
(3akoHHBIM TmpejcTaBUTeseM) (B clydae, eCJIM He MPOCJAEXKUBAOTCA
pPOJICTBEHHblE CBSI3M MeXJy pebeHKOM W  poauTesieM (3aKOHHBbIM
npeACTaBUTEJIEM), - CBU/IETEbCTBA O 3aK/JIOUEHUU OpaKa MJMU CBUJETeJbCTBa
00 yCTaHOBJIEHUHU OTLIOBCTBA, UJIM CBU/IETEJIbLCTBA O PACTOPKEHUU Opaka, Uiu
CBU/IETE/IbCTBA O IMepeMeHe HWMEeHU, WJIU CBUETEeJbCTBA 00 YCbIHOBJIEHUH

12



(yiouepeHUH), WM NOKYMEHTA, MOATBEPKJAIOLIEro YCTAHOBJIEHUE ONEKU WJIU
NONeYuTebCTBA.

11.2. HenpencraBieHrue (HeCBOEBpeMEHHOe NpeJCTaBJIEHUME) OpraHaMu
roCyZlapCTBEHHOW BJIACTH, OpPraHaMd MeCTHOTO CaMOYIpaBJIEHUS WU
OpraHu3alnysiMU 10 MEXBEJOMCTBEHHOMY HWHPOPMALMOHHOMY 3ampocy
JIOKYMEHTOB U MHPOPMALUA He MOKET SIBJATHCA OCHOBAaHMEM /IJI1 OTKasa B
npesoCTaBJIeHUHN 3aABUTEIIO Y CJIYTH.

11.3. PabGoTHHKH, VyKa3aHHbIX B nyHKTe 11.2  HacTosllero
AZMUHUCTPATUBHOTO  perjaMeHTa OpraHoB W OpraHuU3ayul, He
npejcTaBuBlIde (HECBOEBPEMEHHO IMpPE/CTAaBUBIIME) 3alpOlLIEHHblE U
HaxXxoJAIllMecd B UX PacHnopsPKeHUU JOKYMEHT WM MHPOpPMaLUI0, MOJJIeXaT
aJAMUHUCTPATUBHOM, [OUCHUIJVIMHAPHOW WA HWHOU OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHO/aTeIbcTBOM Poccuiickor Penepanum.

11.4. JlokyMeHTbI, YyKasaHHble B InyHKTe 11.1 Hacroslero
AJMUHUCTPATUBHOTO perJaMeHTa, MOTYT ObITb NHpeJACTaBJIEHbI 3asBUTEJIEM
CaMOCTOSITEJIbHO MO  COOCTBEHHOM  HWHMLMaTuUBe. HemnpexacraBieHue
3asfiBUTEJIEM YKa3aHHbIX JIOKYMEHTOB He SBJIIETCS OCHOBaHUEM /i1 OTKa3a
3aiBUTEJIIO B IPeA0CTaBJEeHUHN Y CIIYTH.

12. UcyepnbIBAOIIUH IepeYeHb OCHOBAaHUM /I OTKa3a B IpueMe U
perucrpanyy AOKyMEHTOB, HeO0X0AUMBIX AJIA NIpeAoCTaBJIeHHUd Y CIyru

12.1. OcHOBaHUSIMU JJi1 OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOJUMbIX
JIJ1s TIpeloCTaBJIeHUs Y CIYTH, SABJISAOTCS:

12.1.1. o6paleHue 3a npeJOCTaBJIeHUEM UHOH YCIYTH;

12.1.2. 3asgBUTesIeM IMpeJCTaBJIeH HENOJIHbIM KOMILJIEKT JOKYMEHTOB,
HEeO0OXO0AMMBbIX /IJ1s MPe0CTaBJIeHUS Y CIyTHy;

12.1.3. n0oKyMeHTbl, HeOob6XOJUMble JJisl TpPeJOoCTaBJeHUS YCIYTH,
yTPaTUIAU CUIY (JOKYMEHT, YA0CTOBEPSIOIIUN JUYHOCTDb 3asiBUTEJIs JIMOO ero
npeJiCTaBUTeENS, JOKYMEHT, YAOCTOBEPSAIOUIANA MOJHOMOYHUSA NpeJCTABUTESA
3as1BUTEJIA);

12.1.4. HasM4yvMe TPOTUBOPEUYHMH MeXJy CBeIeHUSMH, YKa3aHHbIMU B
3asiBJIEHUH, U CBEJIEHUSIMH, YKa3aHHbIMU B IPUJIO)KEHHBIX K HEMY JOKYMEHTAX;

12.1.5. 1OKyMeHThl coJepKaT MOJYUCTKU M HCIpaBJIEHHUS TeKCTa, He
3aBepeHHble B TMOpSJKeE, YCTAaHOBJIEHHOM 3aKOHOJATEJbCTBOM Poccuiickou
Qenepany, TEKCT NHCbMEHHOTO 3asiBJE€HUS He ToJJaeTcsd IPOYTEHUIO,
3asiBJIEHUE 3aII0JIHEHO He MOJIHOCThIO;

12.1.6. JOKYMeHTBbI COJiep»KaT I[OBPEeXAeHUsd, HaJMuve KOTOpPbIX He
N03BOJISET B MOJHOM O00beMe HCIO0JIb30BaTh HHPOpPMAILMI0 U CBeJlEHUS,
coJiepaluecs B JOKYMeHTax JiJisl IpeJloCTaB/IeHUsA Y CJIyTH;

12.1.7. HeKOppeKTHOe 3amloJIHEHUEe 00s13aTeJIbHbIX MOJIEW B 3asBJIE€HUHU
(oTcyTCcTBUE 3amoJIHEHUs], HEJJOCTOBEPHOE, HEMOJIHOE JIMO0 HelpaBUJIbHOE, He
COOTBETCTRBYHOIIIEE TpebOBaHUSM, YCTaHOBJIEHHBIM HaCTOAIUM
AIMUHUCTPATHUBHBIM pErjlaMeHTOM );

13



12.1.8. 3agBJieHHe T1OJlaHO JIMILIOM, He MMEeIIMM IO0JHOMOYUU
NpeJCTaBJATh UHTEPECh] 3aBUTEJISA B COOTBETCTBUY C IYHKTOM 2 HACTOSALETO
AZMUHUCTPATUBHOIO PerjiaMeHTa;

12.1.9. HecooTBeTCTBUE KaTeroOpyUM 3aBUTeJIeH, YKa3aHHbIX B IyHKTe 2.2
HacToALero AIMUHUCTPAaTUBHOTO PerJaMeHTa;

12.1.10. NOCTYILJIEHHE 3asBJIEHUH, aHaJIOTUYHO paHee
3aperuCTPUPOBAaHHOMY 3asiBJIEHWUIO, CPOK IMpPeAOCTaBJEeHUS YCJAYrd 10
KOTOPOMY He UCTeK Ha MOMEHT NOCTYIIJIEHUS TAKOrO 3adBJIEHUS;

12.1.11. 3agBJyieHUe MOJAHO 3a MpeJesaMU [epuUOJa, YKAa3aHHOIO B
nyHkTe 8.1 HacTod1ero AAMUHUCTPATUBHOIO perjaMeHTa;

12.1.12. HecoOTBeTCTBHE [OKYMEHTOB, yKa3aHHbIXx B mnyHkTe 10.1
HaCTOSAIEro AAMUHUCTPATUBHOTO perjaMeHTa, 1o popMe WU COJEPKAHUIO
TpebOBaHUAM 3aKOHOZATe/bCcTBa Poccuiickon Pepepanuy;

12.1.13. o6pameHue 3agBuTesss B OpraHusanyio, peasqr3yollyo
VCKJIYUTEJbHO aJ@aNTUPOBAHHYK NpPOrpaMMmy, C 3asBJIE€HUEM O IpUeMe Ha
06pa3oBaTe/IbHYI0 IPOrpaMMy, He NIpelyCMOTPeHHY10 B OpraHvsanuy;

12.1.14. HecoOTBeTCTBHE BO3pacTa pebOeHKa, B MHTEpecax KOTOpPOTO
JleUCTBYeT poJauTesb (3aKOHHBIN npeJCTaBUTEb), TpebOBaHUAM
JIEMCTBYIOIEr0 3aKOHOAATeAbCTBA (peOeHOK He AOCTUT Bo3pacTta 6 jieT U 6
MecsLleB WJIM YKe JOCTUT Bo3pacTa 8 JieT Ha MOMEHT HadaJja MOJIy4eHUSs
Ha4YaJIbHOTO 0011ero o6pa3oBaHUsl) MPU OTCYTCTBUU pa3pelleHUs] Ha NMpPUEM
pebeHka B OpraHu3saljuio.

13. UcyepnbIBawIMil IepeYyeHb OCHOBAHUM AJ11 IPUOCTAHOBJIEHUS U
OTKa3sa B IpeA0CTaBJIeHUuHU Y CJIyru

13.1. OcHoBaHuA [Jid NPUOCTAHOBJIEHUA NpPeLOCTABJIEHUA YCJIYTU
OTCYTCTBYIOT.

13.2. OCHOBaHUSMM JJI1 OTKa3a B IPeOCTaBJIEHUU Y CJIYTH SABJISIOTCS:

13.2.1. HecoOTBeTCTBUME BO3pacTa pebOeHKa, B HMHTepecax KOTOpPOTO
JleuCTBYET pOAUTED (3aKOHHBIX npeJ/iCTaBUTEb), TpebOBaAHUSIM
JIEVCTBYIOIIET0 3aKOHOAATeJbCTBa (pebeHOK He AOCTUT Bo3pacTa 6 JieT U 6
MecCsLleB WM YXKe JOCTUT Bo3pacTa 8 JieT Ha MOMEHT HadaJja MOJy4eHUSs
HayaJIbHOTO 0011ero o6pa3oBaHUsI) MPU OTCYTCTBHUHM paspellleHUs Ha MpHUeM
pebeHka B OpraHusaliyio;

13.2.2. 0T3bIB 3a81BJIEHUS 110 MHUIIMATUBE 3asIBUTES;

13.2.3. oTCcyTCTBUME B MYHMIIMIAJbHONW 00pa3oBaTeJbHOW OpraHu3alivu
CBOOOJIHBIX MECT, 32 UCKJIIDYEHUEM CJIy4YaeB, MPeAYCMOTPEHHBIX YaCTSIMU 5 U 6
cTaTbU 67 ¥ cTaTbel 88 3akoHa 06 06pa30BaHUU.

13.3. 3agBuUTeJIb BIIpaBe OTKA3aThCA OT MOJIy4eHUs Y CIyrd Ha OCHOBaHUU
NUCbMEHHOI'0 3asiBJieHUs], HAlKMCAaHHOrO B CBOOOJHOW ¢opMe, MOAAHHOTO
CIIoCco60M, MpeAyCMOTPEHHBIM HACTOAIMM AMUHUCTPAaTUBHBIM perjiaMeHTOM
M JelCTBYWOUIUM 3aKOHOJATEJbCTBOM, JH60 mnocpeactBoM IlopTtana c
HCII0JIb30BAHUEM CllellhaJibHOM MHTepaKTUBHOW ¢opMmbl. Ha ocHoBaHuH
NOCTYNUBILIEro 3asBJeHUsT 00 OTKa3le OT MNpeAoCTaBJeHUus YcCayru

14



YIOJIHOMOYEHHbIM paboTHUKOM OpraHusaluy NpUHHUMAETCA pelleHue 00
OTKase B IpepoctaBjeHUU Yciayru. OTKa3 B INpeAoOCTaBJIE€HUU YCJIYru He
NpensATCTBYeT IOBTOPHOMY 0OpalleHUIO 3a IIpeO0CTaBJIeHUueM Y CIyTy.

14. Ilops oK, pa3Mep U OCHOBAaHUS B3UMAHUS rOCYyapCTBEHHOM MOLIJIUHbI
WJIK MHOH IJIAThI 3a IIpeJoCcTaB/IeHUe Y CIyru

14.1. Ycnyra npenocraBiisieTcs 6eCraaTHO.

15. IlepeyeHb yCayr, KOTOpPbIE AABJASIOTCA HEOOXO0AUMBIMU U
06513aTe/IbHBIMU /151 IPEeL0CTaB/IeHUA Y CIYyrH, CIOCOObI UX NOJIyYeHH s, B
TOM YHCJIE B 3JIEKTPOHHOU popMe, NOPSAAOK UX NPeJOCTABJIEHUA TAKKe
NOpAJ0K, pa3Mep U OCHOBaHMA B3UMaHM IJIaThI 3a IpeJoCTaB/IeHUe
TaKMX YCJIYT

15.1. Ycayry, KoTopble SIBJASIOTCSA HEOOX0AUMbIMU U 00513aTE/IbHBIMU AJ15
npelocTaBJaeHuUs YCAYTH, OTCYTCTBYIOT.

16. Cnoco6sI Noga4YM 3asABUTEJIEM JOKYMEHTOB, HE0O0X0AUMBIX I
MoJIy4eHHs Y CJIyru

16.1. O6paieHue 3asBUTeNs ocpeAcTBoM [lopTasa:

16.1.1. pna noayyeHusa Ycayru 3adaBuTesib Ha [loprane 3amnosHder
3asBJIeHMe B 3JJIEKTPOHHOM BHJEe C HUCIO0Jb30BaHUEM CIleLiMaJIbHOU
MHTEPAKTUBHOW QOPMBI;

16.1.2. 3agBuUTesib yBeAoOMJisAeTCA O ToaydyeHuyu OpraHusanueun
3asiBJIEHUS] MOCPEJCTBOM HalpaBJieHUs YBeJJOMJIEHUS B JIMUHbIA KaOWHET 00
M3MEeHEeHUHU CTaTyca pacCCMOTPeHUHU 3asaBJeHUs Ha [lopTane;

16.1.3. gy noATBepKAeHUS UHPOpPMAIUY, YKa3aHHOUW MPH 3alOJIHEHHUH
MHTEPAKTUBHOW GOpMBbI 3asiBJIEHMs, 3afBUTEJNI0 HEO00XOJUMO TMOCETUTH
OpraHusayui C OpUrMHAJAMUA [JOKYMEHTOB B CPOK, YCTaHOBJIEHHBIU
Opranusayui. YBeJoMJieHME O CpOKax I[peAoCTaBJIeHUS OPUTHHAJIOB
JIOKyMeHTOB HanpaBJisieTcsl OpraHu3sanuend B JIMYHbIA KaOMHET 3asiBUTEJI Ha
[TopTaue.

16.1.4. pemen”e 0 1OpefOCTaBJeHUU  YCJAYyrd  NPUHUMAETCH
OpraHusanuerd Ha OCHOBAaHUH JIOKYMEHTOB, MO/IaHHbIX 3asIBUTEJIEM, CBEIEHUH,
HaxOJALIUXCA B PACIOPSXKEHWM HHBIX OPraHOB TOCYJapCTBEHHOMW BJIACTH,
OpraHoB  MeCTHOTO CaMOYNpaBJeHHf, OpraHU3alUud U  MOJyYEeHHBIX
OpraHusanuei nocpesCTBOM roCyJapCTBEHHbIX MHGOPMAILMOHHbBIX CUCTEM.

16.2. Ilpyu nocrymieHud B OpraHusalui OT 3asdABUTeJIS 3asdBJIEeHUA
MHBIMM CHOCOO0aMU MpeJoCTaB/ieHWe YCJIyrd OCyLIeCTBJASETCA B MOpSJAKE U
CPOKHM, NIpelyCMOTPEHHbIE HACTOALIMM AJIMUHUCTPAaTUBHBIM perjaMeHTOM U
JIEMCTBYIOIIMM  3aKOHOZAATeJbCTBOM. JlOKyMeHTbl, He00XOJAuMble  JJIs
npejoCTaBJeHusl YCayru, INpuJaraeMble K 3asiBJeHUI0, OQOPMJSITCA B
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COOTBETCTBUU C TPEOOBAHUSIMHM IPaKJIaHCKOTO 3aKOHO/aTe/IbcTBa Poccuiickoi
denepanym.

17. Cnoco6sbl noJiy4yeHHs 3asABUTEJIEM Pe3yJ/IbTaTOB IIpeJoCTaB/IeHUA
Ycayru

17.1. 3agaBuTesb yBeAOMJIAETCA O XOJe pPacCMOTPEHUs pe3yabTaTa
npeoCTaBJIeHUs Y CIYTH CIeAYIOLIMMHA CII0COOaMHMU:

17.1.1. yepe3 1M4YHbIN KabUHeT Ha [lopTaJe;

17.1.2. 110 3JIEKTPOHHOH MOYTE;

17.1.3. 1OYTOBBIM OTHpPABJIEHUEM;

17.1.4. B cTpyKTypHOM nozpaszesenuu MOI];

17.1.5. 1n4Hoe obpanieHue B OpraHusanuio.

PesysibTaT npegocTaBjaeHUs YCayru HE3ABUCUMO OT MPUHSATOTO pPelleHUs
HalpaBJIIeTC 3asBUTENI0 B JIMYHbIM KabuHeT Ha IlopTase B dJopme
yBeOMJIEHUSI C TPUCBOEHHWEM COOTBETCTBYKOIIEr0 CTaTyCca pPacCMOTPEHUS
3asiBJIEHUS.

3asgBUTE/Ib JIOTIOJIHUTEJIbHO MOXeT MOJIYYUTh pe3yJbTaT
npegoctaBieHuss Ycayru B OpraHu3auuu. B 3ToM ciydyae pabOTHUKOM
Opranuzayuuu pacnedyaTbIBAeTCs 3K3eMIUISApP 3JEKTPOHHOIO JOKyMeHTa Ha
OyMa)KHOM  HOCUTeJie, KOTOpbIA 3aBepseTcd MNOANHCbI0 pabOTHUKA
Opranuzauuu v neyatbio OpraHrsalnvy U BblIaeTCA 3asiBUTEJIIO.

18. MakcMMaJ/IbHBIH CPOK OKH/AAaHUS B OUYEpeaU

18.1. MakcuMa/IbHbIHA CPOK OXKUJAHHUSA B oUepeny MPU MojJaye 3asiBJAeHUA
M IpU T[OJYyYEHUU pe3yJibTaTa MpefoCTaBJeHUA YCIYyTH He [JOJDKEH
npeBbIIATh 15 MUHYT.

19. Tpe60BaHUS K IOMELIEHHUSM, B KOTOPBIX IPeJ0CTaB/AAEeTC YCIyra, K
3aJly 0:XKMAAHUA, MeCTaM JAJIA 3all0JIHEHUS 3asBJIEHUH O NpeJ0CTaB/IeHUH
Ycayru, THGOpMaLMOHHBIM CTEH/aM € 00pa3LiaMM UX 3all0JIHEHUS U
nepeyHeM JOKYMEHTOB, HEO0X0AUMbIX AJIf IpeAoCTaB/IeHHUs YCIyry, B
TOM YMCJIe K 06eCieYeHUIO JOCTYITHOCTH YKa3aHHbIX 00bEKTOB AJI
WHBAJIN/0B, MaJIOMOOU/IbHBIX IPYyII HAaCEJI€HUS

19.1. Opranusanus, M®Ll npu npepocTaBaeHUH YCayru co3jaeT yCaA0BUSA
MHBaJWJaM W JIpyrUM MaJIOMOOW/IbHBIM TCpylnaM HaceJeHUs JJid
OecnpensATCTBEHHOrO JOCTyNa K NOMeIeHUAM, B KOTOPBIX MpPeAOCTaBJIAETCH
Ycnayra, u 6ecnpensiTCTBEHHOTO UX NepeBUKEeHHUS B yKa3aHHbIX TOMEIeHHUSIX.

19.2. [loMeleHus, B KOTOPBIX OCYyLIeCTBAAETCA NIpeJoCTaBJaeHue YCIyry,
JIOJDKHBI COOTBETCTBOBAaTb TPeOOBAaHUSAM, YCTAHOBJIEHHBIM NOCTaHOBJIEHUEM
[IpaBuTenbctBa Poccuiickont ®enepauuu ot 22 nekabps 2012 r. Ne 1376 «06
yTBepxkJeHuu [lpaBus opraHusanuu JesTeJbHOCTH MHOTOQYHKLIMOHAJIbHbBIX
LLeHTPOB NIpel0CTaABJIEHUA IOCyJaPCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT».
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20. IloxasaTe 1 JOCTYIIHOCTH M KayeCcTBa YCIyru

20.1. OueHka AOCTYIMHOCTH U KadyeCcTBa NpeaoCTaBJIeHUd YCIyru Lo KHA
OCYLLECTBJIATHCA 110 CIeAYIOLUM [TI0Ka3aTeJaM:

20.1.1. creneHb HWHPOPMUPOBAHHOCTHM TpaKJaH O  MOpSAKe
npejocTaByieHus Ycayru (JoCTynHOCTb UHPOpMaIUu 06 Ycayre, BOSMOXXHOCTb
BbIOOpA croco6a noJiyyeHus UHGOpMalvu);

20.1.2. BO3MOXXHOCTb BbIOOpa 3asBUTesieM GOPM MNpPeAOCTaBJIeHUS
Ycayry, B TOM yUcJie € ucnoJsib3oBaHueM [lopTanos;

20.1.3. obecneyeHue OGecmaaTHOro aoctyna K I[lopranam s mojayu
3asiBJIEHUH, JOKYMEHTOB, MHPOpPMaILMU, HEOOXOAUMBIX ISl IOJIy4YeHUsl YCIyru
B 3JIeEKTPOHHOU popme B Jito60oM MOILl B npenesax TeppUTOPUU TOPOJCKOTO
okpyra Jlertapck no BbI60py 3asiBUTEJISI HE3AaBUCUMO OT €ro MecTa KUTeJIbCTBa
WJIU MeCTa peObIBaHuS;

20.1.4. nocTynmHOCTb O6palleHUs 3a NpeAoCTaBJeHUeM YCJIYyTrH, B TOM
YyucJe Ui UHBAJIU/I0OB U IPYTUX MaJIOMOOUJIbHBIX TPYII HACEJIeHUS;

20.1.5. coburoieHre YCTaHOBJIEHHOTO BpEMEHHU 0XKU/AAHHUS B O4epeiu IIpU
noJiavye 3asBJEHUSA U NIPU NOJYYEHUU pe3yJibTaTa IPeoCTaBJeHUs Y CIyry;

20.1.6. cobOJi0JleHHMEe CpPOKOB TNIpeJOCTaBJEHHUS YCAYyTH W CPOKOB
BBINOJIHEHUS a/IMUHUCTPATUBHBIX NPOLeAyp NPU NPeA0CTaBJeHUHN Y CIyTy;

20.1.7. oTcyTcTBUEe OOOCHOBAHHBIX aJob CO CTOPOHBI 3asBUTeJIEN MO
pe3yJsibTaTaM NpeLoCTaBJIeHUd Y CIyTH;

20.1.8. BO3MOXXHOCTb NOJIy4eHHUs1 UHOPMALIMU O XOJe NpeloCTaBIeHUs
Ycayry, B TOM 4McJie ¢ KcnoJib30BaHueM [lopTana;

20.1.9. Ko/M4YeCcTBO B3aWMOJENUCTBUW 3asBUTeJII C PAOOTHUKAMU
Opranuzauuu Npu NpeoCTaBJeHUH Y CJIYTU U UX PO OJKATENBHOCTb.

20.2. B upenax npefocTaBJeHUSA  YCIyrd, KOHCYJbTallMU U
MHQOPMHUPOBAHUSA O XOJle MpeJOoCTaBJIeHUs YCIYTHM OCYIeCTBJISETCA NMPUEM
3asiBUTEJIEN MO MpeJIBAPUTENbHON 3alUCU. 3alIUCh HA TPUEM NMPOBOJAUTCS MPHU
JIMYHOM O0OpalleHUH 3asiBUTEJISI UM C UCN0JIb30BAHUEM CPe/CTB TeaePpOHHOU
CBfI3Y, a TaKxKe 4yepe3 ceTb HTepHET, B TOM 4YUCJIe Yepe3 OPUIUATIbHBIN CAUT
OpraHusayuu.

21. Tpe6oBaHMA K OpraHu3alnyy NpejoCTaB/JIeHUA YCIAYyTrd B 3JIEKTPOHHOU
dopme

21.1. B uengx mnpeaocTaBjieHUs YCJAyru B 3JeKTPOHHOU ¢opMe c
ucnosb3oBaHueM [lopTasa 3asBUTe/ieM 3amoJIHAETCSA 3JIEKTPOHHas ¢opma
3asBJIEHUA.

21.2. llpu npepocTtaBjeHUU YCJIAYTH B 3JIEKTPOHHOHW ¢opMe MOryT
OCYIeCTBJIATHCA:

21.2.1. npepocraBjeHMe B TNOpPsAJKe, YCTAaHOBJEHHOM HaCTOSALUM
AJIMUHUCTPATUBHBIM perjaMeHTOM, MHQpOpMalLMU 3asiBUTEJI0 U obecriedyeHrue
JIOCTyTa 3asiBUTEJIS K CBeIeHUSIM 00 Yciyre;
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21.2.2. BO3MOXHOCTb MNpeJi3aloJHEHUS HWHTEPAKTUBHOM  (QOpPMbI
3asBJIeHHMs1 He paHee 4YeM 3a 15 KkajeHJapHbIX JAHEeW A0 Hayaja
npefoCTaBJeHUsl YCAYTM B COOTBETCTBUM C IOJIOKEHUSMU MNyHKTa 8.1
HacToALero AIMUHUCTPAaTUBHOTO PerJIaMeHTa;

21.2.3. nofavya 3adBjieHUA Ha npefocTaBjeHue Ycayru B OpraHusanuio ¢
ucnosb3oBaHueM [lopTtasa B COOTBETCTBUU CO BpeMeHeM, YCTAaHOBJIEHHBIM
YIOJIHOMOYEHHBIM OPTaHOM TOCYy/lapCTBEHHOM BJIACTH CyObeKTa Poccuiickoit
denepanyuy;

21.2.4. HanpaBJieHUe YBeJOMJIEHUS B JIMYHbIA KaOWHET 3asBUTeE/A Ha
[lopTare 0 HeoOXOAMMOCTH B YCTAHOBJIEHHbIM OpraHusalnued CpoOK
npeJ0CTaBUTb OPUTHHAJIbI JOKYMEHTOB;

21.2.5. nosiyyeHue 3asiBUTEJIEM YBEJOMJIEHUH O XOJi€ NMpPeOCTaBJIEeHUS
Ycnyru B 1MuHbIN KabuHeT Ha [lopTaJte;

21.2.6. B3aMMO/IEVICTBUE OpraHusanuu 51 WHbIX OpraHoB,
NpeJOCTABJAIIMX  TOCYAAPCTBEHHbIE W MYHUIUINAJNbHbIE  YCIYTH,
y4aCTBYIOLIUX B IPeAO0CTaBJIEHUU YCAYTU U YKa3aHHBIX B nojpa3genax 5 u 11
HaCTOSLLIEr0 AZMUHUCTPATHUBHOTO perJaMeHTa, oCcpe i CTBOM
MeKBeJOMCTBEHHOTO MHPOPMAIMOHHOT'0 B3aUMO/IENCTBUS;

21.2.7. nonyyeHUe 3asiBUTeJIeM pe3yJibTaTa NpeJoCTaBJIeHUS YCJIYTU B
JIMYHOM KabuHeTe Ha [lopTaJe;

21.2.8. HampaBJieHHe KaJIOObl Ha pelleHUs, AeUcTBUA (6e37eHlCTBUS)
OpraHusanuu, paboTHUKOB OpraHusanuu, MOI| B nops/iKke, yCTaHOBJEHHOM
paszesioM V HacToAmero AAMUHUCTPATUBHOIO perjiaMeHTa.

21.3.1. llpu nopade 3asiBJIeHUS IOCPEACTBOM pervoHasibHoro Iloprasa
3JIEKTPOHHbIE JIOKYMEHTbI MNPEACTaBJSIOTCA B caeaywouux dopmartax (mnpu
HaJINYMU TEXHUYECKOU BO3SMOXKHOCTH):

xml - 111 popMaIM30BaHHBIX JJOKYMEHTOB;

doc, docx, odt - /s AOKYMEHTOB C TEKCTOBbIM COJiep>KaHUEM, He
BK/IOYAUIMM (QOpMyJibl (32 MCKJIYEHUEM [JIOKYMEHTOB, YKa3aHHbIX B
HNOJyHKTE «B» HACTOSAILEr0 MYHKTA);

xls, xIsx, ods - /11 JOKyMEHTOB, COZlEPKAlllMX PaCY€eThI;

pdf, jpg, jpeg - A1 JOKYMEHTOB C TEKCTOBBIM COJIEP>)KAaHUEM, B TOM UYMCJIE
BKJKOYAKIUX QopMyabl U (uau) rpaduyeckue u300pakeHUs (3a
WCKJ/IIOUEHUEM JIOKYMEHTOB, yKa3aHHbIX B TMOJINYHKTE «B» HACTOSLIETO
NYHKTA), a TAKXXKe JOKYMEHTOB C rpadUyeCKHUM CO/iepKaHUEM;

21.3.2. JlonyckaeTcss GpOopMUpPOBAHHE 3JIEKTPOHHOTO JOKyMEeHTa NyTeM
CKaHWPOBaHHUSl HENMOCPeJCTBEHHO C OpPUrHMHaJa JOKYMeHTa (MCHoJib30BaHUE
KONMM He [ONyCKaeTcs), KOTOpPOe OCYLIeCTBJSETC C COXpaHEHHEM
OpUEeHTallMU OpUTHHaJa JoKyMeHTa B pa3pemeHur 300-500 dpi (macimtab 1:1)
C UCIIOJIb30BAaHUEM CJIeJYIOLUX PEKHMMOB:

a) «4epHO-Oesibli» (MPU OTCYTCTBUU B JOKyMeHTe rpaduryuecKux
HM300paKeHUM U (UJIM) IIBETHOTO TEKCTA);

6) «OTTeHKH ceporo» (MpyM HaAJUYUM B JIOKYMeHTe rpaduyecKux
HM300paKeHHUH, OTJIMYHBIX OT 1IBETHOTr'0 rpadueCcKoro U306 pakeHus);
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B) «LBETHOW» WJIM «PEXUM IOJHOW LiBeTonepefauu» (IpU HaJAYUH B
JIOKyMeHTe I|BETHbIX rpapruueCcKUX U300pa*keHUU JIMOO IBETHOTO TEKCTA);

I) C COXpaHeHUEeM BCeX ayTeHTUYHbIX NPU3HAKOB MNOAJUHHOCTH, a
MMEHHO: rpadpuyecKoy NOANKCH JIMLA, TeYaTH, YIJI0BOro ITaMIla 6J1aHKa;

Z) KoJIM4YecTBO (alJioB [JO/XKHO COOTBETCTBOBAaTb KOJIMYECTBY
JIOKYMEHTOB, KaX/Ibl U3 KOTOPbIX COAEPKUT TEKCTOBYIO U (UJIK1) rpadpUYeCKyIo
MH}OpMaluIo.

21.3.3. Q/1eKTpOHHbIE IOKYMEHTHI JOJKHBI 00eClIe4nBaTh:

- BOBMOXXHOCTb UJEHTHUPUIUPOBATH JOKYMEHT M KOJHUYECTBO JIMCTOB B
JIOKYMEHTE;

- BO3MOXXHOCTb IIOHWCKA M0 TEKCTOBOMY COJEPXXaHHUID [JOKYMeHTa H
BO3MO>XHOCTb KONMUPOBAHUA TEKCTA (3a UCKIYEHHUEM CJydyaeB, KOrJla TEKCT
SABJIIETCA 4YacTbl0 TrpaduUyuecKoro HU300paKeHUs ); COoJAep:KaTb OrJiaBJIEHUE,
COOTBETCTBYIOILEE CMBICJIY U COAEPKaHUIO JJOKYMEHTA;

- JJi1 JOKYMEHTOB, COJlepXKallluX CTPYKTYPUPOBAHHBbIE M0 YaCTAM,
rjaBaM, pasjesaMm (mojpasjesiaM) AaHHble W 3aK/JaJK{, oOecnedyuBaroliue
nepexo/ibl N0 OIJIaBJeHUI0 U (MJIM) K COAep:KallMMCs B TEeKCTe PUCYHKaM M
TabJUIaM.

21.3.4. JlokyMeHTbI, MoJJieXallue NnpeacTaBjeHU0 B ¢popMaTax xls, xlsx
uiu ods, opMUPYIOTCA B BUJZE OTAEJNbHOr0 3JIEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuMa/JbHO JONYCTHMbIA pa3Mep MNPUKPEINJIEHHOTO MaKeTa
JIOKYMEHTOB He JoJKeH npesbiiath 10 I'b.

22. Tpe60BaHMA K OpraHU3al My NpeocTaBjaeHus Yciayru B M1,

22.1. llpepocTtaBieHne OecmiaTHoro Aoctyna kK Iloprany pssa nopadu
3asiBJIEHUH, JJOKYMEHTOB, MHQOpPMaILMU, HeOOXOAUMBIX JJIs1 MOJly4YeHUs Ycayru
B D3JIEKTpOHHOW ¢QopMe ocyujecTBiaseTcs B JwboM MOIL B npepenax
ropo/ICKOro okpyra Jlertsipck mno Bbi60py 3asiBUTeJII HE3aBUCHUMO OT €ero MecTa
YKUTEJIbCTBA UJIM MeCTa NpeObIBaHUS.

22.2. Opranusauus npejocTtaBjeHuss Ycayru B MOPI  posnkHa
obecrneynBaTh:

22.2.1. 6ecnsiaTHBIA A0CTyn 3asABUTess K lloprany ansa obecnedyeHus
BO3MOXXHOCTH MOJIY4YEHUS YCIYTH B 3JIEKTPOHHOU GOpME;

22.2.2. vHble QYHKUUH, YCTAHOBJIEHHble HOPMAaTUBHBIMU NPAaBOBbIMHU
akTtamu Poccutickout ®enepanyu, CBepAJIOBCKOW 006J1aCTH U TOPOACKOT0 OKpyTa
Jlertapck.

22.3. B M®I] uckitoyaeTcss B3auMo/JieliCTBYE 3asiBUTEJISI C paOOTHUKAMU
OpraHusanuu.

B MO®I] 3anpemaercsa TpeboBaTb OT 3asiBUTeJsd NpeAoCTaBJIeHHUS
JIOKyMEeHTOB, UHQOpPMALIMA U OCYILECTBJEHUSI JAEWCTBUM, NPeAyCMOTPEHHBIX
nyHkToM 10.8 HacTosero AAMUHHACTPATUBHOIO perJaMeHTa.

22.4. PaboTtHuku M®I] 06s513aHbl ObecnieynBaTh 3alUTY HHGQOpPMAIUH,
JIOCTYIl K KOTOpPOM OrpaHU4YeH B COOTBETCTBUU C 3aKOHOJATEJbCTBOM
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Poccuiickonn @epepanyy, a Takke COOJIOJAaTh PpPEeXUM O00pabOTKU U
MCI0JIb30BaHUS MEPCOHATbHbIX JAHHBIX.

22.5. M®Il, ero paGOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYO
3aKoHOAaTeabCTBOM Poccuiickoit @eniepanuy, 3a co6Jit0/IeHUE NIPaB CYO'bEKTOB
NepCOHAJIbHBIX [IaHHbIX, 3a COOJIIOJleHUEe 3aKOoHoJaTeJbCcTBa Poccuiickoi
depepanyy, yCcTaHaBJUBAKILEr0 0COOEHHOCTH OOpalleHUsA ¢ MHoOpMaLuen,
JIOCTYII K KOTOPO# orpaHuyeH ¢peiepaibHbIM 3aKOHOM.

22.6. Bpen, npvyvMHEHHbIA (PU3WYECKMM WJM HOPUAUYECKHMM JHIAM B
pe3yJibTaTe HeHaJJlexallero UCIoJIHEHUs JIMO0 HerncnoJsHeHus1 M®I] uau ero
pPabOTHUKAMU NOPSIJIKA NPeOCTaBAEHUS Y CIYTH, yCTAHOBJEHHOT'0 HAaCTOAIIUM
AIMUHUCTPAaTUBHBIM  pErJIaMeHTOM, O00f3aHHOCTEW, NpeJyCMOTPEHHBIX
HOPMAaTUBHBIMH NIPAaBOBbIMU akTaMHu Poccuiickoit Penepaniuv, HOpMaTUBHBIMU
NpaBOBbIMU aKTaMU CBepJJIOBCKOM 00JIaCTU U TOPOACKOro okpyra /Jlertsipck,
Bo3Mewjaetca MO®I| B COOTBeETCTBUM C 3aKOHOZATeJNbCTBOM Poccuiickoun
depepanum.

22.7. PervoHa/bHBIA  CTaHAAPT  OpraHU3alUUd  [esdTeJbHOCTHU
MHOTOQYHKIIMOHA/JIbHBIX LIEHTPOB IMpPeJOCTABJAEeHUsI TOCYyAApPCTBEHHBbIX U
MyHULMNAJbHBIX  YCJAYT B CBepAJI0BCKOU 00J1aCcTH,  YTBEPXJEH
noctaHoBsieHueM [IpaButesbcTBa CBepasioBcKoM o6Jiacth oT 29.07.2021 No
472-1111 «06 YTBEPXKAEHUU Crangapra OpraHu3anuu paboThl
roCyJapCTBEHHOr0 OIKeTHOro yuypexzaeHus CBepAJIOBCKOM 006J1aCTH
«MHOropyHKIIMOHA/IbHBIA LIeHTP TMpeoCTaBJeHUsI TOCYyAApCTBEHHbIX U
MYHUIIMNAJbHBIX YCJAYT» B I[eJIIX 00Cy>KUBAaHWS 3asiBUTEJIEN.

III CocTaB, nocjie0BaTeJIbHOCTH U CPOKH BbINIOJTHEHUSA
AAMMHHUCTPATUBHBIX NIpoueAyp (AerCTBUM ), TPe6OBAHUS K OPAAKY
UX BBINIOJTHEHUS

23. Cocras, NoC/1e40BaTEJIbHOCTb U CPOKH BbINOJIHEHUA
aJJMUHUCTPATUBHBIX NPOLeAYP NPH NpeAOoCTaBJIeHUH Y CIAyTrH

23.1. IlepedyeHb aIMMHUCTPATUBHBIX IPOLEAYD:

23.1.1. npueM U pervcTpaunus 3asBJeHUs U JOKYMEHTOB, HEOOXOAUMbIX
JUIS1 IpeloCTaBJIEHUA Y CIIYTH;

23.1.2. dbopMUpoBaHUE 5 HalnpaBJieHUe  MeXBeJOMCTBEHHbIX
MHPOpPMAILlMOHHBIX 3alpOoCOB B OpraHbl (OpraHu3aluu), y4acTBYHOIHME B
IpeaoCTaBJIEeHUU Y CIyTy;

23.1.3. paccMOTpeHHe JOKYMEHTOB U NPUHATUE pelleHUs O NMOAT0TOBKe
pe3yJibTaTa IpeAoCTaBJIeHUs Y CIyTy;

23.1.4. npuHATHE pelleHUs O MpeAoCcTaBJeHHU (00 OTKa3e B
npenocTaBjeHuu) Ycayru U odopmiieHUEe pe3ysbTaTa MpefoCTaBJIeHUs
Ycayruy;

23.1.5. Bblgaya (HampaBJieHWe) pe3yJibTaTa MNpeAoCTaBJAeHUsT YCJayru
3aBUTEJIIO;
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23.2. Kaxpgad  agMUHUCTpaTHBHasd  Ipoueaypa  COCTOMT M3
aMUHUCTPATUBHBIX JeUCTBUM. [lepeyeHb U cofepKaHUe aIMUHUCTPATUBHBIX
JIEUCTBUH, COCTABJAKILMX  KaXAyl0 AJMUHUCTPAaTUBHYKW  INPOLEAYyPY,
npuBeseHbl B Illpunoxennu Ne 7 K HacrodAweMmMy AJZMUHUCTPATUBHOMY
perJiaMeHTy.

23.3. UcnpaByieHre [OONYILIEHHBIX OMEYaTOK M OIIMOOK B BbIJAHHBIX B
pe3yJibTaTe INpPeAOCTaBJeHUA YCIYyrd [JOKYMEHTax OCYLIEeCTBJSETCH NyTeM
JIMYHOTO OoOpalleHus 3aaBuTesns B OpraHusanuio. PaboTHuk OpraHu3sanuu B
JleHb 0OpallleHUs 3asiBUTeJIsSI BHOCUT U3MEHEHUs B MUHPOPMALIMOHHYIO CUCTEMY
Y BbIJIAeT UCIPaBJIEHHbIX pe3yJbTaT Y CIYyT¥ HAPOYHO 3asABUTEJIIO.

BapuaHTBI ¥ OPAJ0K NpefoCTaBAeHUA YCIYyTd OTAEeNbHbIM KaTerOpyusaM
3asBUTeJIed, 00'beIMHEHHbIX OOLMMU NPU3HAKAMM, OTCYTCTBYIOT B CBSI3U C
OTCYTCTBUEM TAaKUX KaTeropruM 3asiBUTEJIEN.

24.1. llepeyeHb aJ]MMHUCTPATUBHBIX MPOLeAYP NpPU Nojadye 3asBJIeHUS
nocpeactsoM [loprana:

24.1.1. ABTopusanus Ha [lopTaJjie c nOATBEPXJEHHOW YYETHOU 3aIIUChIO B
ECHUA;

24.1.2. ®opMupoBaHUE U HaMpaBJIEeHHE 3asiBJI€HUsS B 00pa30BaTeJIbHYIO
opraHusanuio nocpegcrsoM [lopTaia;

dopmMupoBaHUe 3asBJIE€HUS OCYUIECTBJSETCA MOCPEACTBOM 3alOJHEHUS
MHTepaKTUBHOU Popmbl Ha [lopTase 6e3 HEOOXOAMMOCTHU [LOMOJHUTENbHOU
10/1a4yy 3asiBJIEHUSI B KAKOU-JIM60 UHOHU popMe.

B 3agBsieHUr 3asgBUTE b YKa3bIBaeT JIaHHbIE, B COOTBETCTBUHU C MOJIIMU
MHTEPAKTUBHOU POPMBI 3asIBJIEHHUS.

dopMmaTHO-JlorUYecKkass  NpoBepKa CPOPMHUPOBAHHOTO  3asiBJEHUS
OCYILECTBJISIETCS TOCJEe 3aloJIHEHWS 3asBUTEJIEM KaXKJO0Tro U3 ToJier
3JIEKTpOHHOU  dopMbl  3asBJjieHUs. [Ip¥  BBbISIBJEHUM  HEKOPPEKTHO
3al0JIHEHHOTO  TMOJI1  3JIEKTPOHHOM  QopMbl  3asBJieHUs  3asiBUTEJb
YBEJIOMJISIETCSL O XapaKTepe BbISIBJEHHOM OIIMOKH U MOPsJKe ee yCTpaHeHUs
NOCpeJCTBOM  HWHPOPMAIMOHHOIO  COOOIEHHWsI  HENOCPeACTBEHHO B
3JIEKTPOHHOM popMe 3asiBJIEHUS.

[Ipu popMupoBaHUY 3asiBJIeHUSA 3aABUTEI0 00ecrieuuBaEeTCs:

3anoJIHEHUE ToJied 3JIEKTPOHHOU GopMbl 3asiBJIeHMs /0 Hayajla BBOja
CBeJleHWH 3asiBUTEJIEM C UCMOJIb3OBAaHHWEM CBeJleHUM, pa3MmelleHHbIX B ECUA, u
CBeJleHUM, onybJyiMKoBaHHbIX Ha [lopTasie, B 4yacTH, Kacawlleicss CBeJeHUH,
oTcyTcTByrOIUX B ECUA;

BO3MOXXHOCTb BEPHYTbCS Ha JINOOW U3 3TANOB 3aM0JIHEHUS 3JIEKTPOHHOU
dopMbI 3as1BJIeHUsI 6€3 TOTepH paHee BBeJIeHHOU nHbopMaIUy;

BO3MOXXHOCTb JAocTymna 3asgBuTesisd Ha [lopTtane K paHee MoJaHHBIM UM
3asBJIEHMSIM B Te4YyeHHe He MeHee OJHOr0 TroJila, a TaKXe YaCTUYHO
cbopMUPOBAHHbBIX 3asBJIEHUH - B TeYeHUe He MeHee 3 MecsIleB.

24.1.3. [IpyeM u pervcrpanus 3asdBJeHUSA YIIOJITHOMOYEHHbIM OPraHOM.

YnosiHOMOYeHHbIA OpraH obecrneyrBaeT B CPOK He Mo3/iHee 3 paboyux
JIHE! C MOMEHTa oJja4uu 3asiByieHus Ha [lopTaJe:
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npueM 3asBJeHUs U HamnpaBJeHHe 3asgBUTEJNI0 3JIEKTPOHHOTO
yYBEJIOMJIEHUS O NOCTYIJIEHUU 3asiBJIEHUS;

perucTpayuio 3asBJeHUs WM HalpaBJeHHWE 3asBUTEJIK0 YBEJOMJIEHUS O
peructpanuu 3asiBjieHUs (He 3aBUCMMO OT BpeMeHHU perucTpalus 3asBJIeHUs
Y1o/JIHOMO4YeHHBIM OpraHoM uian OpraHusanyen, BpeMeHeM I04a4yy 3asBJIeHUA
SIBJIIETCA BpeMs perucTpayuu 3asasiaeHus Ha [lopTae)

Takxe 3asaB/ieHHd, IOCTynUBLIME Yepe3 [lopTaJ, nojJiexar perucTpanuu
B ’KypHaJle peecTpa perucTpanuuu 3asaBieHud OpraHusanyH.

24.1.4. Tlocsie paccMOTpeHUS 3asiBJIEHUS B JIMUHbIA KaOUHET 3asiBUTEJIS
HallpaBJIgeTCa OHO U3 CIeAYIOIUX YBeJOMIeHUN:

YBesomyieHMe O MOTHMBUPOBAaHHOM OTKa3e B IpUeMe 3asiBJeHUsS B
COOTBETCTBUU C NI0JIOX)KEHUAMH, YCTaHOBJIEHHBIMU HaCTOALIMM
aZIMUHUCTPATUBHBIM perJaMeHTOM;

YBefomyieHMe O HEOOXOAMMOCTHM MNpPeAOCTaBJIEHUS OpPUTHHAJIOB
JIOKyMeHTOB B OpraHusanuio ¢ yKasaHMeM CpOoKa IpeJ0CTaBJIeHU .

24.1.5. Tlocne npefocTaBJeHHWSI  OPUTMHAJOB  JOKYMEHTOB B
OpraHusanuio 3asiBUTEJII0 B JIMYHbIM KaOWHEeT HampasJseTcs MHbopManus o
TOM, YTO JOKYMEHThI HaX0AATCA Ha NpoBepke OpraHu3alnyen.

24.1.6. llpu u3gaHuU pacnopsAuTEbHOIO aKTa O MpUeMe Ha 00y4YeHHUeE B
obpa3oBaTesibHble OPTaHU3al UM B JIMYHbIN KAOUMHET 3asiBUTeJIs1 HallpaBJIsIeTCs
OJZJHO U3 CJIeYIOUIUX YBeJOMJIEeHUM:

YBesomyieHMe O TNpueMe Ha 00ydyeHUMe pebeHka B OpraHusaiuio c
yKa3aHMEM PeKBU3UTOB PaclopALUTENBHOIO aKTa;

YBesiomyieHMe 00 OTKase B MPEJOCTABJIEHHUU YCIYTAd B COOTBETCTBHUHU C
nyHKTOM 13.2 HacTodmero AAMUHUCTPATUBHOIO perjiaMeHTa.

24.2. TlonyyeHue uHOpPMaLUUA O XOJ€e PACCMOTPEHUS 3asIBJIEHUSA U O
pe3ysbTaTe MNpefoCTaBJeHUS TOCYyAAPCTBEHHOM VYCJAYTH IPOU3BOJUTCA B
JIMYHOM KabuHeTe Ha [lopTasie, npu yc/J0BUM aBTOpU3aLUU. 3asiBUTE/Ib UMEET
BO3MOXXHOCTb OTCJIEXKMBATh CTATyC 3JIEKTPOHHOTO 3asiBJI€HUs], a TaKxke
MHbOpPMaLMIO O AaJbHENUIIUX JeCTBUSAX B INUHOM KabUHeTe B JII000€e BpeMs.

24.3. OueHka KayeCcTBa IpeAOCTaBJIEHUS TOCYAAPCTBEHHOW YCJIYTH
OCYILECTBJISIETC B COOTBeTCTBMM C I[lpaBujiaMu OLEHKH TrpaJaHaMu
3pPEeKTUBHOCTH [ eSTeJIbHOCTU PYKOBOJUTE/EN TeppPUTOPUAJIbHBIX OPraHOB
defiepasbHbIX OpPraHOB  MCIOJIHUTEJBbHOW BJIAaCTU (MX CTPYKTYPHBIX
nojpasjieieHui) ¢ y4eTOM KadyecTBa NpeAoCTaBJIeHUSI UMHU roCyJapCTBEHHbIX
YCJIYT, @ TaKKe NPUMEeHEeHUs] pe3y/bTaTOB YKa3aHHOM OLIEHKHW KaK OCHOBAaHMS
JUIl  TPUHSAATUS pElIeHUA O JOCPOYHOM TpeKpallleHWH UCHOJIHEHUS
COOTBETCTBYIOIUMU PYKOBOJUTEJNSIMU CBOUX [OPKHOCTHBIX 00s3aHHOCTEM,
YTBEPXKAEHHbIMU NocTaHoBJieHueM [IpaButesnbctBa Poccuiickoin ®Pepepanuu
oT 12 pekabpsa 2012r. N2 1284 «06 oueHke rpaxaaHaMu 3p¢PeKTUBHOCTHU
JleITeJIbHOCTU PYKOBOJUTEJ/IE TeppUTOPUAJIbHBIX OPraHOB QefepalbHbIX
OpPraHOB MCIOJIHUTEJbHOW BJACTU (MX CTPYKTYPHBIX NOJpa3/iesieHuil) u
TEPPUTOPHUATIbHBIX OPraHOB TOCYZapCTBEHHbIX BHEOK/KETHbIX (GOHJO0B (KX
pervoHa/ibHbIX  OTAEeJIeHWH) C Y4eTOM KadecTBa IMpeJl0CTaBJIeHUsA
roCyJapCTBEHHBIX YCJAYT, PYKOBOJAUTEJNEW MHOTOQYHKIHUOHAJIbHBIX LIEHTPOB
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npefoCTaBJeHHUSl TOCYyJAPCTBEHHBIX Y MYHMULUMIAJBHBIX YCAYT C Y4ETOM
KayecTBa OpraHusanuu npe/ i 0CTaBJIeHHUsA rocy/lapCTBEHHBIX 17}
MYHULMNAJBHBIX YCAYT, a TakKXKe O NPUMEHEHUM pe3y/JbTaTOB YKa3aHHOU
OLleHKM KaK OCHOBAHUS [Jisl IPUHATHSA PELlIeHU 0 JOCPOYHOM MpeKpalleHUur
WCIOJIHEHUSI COOTBETCTBYKOUMMHU PYKOBOJUTEJNSIMU CBOUX JIODKHOCTHBIX
0013aHHOCTEN».

24.4. 3asaBuUTe 0 06ecrieyruBaeTCsl BO3MOXKHOCTb HallpaBJeHUs »KaJ100bI
Ha pelleHusd, J[OeUCTBUA WJIU 0Oe3[elcTBMe YINOJHOMOYEHHOTO OpTraHa,
JIOJDKHOCTHOTO JIMIA YNOJTHOMOYEHHOI'0 OpraHa B COOTBETCTBHUM CO CTaThbeH
11.2 ®depepanbHoro 3akoHa N° 210-®3 u B mnopsiike, yCTaHOBJEHHOM
noctaHoBJsieHUeM [IpaBuTenbcTBa Poccuiickon Penepanuu ot 20 Hos16ps 2012
r. Ne 1198 «O denepasbHOUW rocyapCTBeHHOW WUHQPOPMAIMOHHOW CUCTEME,
obecneyrBawlleld IMpolecc AocyAeb6Horo, (BHecyaebHOro) o06kKaJoBaHUS
pelleHU U JeWCTBUK (0e3[eHCTBHSA), COBEPLIEHHBbIX NpPU NpPeAOCTaBJeHUHU
roCyJapCTBEHHbIX U MyHUIIMNIAJbHBIX YCAYT».

IV. llopsagok 1 ¢popMBbI KOHTPOJIA 32 UCNIOJIHEHMEM AJIMUHUCTPATUBHOI'O
PersiameHTa

24. llopAaa0K oCyLeCTBJIEHUA TEKYILEro KOHTPOJIA 3a COO/II0AeHUEM U
HUCIOJIHEHHMEM OTBETCTBEHHbIMM PA0OTHUKAMU OpraHu3ainuy MoJioKeHUu
AZMVHHCTPATUBHOIO PerjiaMeHTa U UHbIX HOPMAaTUBHBIX IPABOBBIX
AKTOB, YCTaHAB/IMBAKIIHMX TPE6GOBaHMUA K NIPeA0CTaB/IEHUIO Y CJIYTH, A
TaK)Ke NPUHSATHEM UMHU pellleHUu

24.1. TekymuWi KOHTpOJIb 3a COOJIIOJJEHUEM W  HCIOJHEHHEM
paboTHukamu OpraHu3anyu HacTosLero AJIMMHMCTPAaTUBHOIO perjiaMeHTa U
MHbIX HOPMAaTHMBHBIX NPABOBbIX AaKTOB, YCTAaHABJMBAKIIUX TpPeOOBAHUA K
NpeJOoCTaBJIEHUIO YCIYTH, a TAKXKe IPUHATUA UMU pPellleHUN OCYILeCTBJISAETCA B
nopdjAKe, YCTAaHOBJIEHHOM OpPraHU3alMOHHO-PACHOPAAUTENBHBIM  aKTOM
YNOJHOMOYEHHOr0 OpraHa, KOTOPbIA BKJIIOYAeT IMOPALOK BbIIBJEHUS U
YCTpAaHEHWS HapylleHWH T[paB 3afABUTEJIEW, PpaCCMOTPEHUs, MPUHATUSA
pellleHUul U MOATOTOBKY OTBETOB Ha OOpalleHUs 3asBUTeJeH, CoJeprKaliux
»KaJI0ObI Ha pellleHUs], eMcTBUA (6e3aeicTBUe) paboTHUKOB OpraHu3aiuu.

24.2. TpeboBaHUSAMU K MOPSAAKY U dOpMaM TeKyLero KOHTpPoJsA 3a
npefoCTaBJIeHUeM Y CIyTry ABJIAOTCA:

24.2.1. He3aBUCUMOCTD;

24.2.2. THIaTEeNbHOCTb.

24.3. He3aBHCHMOCTb TEKYILIEro KOHTPOJIS 3aKJKYaeTcsd B TOM, 4YTO
JIOJDKHOCTHOE JIMLL0 YTNOJIHOMOYEHHOrO OpraHa, YNOJHOMOYEHHOe Ha ero
OCylIeCTBJIEHHE, HE HAXOAUTCA B CJAYKeOHOW 3aBUCUMOCTHU OT JOJ/HKHOCTHOTO
JIMLA YIIOJTHOMOYEHHOT'0 OpPraHa, y4acTBYHOLIero B NpeJoCTaBJIeHUuU YCayry, B
TOM 4YMCJie He UMeeT OJIM3KOro poJCTBa WJIU CBOWCTBA (pPOAUTEJNH, CyNpYTH,
JleTH, OpaThs, CECTPHI, a TaKXKe OpaThbsl, CECTPHI, POJAUTENH, AETH CYNPYyroB U
CYNIPYTH JleTeM) C HUM.
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24.4. JIo/mKHOCTHBIE JIMLa YIIOJIJHOMOYEHHOr0 OpraHa, OCyleCTBJSA0LIUE
TEKyU[UHA KOHTPOJIb 32 IpeJ0CTaBJIeHHUEM Y CIYyTH, 00513aHbl IPUHUMATh MEPHI
10 NpeA0TBPallleHUI0 KOHPJIMKTA UHTEPECOB MMPU NPeJO0CTaBJIEHUH Y CYTHU.

24.5. TwaTtenbHOCTb OCYIIECTBJEHUS TEKYIIero KOHTpPOJS 3a
npefoCTaBJeHrueM YCJAYTd COCTOMT B MCIHOJHEHUU YIOJHOMOYEHHBIMU
paboTHHkaMu OpraHusanuyd 00513aHHOCTeH, MPeAyCMOTPEHHbIX HACTOSIIUM
noApasaesioMm.

CoTpyAHUKM 006Ie06pa30oBaTe/JbHbIX OpPraHU3allMM, y4YacCTBYHOIIUX B
NpejoCTaBJIE€HUHU YCIYyrd, HECYyT IMepCOHAJbHYK OTBETCTBEHHOCTb 3a
coOJII0/leHUe, TOJHOTY U KadeCTBO MCIIOJHEHMUS TMOJIOKEHHUH HaCTOSIIETO
AIMUWHUCTPATHUBHOIO perjiaMeHTa.

24.6. TekymMii KOHTPOJIb COOJIIOJIEHUS TMOCJIeJ0BAaTE/bHOCTU AEUCTBUU

1o peJI0CTaBJIEHUIO yCJIyTH OCYIIeCTBJISIET PYKOBOAHUTEb
0611e06pa30BaTeJIbHON OpraHU3aIiH.
24.7. O611eo6pasoBaTesbHast opraHu3sanus yCTaHaBJIMBaET

NEepUOJUYHOCTb OCYIIEeCTBJEHHUS TeKyIllero KOHTPOJiII U OIpefessieT
JIOJIXKHOCTHOE JIML0, OCYLIECTBJISIOIEE TEKYIIUNA KOHTPOJIb.
24.8. MeponpusTHs N0 KOHTPOJIIO NPeAO0CTaBJEHHUs YCAYTU MPOBOASATCS
B popMe NMPOBEPOK.
[IpoBepKH MOTYT OBITH MJIAHOBBIMHU U BHENJIAHOBBIMH.
BHemn/iaHOBbIE TPOBEPKHU MPOBOASATCS B CJlydae MOCTYIJIEHUSI obpallleHHi
3asiBUTEJIEH C 3KaJlobaMU Ha HapyllleHWe UX MPaB U 3aKOHHBIX HHTEPECOB.

25. HOpH,IlOK A NEePpUOANIHOCTDb OCYIIECTBJICHUA IIVIAHOBBIX U
BHCIIJ/IAHOBBIX NPOBEPOK MOJIHOTHI U KAY€CTBA IIPEeA0CTABJ/ICHUA YCJ'IYI‘I/I

25.1. Tlopsaaok W NepUOAUYHOCTb OCYUIeCTBJEHHS IJIAHOBBIX W
BHEIJIAHOBBIX IPOBEPOK NOJHOTBI U KayecTBa MpeJoCTaBJeHUs YCIyru
yCTaHaBJIMBAETCSA OpTraHU3aLMOHHO-PACNOPAUTETbHBIM aKTOM
Y1N0JIHOMOYEHHOTr 0 OpraHa, 0TBETCTBEHHOI0 3a IPeIoCTaBJIeHUe Y CIIYTH.

25.2. Tlpy BbISIBJIEHMU B XOJe NPOBEPOK HapyLUIEHUW HCIOJHEHUS
MO0JIO’KEHUH 3aKOHOAaTesbCcTBa Poccuiickoi @epepaniny, BKIOYas NOJI0XKEHUS
HaCTOSALIETO AJIMUHHCTPATUBHOIO perjiaMeHTa, yCTaHaBJIMBAIOLIMX
TpeboBaHHUA K IpeJ0CTaBJeHHUI0 YCIyry, B TOM YUCJIe 10 KaJl00aM Ha pelleHUs
u (unu) perictBusa (6e3feiicTBUe) paboTHUKOB OpraHusanuy, J0J/HKHOCTHbBIX
JIUL, YIIOJITHOMOYEHHOr'0 OpraHa, IpUHHUMAKTCA Mepbl N0 YCTPAHEHUIO TaKHUX
HapylUIeHHUH.

26. OTBeTCTBEHHOCTb pa60THUKOB Opranusauuu, M®Ll, pa6oTHuKoB MPI]
3a pelleHUsA U JeiicTBUA (6e34elCcTBHEe), IPUHUMaeMble
(ocywiecTByIsieMble) UMHU B X0/ie IPpeAOCTaBJIeHUs Y CIyru

26.1. PaboTHukoMm OpraHvsalud, OTBETCTBEHHBIM 3a IpeJoCTaBJieHUE
Ycnyry, a Takxke 3a cOOJIIOZeHME MOPAAKA NpeJoCTaBJAeHUs YCIYTH, ABIAETCA
pykoBoguTesib OpraHusanuy, HemocpeACTBEHHO NIPeJOCTaBIAAILMY Y CayTy.
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26.2. Ilo pesysbpTaTaM NpoBeJieHHbIX MOHUTOPHHIA U IPOBEPOK B CIy4dae
BbISIBJIEHUS] HENIPABOMEPHBIX pelleHUH, IeUCcTBUHN (0e3/1eCTBUSI) pabOTHHUKOB
OpraHu3sanuy, OTBETCTBEHHBIX 3a peAocTaBieHue Yciayru, ML, paboTHUKOB
M®I], u ¢akToB HapyluleHUs] NpaB M 3aKOHHbIX HHTEPECOB 3asiBUTEJIEH,
paboTHuku OpraHuzanuu, M®PI] HecyT OTBETCTBEHHOCTb B COOTBETCTBHUM C
3aKoHoAaTenbCTBOM  Poccunickorn  QPenepaliuu M 3aKOHOJAATEJbCTBOM
CBepJ10BCKOM 06J1aCTH.

27. Ilos102KeHUs, XapaKTepu3ywiiye Tpe6GoBaHUA K NOPAAKY U popmMam
KOHTPOJIS 32 IPpeAOoCTaB/JIeHUueM Y CJIyTry, B TOM YMCJIe CO CTOPOHbI
rpakjaH, uX oo’be JUHEHU U OpraHu3anumn

27.1. KoHTpo/1b 32 NIpeAoCcTaBAeHUueM Y CJIYTU OCYILeCTBJISAETCA B IOPALKe
M ¢dopMax, NOpeAyCMOTpPEHHbIX Nojpa3jesaMu 24 u 25 HacTtosuero
AZMUHUCTPATHUBHOIO perJjiaMeHTa.

27.2. KoHTpoOJIb 32 NOPAJAKOM IpefoCTaBJeHUd YCIYTru OCyLeCTBJAeTCs
B TMOpSJAKe, YCTAaHOBJEHHOM pPEervoOHa/IbHbIM CTaHAApPTOM OpraHHU3allvy,
e TeJIbHOCTHU MHOT0(YHKIIMOHAIbHbIX LeHTPOB npeLoCTaBJIeHUA
roCyJapCTBEHHbIX M MYHHUIMNAJbHbIX ycayr B CBepJJIOBCKOM 00J1acTH,
yTBEPXKAEH ImocTaHoBJeHUeM [IpaBuTesibcTBa CBEPAJIOBCKOM 06J1aCTH OT
29.07.2021 Ne 472-I1I1 «O6 yTtBepxkaeHnr CTaHAapTa OpraHU3alyd pabOThI
roCcyJapCTBEHHOro OIOJ/)KeTHOro  yupexxaeHuss CBepJsioBCKOM 06JacTu
«MHOropyHKIIMOHA/IbHBIA 1IEHTP TMpeJloCTaBJAeHUsI TOCYyJapCTBEHHbIX U
MYHULIMNAJBHBIX YCJAYT» B [IeJIIX 00C/y>KUBAaHWS 3asiBUTEJIEN».

27.3. T'paxxaaHe, ux 00’beJUHEHUS U OpPraHU3allUM JJisl OCYIeCTBJIEHUS
KOHTpPOJIS 3a MpeAoCTaBJeHUEeM YCJIYyrd C LieJibl0 COOJII0JleHUs MopsAJKa ee
NpeJloCTaBJeHUs] UMEIT MpaBO HaNpaBJsATh B YNpaBjeHHe 00pa30BaHUA
ropoJickoro okpyra Jlertapck »ajobbl Ha HapylleHHe paboTHUKaAMU
Opranuzauuu, MOIL[ nopsaka mnpepocTaB/ieHUs YCJIyrd, IMOBJIEKIIee ee
HenpeAoCTaBJeHue WA  NpeJloCTaBJieHMe C  HapylleHUWeM  CpOKa,
YCTAHOBJIEHHOT'0 AJJMUHUCTPATUBHBIM perjiaMeHTOM.

27.4. T'paxaaHe, UX 00'beJUHEHUS W OpPraHU3alMU JJisl OCYIeCTBJIEHUS
KOHTpPOJIA 3a MpeAoCTaBJeHUEM YCJIyrd UMEKT [pPaBO HANPaBJAATh B
Opranuszanuto, MOII, Yupegutenro M®PI| uHavMBuUAYya/ibHbIE U KOJIJIEKTUBHbIE
obpalieHds1 C NOpeAJiO’KEHUS MM 1O  COBepIIEHCTBOBAHHWIO  MOpsAKa
npejoCcTaBJeHrusl YCIyrd, a TaKXe aJoObl M 3asBJEHHWS Ha /[eWCTBUA
(6e3perictBue) paboTHHMKOB OpraHusanyu, M®I| ¥ nNpuHATble UMH pelleHUs],
CBSI3aHHbIE C IPEe/IOCTaBJIEHHUEM Y CIYTH.

27.5. KoHTpoJib 3a mpeaocTaB/ieHUEM YC/IYyTHd, B TOM 4YHUCJIE CO CTOPOHBI
rpaXkJaH U UX 00'beIMHEHUN W OpTraHU3allu{, OCYIECTBJSETCS MOCPEACTBOM
OTKPBITOCTH AedaTesibHOCTU Opranudauuu, MOI] npu npepoctaBieHUN Y CayTH,
NoJIy4eHHUsI MOJIHOM, aKTyaJlbHOW M AOCTOBEpHOM HHOOpMAIMKM O NOpSJKe
npejocTaBJeHus1 YCIAyrd M BO3MOXXHOCTHM JOCYyAeOHOro pacCMOTpPEeHUs
ob6paleHu# (an06) B mpouecce NoJay4yeHUs Y CIyrH.
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V. locyae6HbIN (BHECY4eOHbIN) NOPAAO0K 00Ka/IOBAaHUA PEeLIEeHUN U
AeuctBui (6e3geiicTBus) OpraHnmsanuy, npejocrasasawine Yciayry, M®II,
a TaK»Ke UX paObOTHUKOB

28. Undpopmanusa AJi1 3aMHTEPECOBAHHBIX JIML, 00 UX MIPaBe Ha AOCyeO0Hoe
(BHecyaeOHOE) 062Ka/I0BaHU e eCTBUU (6e3aeicTBUA) U (UIU) pelueHuH,
NPUHATBIX (OCyLIeCTBJIEHHBIX) B X0/e NpeA0oCTaBJIeHus Y CJIyru

28.1. 3agBuTesib HMeeT IMpaBO Ha JAocyAebHOe (BHecyAebHOE)
obxkasioBaHUe [JeWcTBUU (0Oe3felcTBUA) U (MJM) pelleHW#, NPUHATHIX
(ocywecTBleHHBIX) B XoZe mpefocTtaBiaeHusa Ycayry, OpraHusanuen,
paboTHukamu Opranusanuu, MOIl, paboTHukamu MOI] (nasnee - xxanoba).

28.2. B cayyae, eciu xkajsioba nojaeTcs npeACcTaBUTENEM, JONOJTHUTENBHO
NpefoCTaBASAETCA JOKYMEHT, OATBEPXKAAUIAN TOJTHOMOYHUSA NpeJCTaBUTES
JIeVCTBOBATb OT UMEHU 3asiBUTEJI.

28.3. 3adaBUTEJIb MOXET O0O0paTHUTbCI C KaJob0W, B TOM 4YHUCJIE B
CleAyILNX CAydaax:

28.3.1. HapyluleHHWe CpOKa perucTpanuy 3asBJEeHHSA O IpenoCTaBJIEHUU
Ycayryd, KOMIUJIEKCHOTO 3amlpoca, yKa3aHHoro B craTbe 15.1 PepepasibHOro
3akoHa N¢ 210-P3;

28.3.2. HapylleHHUe CpOKa NpeAoCTaBJIEHUS Y CIIYTH;

28.3.3. TpeboBaHUe y 3asABUTEJI JOKyMEHTOB WJM UHPOpPMALUHU JHOO
OCYLLECTBJIEHUA JEeHMCTBUH, PeACTaBJeHUue UM OCYILeCTBJIeHUEe KOTOPBIX He
npefyCMOTPEHO  3aKoHoAaTeabCcTBOM  Poccuiickonn — Pepepauuu  JJisd
npefoCTaBJeHUd Ycayry;

28.3.4. oTka3 B TIpueMe [OKYMEHTOB, I[peJ/iCTaBJeHUe KOTOPbIX
NpeyCMOTPEHO  3aKOoHOAATeJqbCTBOM  Poccuivickor — Pepepanuu i
npeLoCTaBJeHUA YCIyry, y 3asdBUTeJId;

28.3.5. oTKa3 B mpeAoOCTaBJIEHUU YCJIYTH, €C/d OCHOBAaHUS OTKa3a He
npeyCMOTPEHBI 3aKOHO/IaTeIbCTBOM Poccurickor Penepanuy;

28.3.6. TpeboBaHMeE C 3asBUTEJISI IPU MPeJOCTaBJEHUU YCIYTH MJ1aThl, HE
npeAyCMOTPEHHOU 3aKOHOJaTeIbcTBOM Poccuiickon ®enepanuy;

28.3.7. otka3 OpraHusauuu, paboTHuka OpraHusaluu B UCIpPaBJIeHUU
JIOMYILIEHHbIX OMEYaTOK M OLIUOOK B BbIJJAHHBIX B pe3yJibTaTe NpeAoCTaBJIeHUs
Ycayru fokyMeHTax Jin60 HapylleHWe CPOKa BHECEHUSI TAKUX UCTIPABJIEHHU;

28.3.8. HapyllleHHWEe CpOKa WJM TMNOops[Ka BblJa4d [JOKYMEHTOB IO
pe3yJbTaTaM NpeAoCTaBJIEHUS Y CIyTH;

28.3.9. npuoCTaHOBJIEHUE IIpefOCTaBJeHUs YCJIYTrd, eCJld OCHOBAaHUA
NPUOCTAHOBJIEHUS He TMpPeJyCMOTpPEHbl 3aKOHOJATeJbCTBOM Poccuiickoi
denepanyuy;

28.3.10. TpeboBaHMe Yy 3asdBUTE]sI MpPU NpPeLOCTaBJIEHHUU YCIyru
JIOKYMEHTOB WJHM WHOOpPMAIUH, OTCYTCTBUE W (WJH) HEAO0CTOBEPHOCTb
KOTOPBIX He YyKas3blBaJIUChb IpPA [EpPBOHAYaJIbHOM OTKase B IpUeMe
JIOKYMEHTOB, HE00XOAWMBIX JJis T[peJocTaBJeHUss Ycayru, Jubo B
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npefoCTaBJIEHUH YCIYTH, 3a UCKJIIOYEHHEM CJy4YaeB, YKa3aHHbIX B MOJMYHKTe
10.4.4 nynkra 10.8 HacToAmero AAMUHUCTPATUBHOIO perjiaMeHTa.

28.4. Kanoba fomKHA CoepKaThb:

28.4.1. HauMeHoBaHuWe OpraHusalu{, yKa3zaHue Ha pabOTHHKaA
Opranusauuu, HauMeHoBaHue M®IL], yka3aHue Ha ero pyKoBOAUTEJS U (KJIH)
pPabOTHHKA, pellieH!s U AelCTBUS (6e31elCTBHE) KOTOPBIX 00KaNyIOTCS;

28.4.2. damMuaunoo, uMs, OTYECTBO (IIpU HAJMYUH), CBEJEHUS O MeCTe
KUTEJIbCTBA 3asABUTeNd - (QU3UYECKOro JIMIA, a Takxke HoMmep (HoMepa)
KOHTAKTHOrO TeJsiedpOoHa, aZipec (afpeca) 3JIeKTPOHHOM MOYTHI (IpU HAJIMYKUU) U
NOYTOBBIA aIpec, IO KOTOPBIM 10JKEH ObITh HAallpaBJIEH OTBET 3as1BUTEJIIO;

28.4.3. cBeieHUs 00 00>Ka/TyeMbIX PELIEHUSIX U IEUCTBUAX (6€3/1eUCTBUH)
Opranusanuy, pabotHuka Opranusanuu, MOII, paboTHruka MOII;

28.4.4. poBOAbl, HA OCHOBAaHUU KOTOPBIX 3adBUTEJIb He COTIJIAaCeH C
peuieHMeM W JelcTBUeM (6e3xgeicTBheM) OpraHusanyd, pabOTHHUKaA
Opranuzanuy, MO®I[, paborHuka M®PI. 3aaBuTeseM MOTyT OBbITb
npejcTaBJeHbl JOKYMeHTbl (MpM HaJW4YMU), NOATBepKJalolUue JO0BOJbI
3agBUTeEJId, JINOO UX KOIUU.

28.5. ’Kanoba nogaetcs B MMCbMEHHOW popMe HAa OYMaKHOM HOCHUTEJIE, B
TOM 4YHMCJIE Ha JIMYHOM IIpUeMe 3asiBUTeJIsl, 10 MOYTe JUOO B 3J€KTPOHHOU
dopme.

B ciyyae nopayu xasio0bl IpU JTUYHOM MIpUEMe 3asiBUTEJIb IIPe/CTaBJISAET
JIOKYMEHT, YAOCTOBEPSIOUIMHA  €ero JIMYHOCTb B  COOTBETCTBUM  C
3aKOHO/aTenbCTBOM Poccuiickon Penepanum.

[Ipy nogadve >xajsiobbl B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, yKa3aHHbIE B
nyHkTe 28.2 Hacroslero AJMHUHUCTPAaTUBHOIO perJiaMeHTa, MOTYT OBbIThb
npejcTaByieHbl B GOpMe 3JIEKTPOHHBIX JOKYMEHTOB, MOJAMNMCAHHbIX MPOCTOU
Il ynosHomodeHHoro Jupa. Ilpy 3TOM [JOKYMeHT, Yy 0CTOBEpPAKLIUA
JINYHOCTh, HE TPeOyeTCs.

28.6. B asieKTpoHHOW PopMe kajsioba MOXKET ObITh MOJ[aHa 3asiBUTEJIEM
OCPEeICTBOM:

28.6.1. opuMasbHOTO caTa YNOJHOMO4YEHHOro opraHa, OpraHusanuy,
M®II, yupenutens M®PI] B cetu UHTepHeT;

28.6.2. TlopTasa, 3a HCK/IOYEHHEM 3>KaJiob Ha pelleHUsd U JIeWCTBUS
(6e3perictBue) MOIl 1 MX pabOTHUKOB;

28.6.3. denepanbHON TrocyapcTBeHHOW HWH(POPMALMOHHON CHCTEMBI,
obecneyrBawlleld mporecc Aocyaed6Horo (BHecyaebHOro) o06kaJloBaHUSA
pelieHud U JAelcTBUM (6e3elCTBHUSA), COBepIIeHHbIX MPU MNpeJoCTaBJEHUU
MYHUIIMNAJbHBIX YCAYT, 32 HCKJIIOYEHUEM KaJob HA pelleHus U JeHCTBUA
(6e3perictBue) MOIl u uX pabOTHUKOB.

28.7. B Opranusanuu, MOI, yupeautensmu MOIL, onpependwoTcs
yIOJIHOMOYEHHbIe [JOJ/DKHOCTHble JiMIla W (Wad) pabOTHUKH, KOTOpbIe
06ecrneynBaroT:

28.7.1. npyveM U perucTpalmio x,anob;
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28.7.2. HanpaBJIeHHUE KaJI0O B yIIOJITHOMOYEHHbIE HA UX PACCMOTPEHHUE B,
Opranuzanuto, ML, yupeaurtentro M®PII, B cooTBeTcTBUM ¢ nyHKTamMHu 29.1 u
29.4 HacTosAero AAMUHUCTPATUBHOTO PerjlaMeHTa;

28.7.3. paccMoTpeHHe KaJob B COOTBETCTBUU C TpPeOOBAHUSIMU
3aKO0HoJ1aTeabCcTBa Poccuiickoit ®enepanum.

28.8. [lo pe3ysbTaTaM pacCMOTPEHUS KaJT00bl YTIOJTHOMOYEHHBIA OpPraH,
Opranuzanus, M®II, yupegutenr M®PILI, B npesesax noJHOMOYUNA NPUHUMAET
O/ZJHO U3 CJIeAYIOLIUX peLleHU:

28.8.1. »xanoba yAOBJETBOPSETCS, B TOM 4HuCJe B (OpMe OTMEHBI
NPUHATOTO pelIeH!s], UCIpPaBJEHUS JONYLUEHHbIX OMNEeYaTOK U OLIMOOK B
BbIIaHHBIX B pe3yJbTaTe IMpenoCTaBJIeHUd YClAyrd JOKyMeHTaX, BO3BpaTa
3afBUTEJI0 JIEHEeXHbIX CpeJCTB, B3UMaHHUEe KOTOPbIX He MpPeAyCMOTPEHO
3aKoHoAaTeabCcTBOM Poccuiickont Penepanuy;

28.8.2. B yJOBJIETBOPEHHUU >KaJ00bl OTKa3bIBAETCS [0 OCHOBAHMUSAM,
npeayCcMOTPpeHHbIM nyHKTOM 28.12 HacrodAwero AJMUHUCTPATUBHOIO
perJiaMeHTa.

28.9. Ilpu yn#oBJETBOPEHUU KaJoObl YNOJHOMOYEHHBIM OpraH,
Opranuszanus, MO, yupegutenbr MPII, B npegesax NoJTHOMOYUN IPUHUMAET
vcyeplnblBawle Mepbl [0 YCTPAaHEHUKO BbISIBJEHHbIX HApyUIeHUU, B TOM
YUCJIE IO BblAa4ye 3asiBUTEJII0 pe3yJibTaTa IpeloCTaBJIeHUA Y CJIYTH, He N03/IHee
5 (Ilatu) paboyux nAHeHW cO [JHS MNPUHATHUSA peElLIeHUs, €eCAd HHOe He
YCTaHOBJIEHO 3aKOHOAATeNbCTBOM Poccunickon ®enepanum.

28.10. He nmo3pHee paHA, ciaeAymolliero 3a JHEM MNPUHATHUSA pelleHUd,
YKa3aHHOro B NyHKTe 28.8 Hacrosllero AJMHUHUCTPATUBHOTO perJjaMeHTa,
3asiBUTEJII0 B MUCbMEeHHOW GopMe U M0 KeJIJaHUI0 3asBUTeJIsS B 3JIeKTPOHHOMU
dbopMe HampaBJ/isieTCI MOTUBUPOBAHHBIM OTBET O pe3yJibTaTax pacCMOTPEHHUS
YKaJ00BbI.

OTBeT 1O pe3yJbTaTaM pPaCCMOTPEHHS >KaJoObl MOAIHCHIBAETCS
YINOJIHOMOYEHHBIM Ha pPacCMOTPEHHE 3>Kajobbl paboTHUKOM OpraHusanuy,
pabotHukoM MO®Il, yupenutesnem MO®PIl, yno/sHOMOYEHHbBIM pPAOGOTHUKOM
YnpaBJsieHuss 06pa3oBaHus rOpOACKOro okpyra /lertsapck.

[lo xenaHu0 3aBUTEJISA OTBET MO pe3yJibTaTaM pPacCMOTPEHHS KaJl00bl
MOXXET ObITh MpPeACTaBJIEH He MO3JHee JIHs, CAeAYIoIero 3a JHeM MPUHSATHUA
pemieHusi, B QopMe 3JEKTPOHHOrO [JIOKyMeHTa, noanvcaHHoro Jll
YIOJIHOMOYEHHOTO Ha pPacCMOTpeHUe >Kasobbl  JIODKHOCTHOTO  JIMIA
YHno/sHOMO4YeHHOTO oOpraHa, paboTHuka OpraHuzayud, paboTHuka MO,
yupeauTteas MPL], BUJ KOTOPOU yCTaHOBJIEH 3aKOHO1aTeJIbCTBOM Poccuiickoit
denepanum.

B ciyyae npusHaHud Kaso0bl, MoAJIeKalleld YA0BJeTBOPEHHIO, B OTBETE
3asdBUTeN0  JaeTcd  UHPopMalMss O  JAEWCTBUSX,  OCYILECTBJsSEMbIX
YnosHoMo4eHHbIM opraHoM, Opranusanued, M®PII, yupeautenem MOPII, B
LesdX He3aMeAJIUTEJbHOTO0 YCTPAaHEHUS BbIABJEHHbIX HapyLIeHWW IpU
OKa3aHUU YCJIYrd, a TakKkKe MNPUHOCATCS HW3BUHEHHUS 3a [IOCTABJIEHHbBIE
Hey[00CTBa U yKa3bliBaeTcsd UHGOpMaUs O AaJbHENIINX AeUCTBUSIX, KOTOpPbIE
HEO0OXO0AMMO COBEPLIUTD 3asIBUTEJIIO B LIeJISIX OJIy4YeHUs Y CIYTH.
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B csyyae mpu3HaHUA KaJOObl, He NOJJIeXallerd YAOBJETBOPEHHUIO, B
OTBEeTe 3asdBUTEJI0 JAKTCA apryMEHTUPOBAaHHbIE Pa3bsACHEHUS O MPUYUHAX
NPUHATOTO pelleHrs, a Takke HHPoOpMaLus O TMOopALKe 00XKaJ0BaHUA
NPUHATOrO pelleHus.

28.11. B oTBeTe 1o pe3yjbTaTaM PpacCCMOTPEHUSA KaT00bl YKa3bIBAKOTCH:

28.11.1. HauMeHOBaHMe YTIOJIHOMOYEeHHOro opraHa, Opranusanuu, MOI],
yupeautesss MOI], paccMoTpeBlIero xaJjoby, N0KHOCTb, (paMUIdA, HMS,
oT4eCcTBO (MpU HAJUYWUHK) [OODKHOCTHOrOo Juna UM (Wam) pabOTHHKA],
NPUHSIBIIETO PElIEHME T10 XKaJI00E;

28.11.2. HOoMep, faTa, MeCTO NPUHATHUA pelleHUsd, BKJI4Yasd CBeJeHUd O
JIOJDKHOCTHOM JIMIle, PAOOTHHKe, pelleHue WJIU JeucTBrhe (0e3/elCTBUE)
KOTOPOT0 00KaJlyeTcs;

28.11.3. ¢pamusius, ¥Ms, O0TYeCTBO (MpPU HAJMYUU) WUJIM HAUMEHOBAHHE
3asBUTEJIS;

28.11.4. ocHOBaHUA JJisl IPUHSATHUS PELIEHUS 110 XKaJI00€;

28.11.5. npuHaTOE 10 2Ka1006€ pelleHueE;

28.11.6. B cJsy4yae ecad >Kajoba NpU3HAaHA OOOCHOBAHHOM, - CPOKHU
YCTPaHeHUs1 BbISIBJIEHHBIX HapyLIEHWH, B TOM 4YHCJe CPOK MpeAoCTaBJIEeHUSs
pe3yJbTaTa Ycayrd, a Takke HWHQoOpMalMs, ykKa3aHHasg B nyHkTe 28.10
HaCTOALEro AIMUHUCTPATUBHOTO PErJaMeHTa;

28.11.7. undopmanusi o nopsi/ike 06kaJiloBaHUSI NMPHUHSTOrO MO Kajaob6e
pelieHus.

28.12. YnosiHoMo4yeHHbIM opraH, Opranusauus, MO, yupegutenp MOI],
OTKa3bIBa€eT B y/IOBJIETBOPEHUH KaJI00bI B CIEAYIOIIMX CAYYaASAX:

28.12.1. HanUyug BCTYNMBUIEr0 B 3aKOHHYK CUJIy peLleHUd Cy/aa,
apOoUTPaAKHOTO Cy/ia 110 XKaJIo0e 0 TOM XKe IpeJMeTe U [0 TEM K€ OCHOBAHUSIM;

28.12.2. nomayu KajaoObl JIUIOM, TOJHOMOYMUS KOTOpPOTO He
NOATBEPXK/EHbI B MOPSKe, YCTAHOBJIEHHOM 3aKOHO/AaTeJbCTBOM Poccuirickou
denepanyuy;

28.12.3. Ha/uuug pelleHUsT IO Kajobe, TMPUHSITOrO paHee B
COOTBETCTBUHU C TPeOOBAHUSAMU 3aKOHOJaTebCcTBa Poccuiickor Penepanyu B
OTHOLUEHUH TOTO e 3asiBUTEJIS U [10 TOMY Ke IPeJMETY Kal00bl.

28.13. YnosiHoMo4YeHHbIM opraH, Opranusanus, MO, yupegutenp MOI],
B IIpaBe OCTABUTbD KaJlo0y 6e3 0TBeTa B CJeAYIOUUX CAyYasix:

28.13.1. Hanu4us B Kajiobe HeNEeH3YPHbIX JINOO OCKOPOUTEJbHbBIX
BbIpQ>KEHUH, YTrpO3 >KU3HU, 3/I0OPOBbI0 M HUMYILIECTBY JOJDKHOCTHOTO JIMIIA,
pPabOTHUKA, a TAKKE YJIEHOB €r0 CEMbH;

28.13.2. oTCyTCTBUSA BO3MOXKHOCTHY NPOYUTATh KAKyH0-JIMO0 4YacTh TEKCTA
»KaJ100bI, GaMUJINIO, UMsI, OTYECTBO (MPYU HAJW4YMMU) U (UJIM) MOYTOBBIA ajipec
3asiBUTeJISl, YKa3aHHbIE B JKaJiobe.

28.14. YnosiHoMo4YeHHbIM opraH, Opranusanus, MO, yupegutens MOI],
coo0lIlaeT 3assBUTEJII0 00 OCTaBJIEHUH Kaso0bl 6e3 oTBeTa B TeueHHue 3 (Tpex)
paboyvux AHEN CO AHS PETUCTPALMHU KAJTOOBbI.
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28.15. 3agBuTe b BIIpaBe 00>Ka/IoOBaTh MPUHSTOE M0 Kajobe pelleHHe B
cyneObHOM TMopsAKe B COOTBETCTBUHM C 3aKOHOZAATeJbCTBOM Poccuiickoi
denepanym.

28.16. B cisy4yae ycTaHOBJIEHWA B XOoJe WJIU 10 pe3yJbTaTaM
paccMOTpeHUsl  ’KaJiobbl ~ MPU3HAKOB  COCTaBa  aJIMUHUCTPATUBHOTO
npaBoHapyuleHus, npegycmorpeHHoro Kogexkcom Poccurickon ®@epepanyu 06
aJMUHUCTPATHUBHbIX  NpPAaBOHApPYIIEHUAX, WJMA  NPU3HAKOB  COCTaBa
NpeCTyIJieHUss pPabOTHUK, YIOJHOMOYEHHBIM Ha pacCMOTPEHHE Kajoo,
He3aMeJJINTeJbHO  HallpaBJseT HWMeWIlyMecsd MaTepuaJbl B  OpraHbl
IPOKYypaTypBhl.

B ciydae ycraHOBJIeHMS B XOJie WJIM IO pe3yJbTaTaM PacCMOTPeHUs
»KaJ00bl MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO IpaBOHapylIeHUS,
npesyCMOTPEHHOTO JleMCTBYIOIUM 3aKOHO/IaTeJIbCTBOM, pabOTHUK,
YIOJHOMOYEHHbI Ha pPacCMOTpPEHHE KaJlo0b, He3aMeAJMTeJIbHO HalpaBJisieT
MMeoIMecs MaTepruasibl B OpraHbl IPOKYpaTyphl.

28.17. YnosHoMo4yeHHbIX opraH, Opranusauus, MOII, yupegutens MOI]
006ecre4YnBaloT:

28.17.1. ocHalleHWeEe MeCT IIprUeMa >Kajio0;

28.17.2. vHpopMUpOBaHHE 3asiBUTeJeM O TOpsAJKe 00KaJoBaHUS
pelieHUd W JgedcTBUM  (6e3geiicTBusA)  OpraHusayud, pabOTHUKOB
Opranuzanuy, M®I, pabotHukoB M®PI| mnocpeacTBoM pasMelleHUs
MHpOpMalLlMU HA CTEHJAX B MeCTaxX NpeJoCTaBJeHHUs MYHUIIMNAJbHbIX YCJAYT,
Ha oduIMa/bHBIX CalTax YINOJHOMOYEHHOro opraHa, Opranusanuu, MOI],
yupeauTtenei M1, [Toprana;

28.17.3. KOHCyJbTHPOBaHHE 3asBUTEJIEd O TOpsAJKe 006KaJ0BaHUS
peuieHMH W JeWcTBUM  (be3zaencTtBusA) OpraHusanuy, pabOTHUKOB
Opranuzanuu, MO®Il, pa6oTHukoB M®PI], B TOM uucjie 00 TesedoHy,
3JIEKTPOHHOM MOYTE, IPU JIMYHOM IPUEME;

28.17.4. 3akjl4yeHHe corJlalleHUW O B3aUMMOJEMCTBUHM B 4YacTH
ocyiuectBiaeHuss MOI[ npuema Kasno06 U BblIJAa4U 3asBUTEJISIM Pe3yJIbTAaTOB
paccMOTpEHMUS KaJlob;

28.17.5. dopMupoBaHMe U MNpeACTaBJIEHUE B NOpPSJKe, YCTAaHOBJIEHHOM
3aKoHOAaTenbCTBOM Poccunickorn Pepepanyy, OTYETHOCTH O MOJYYEHHBIX U
PacCMOTpPEHHBIX Ka/l00axX (B TOM 4YMCJie O KOJHUYECTBE Y/IOBJIETBOPEHHBIX U
HEYZ0BJIETBOPEHHBIX >Kajsiob), 3a HUCKJIWOYEHHEM 1KajJob Ha pelleHUus |
JnenctBus (6e3gerictBue) MOLI, pykoBoauTess v (Min) paboTHuka MOII.

28.18. CBeieHUsI O COJlEp>KaHUM >Kasob IMoJAJeXaT pasMelleHHK B
benepanbHOM roCyJJapCTBEHHOU MHOPMaIlMOHHOU CHUCTEME,
obecneyrBawlleld mpolecc AocyAedbHoro (BHecyAebHOro) o06kaJloBaHUSA
pelieHU U JeWcTBUN (6e3/eHiCTBUS), COBEPIIEHHBbIX MPU MNpeaoCTaBJEeHUU
MYHUIIMNAJbHBIX YCJAYT, B COOTBETCTBUU C TpeboBaHUSAMU [losiokeHUs o
denepasbHOMN rocyJJapCTBEHHOM MHPOpPMaIMOHHOH CHUCTEME,
obecrneyuBawllel mporecc Jocy/leoHoro (BHecyaebHOTo) 00KaJoBaHUS
pelieHud U JelcTBUM (6e3/eMCTBHUS), COBEpPIIeHHbIX MPU MNpeJoCTaBJEHUU
roCyJapCTBEHHBIX U MYHUIIMNAJbHBIX YCJAYT, yTBEPXKAEHHOTO NOCTAaHOBJIEHHUEM
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[IpaButenbctBa Poccuiickont Penepanu ot 20 Hos6psa 2012 r. Ne 1198 «O
denepasbHOMN roCyZlapCTBEHHOU MHOPMalLMOHHOU CUCTEME,
obecneyrBawllerd Mmporecc AocyAedoHoro (BHecyAebHOTo) 006kaJlOBaHUS
pelieHU U JeWcTBUM (6e37elCTBUS), COBEPLIEHHBbIX MPU MNpeAoCTaBJIEHUU
roCyJapCTBEHHBIX U MYHULIMINIAJbHBIX YCJAYT».

29. Oprassbl, OpraHM3alny 4 YOJJHOMO4Y€E€HHbIE Ha PaCCMOTpPEeHHe Ka100bI
JIMLA, KOTOPBIM MOXKET ObITh HallpaBJIeHA »Ka/100a 3asABUTEJISA B
AOCYyAeOHOM
(BHecyae6HOM) mopsaaKe

29.1. )Kanob6a nopaeTcs B YNIOJTHOMOYEHHbIX opraH, Opranu3anuio, MOI],
npejoCTaBUBLIME YCIYTY, NOPSAAOK MpeAoCTaBJIeHUS KOTOPOU OblJI HapylleH
BCJIE/ICTBUE pelleHUH U JeUcTBUM (6e3nercTBus) OpraHusanuu, paboTHUKaA
Opranuzanuu, MO®I], pabotHuka M®Il, u paccmatpuBaeTca OpraHusanuem,
M®IL B nmnopfAjKe, YyCTaHOBJEHHOM 3aKOHOJAaTeJbCTBOM Poccuiickoun
denepanym.

29.2. Kanoby Ha peuieHuss U AedcTBUsS (6e3xeicTBrue) OpraHusanuu
MOXHO MI0JIaTh B YpaBJjieHUe 06pa30BaHUs rOpPOJCKOro okpyra Jlertapck.

29.3. )Kanob6a Ha pelnieHus U JeWcTBUA (6e3aencTBUe) paboTHUKa MPI]
nogaetcd pykosoguteso MOII.

29.4. anoba Ha pelieHus U JeictBua (6e3aeiictBue) MOI| nogaertcs
yupeauTteao MOII.

29.5. IlpueM xajsiob B NMUCbMeHHOW (GopMe Ha OyMa)KHOM HOCHTEJIE
OCYILECTBJISAETCS YNOJHOMOYEHHbIM opraHoM, Opranusanuend, MOL| B MecTe,
rAe 3asBUTE/Ib MOJaBaJ 3asBJIEHUMe Ha MOoJydeHue YC/Iyry, HapylleHue
nopsijka KOTOpPOM o00kaJsiyeTcs, JIM60 B MeCTe, TZe 3asBUTEJIEM IOJIy4YeH
pe3y/bTaT yKa3aHHOM Y CIyTH.

[Ilpuem :xasob6 B NUCbMeHHOW @QopMe Ha OyMa)XHOM HOCHTeJe
ocyiecTBasieTca yupegurtesneM MOl B mecTe ero ¢pakTUUECKOro HaX0X/AeHUS.
Bpems npueMa kajiob AO/PKHO COBNAJaTh CO BPEMEHEM pPabOThI yYpeaUTesis
MOII.

[Ipyem 2kajob B NUCbMEeHHOHW @opMe Ha OyMa)XHOM HOCHUTeEJIE
OCyLIeCTBJIIeTCS YIpaBJeHUeM 00pa3oBaHUsA rOpoJCKOTo oKpyra Jlertsapck mno
MECTy ero paboThl. Bpemsi npuemMa xkasno6 [JOKHO COBNAAATh CO BPEMEHEM
paboThl yKa3aHHOTO OpraHa Mo MecTy ero paboThl.

29.6. Kanoba (32 HCKIWYEHHEM >KaAJOObl Ha pelleHUsl U [AeWCTBHUS
(6e3perictBue) MO®II, pykoBoauTesns U (Mau) pabotrHrka MO®II) MoxeT ObITh
noJiaHa 3agBuresieM yepe3 MOII.

[Ipu mnoctynnenuun xanobel MOPL| obecneyrnBaeT ee mnepegadyy B
OpraHuszanuio B NOpsSJKe U CPOKHU, KOTOPbIE YCTAaHOBJIEHbI COTJIAIEHUEM O
B3auMoieucTBuu mMexay M®I| u OpraHusanuven, HO He NO3HEE CJIEAYIOUIETO
pabodero AHsS CO JHS NOCTYIJIEHUS »Kaso0bl, IPU 3TOM CPOK PacCMOTPEHUS
YKaJI00bl UCUUCIISIETCS CO JHSI PETUCTPALMU a100bl B OpraHr3alivi.
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29.7. Kanoba, noctynuBuiasi B YIIOJHOMOYEHHbIM opraH, OpraHusaiiuio,
MO, yupeautento MOPILl noasiexkuT peructpayuyd He MO3/JHEE CJAEAYHOUIETO
pabo4ero JHSA CO JHA ee NOCTYIJIeHUS.

Kanoba paccmaTtpuBaetcs B TedeHue 15 ([IaTHaanaTtu) paboyux JHEH co
JIHSl ee perucTpaluu (ecau 60jiee KOPOTKHE CPOKU PACCMOTPEHUS KaT00Obl HE
YCTAaHOBJIEHbl  YIOJHOMOY€HHBIM OpraHom, OpraHusanuen, M®1],
yupenutesnem MOLI.

29.8. B ciaydyae o6xasoBaHUs oOTkKa3a OpraHusanyu, pabOTHHKA
Opranuzauuu, MO®I], pabotHuka M®I| B npueMe [OKYMEHTOB y 3asBUTEJIA
JM60 B MCIpPaABJEHWM /[IONYILEHHbIX OMEYaTOK WU OIIMOOK WA B CJy4ae
00>KaJIoOBaHUA 3asBUTEJIEM HapylIeHUs YCTAaHOBJIEHHOIO CpOKa TaKHUX
MCIpaBJeHUH )ajioba paccMaTpuBaeTcs B TedyeHue 5 (I1aTr) paboyux aHeH co
JIHS1 ee perucTpaLuHu.

B cayyae, ecnu kasioba nojjaHa 3asgBUTENEM B YIIOJITHOMOYEHHbBIN OpraH,
Opranuzayui, MO1], yupegutentro MOIL], B KOMIIETEHIUIO KOTOPOTO HE BXOJAUT
NpUHSATHUE pellleHUs Mo kaJjiobe, B TeueHUe 3 (Tpex) pabodyux AHeH co AHS
perucTpanuyd TaKOW >Kasio0bl, OHA HAIpaBJISIETCA B YIOJHOMOYEHHbIH Ha ee
paccMOTpeHHe MyHULMNaAbHbIK opradH, M®II, yuypeautenro M®PI], o 4yem B
NUCbMEeHHOU popMe UHPOPMUPYETCH 3asiBUTEIb.

[Ipy 3TOM CpOK pacCMOTPEHHUS KaJoObl HCUUCASETCS CO JHS
perucTpagud Kajobbl B  YINOJHOMOYEHHOM Ha €e  pacCMOTpEHHe
MyHULMnasabHoM oprane, MOLl, yupegurtesnem MOII.

30. Cnoco6bl ”THPOPMUPOBAHUA 3asABUTEJIEH 0 MOPAAKE MOJAYH U
paccMOTpeHMsI ’KaJI06b], B TOM YHCJIE C UCN0JIb30BaHueM [lopTana

30.1. 3asgBuTesin MHGOPMUPYIOTCA O MOPSAAKE MOAAYU U PACCMOTPEHHUHU
ajsobbl, B TOM YMCJIe C HcnojJb3oBaHueM [loprana, cnocobamuy,
NpeAyCMOTPEHHBIMU MOJpa3jesaoM 3 HacToAwero AJMHUHUCTPATUBHOIO
persiameHTa.

30.2. HWudopmanusi, yKalaHHasd B  pa3jese V  HACTOAIILErO
AJIMUHHUCTPATUBHOTO pErJIaMeHTA, NOJJIEXXUT 00513aTeJIbHOMY pa3MelleHUI0 Ha
[TopTane, opunuanbHoM caiiTe OpraHvusaiyu, Y10JIJHOMOYEHHOTO OpraHa.

31. [lepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PETry/IMPYIOLIMX NOPAAOK
AOCyAeOHOro (BHECYyAeOHOr0) 00>Ka/IOBaHUSA pelieHU! U AeHCTBUI
(6e3pericTBuna) Opranu3anuy, pa60oTHUKOB Opranusanuu, MPll,
pa6oTHUKOB MPI]

31.1. Jlocysie6HbINA (BHeCyAebHbIM) MOPsSJIOK 06KaJoBaHUs JIeMCTBUU
(6e3nelicTBUsA) M (MJM) pelleHUH, TPUHATBIX B X0Jle NMpeJCTaBJeHUs1 YCIyry,
OCYIIeCTBJIsSIETCA C coGJitofleHueM TpeboBaHu PenepasbHOTO 3aKOHA OT 27
ntoJsis 2010 r. N2 210-®3 «06 opraHu3anuu npeAocTaBJaeHus rocyJapCTBEHHBIX
Y MYHULMIIAJbHBIX YCIYT».
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[Ipunoxenue Ne 1
K AZJMMHUCTPAaTUBHOMY perjiaMeHTy Mo
IpeJloCTaBJIeHHI0 MyHULIMIIAJIbHOM YCIYTH

®OPMA 1

dopma penieHus 0 npueMe 3asBJIE€HMUS O 3a4YMCJIE€HUM B
MYHUIIMNIAJIbHY0 06pa30BaTe/IbHYI0 OpraHU3anuio, peajn3ynuyio
NporpamMmbl 061ero 06pa3oBaHusi B TOPOACKOM OKpyre Jlerrapck

HanmMeHnoBaHue OpraHusanuu Komy:

PEIIEHUE
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O MpHeMe 3asiBJIEHUS O 3a4MCJIEHUH B MYHUILIMINIAJIbHY0 00pa30BaTe/bHYIO
OpraHHu3alUIo0, peaJu3yIoIIYI0 MPOrpaMMbl 06I1ero 06pa3oBaHUs B rOPOJICKOM
okpyre /lerTsipck, K paCCMOTPEHMUIO MO CYLIECTBY

oT Ne

Bawe 3asBieHue oT Ne U NpUjaraeMble K HeMy JOKYMEeHTbI
(konmuu) OpraHusauus NpUHSAJIA K paCCMOTPEHHUIO.

JlonosHuTe/IbHAsA UHPOPMaALUA:

JomxHoctb 1 PUO coTpyAHUKA, IPUHSABIIETO pPelleHUe [Tognuch

®OPMA 2

YBeaOMJIEHHE O PErucTpalny 3asiBJIeHHs 0 3a4YMCIeHUH B
MYHHUIIUINIAJIbHYI0O 06pa30BaTe/IbHYI0 OPraHU3anuIo,
peasM3ywilyI0 IporpaMmy o61ero o6pa3oBaHus B rOPOJCKOM OKpyre
JerTspck, no 31eKTPOHHOM movTe:

Jlo6pbili eHb!

Baiiie 3asiBJieHHe Ha 3aUMc/IeHHe B 0011le06pa30BaTe/IbHYI0 OPraHU3aIHI0
3aperucTpUpoOBaHO M0/ HOMEPOM

J/laHHbIe 3asIBJIEHUS:

JlaTa perucrpanuu:
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Bpems perucrpanuu:

Ob6pa3zoBaTesibHasi OpraHU3alyi:

®UO pebenka:
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[Ipunoxenue Ne 2
K AAMUHUCTPATUBHOMY PerJiaMeHTy Mo
NpeIoCTaBJeHUI0 MyHUIIMIIAJbHOH YCAyTH

dopma perieHUA 06 OTKa3e B IpUeMe 3asiBJIeHMS O 3a4YHCIeHNH B
MYHHUIIMTIAJIbHYI0 06pa30BaTe/IbHYI0 OpraHU3alHIo, peaJu3youyio
nporpaMmmy oo611ero o6pa3oBaHus B ropoAcKOM OKpyre /lerrapck

HanMeHoBaHue Oprax—xmaunu

PEIIEHUE

Komy:

06 0TKa3se B MpueMe 3as1BJIEHHS 0 3aYUCIEHUH B MyHUIUTIAIbHY0
06pa3oBaTebHYI0 OpraHM3al1io, peaJru3yIoLy0 TPorpaMMy
o611ero o6pa3oBaHus B rOPOACKOM OKpyTe JlerTapck, K pacCCMOTPEHHUIO 110

OT Ne

CYLLECTBY

PaccMoTpeB Balle 3asgBsieHUe OT Ne
JIOKyMeHTbI, OpraHv3alyei NIpUHSTO pellleHre 00 0OTKa3e B ero npueMe 1o
c/l1eyI0l MM OCHOBAHUAM:

" IIpujiaraeMblie K HEMY

Ne nmyHKTa HaumMeHoBanue ocHoBaHusA | Pa3bsCHeHUe IPUYMH OTKa3a

AJMUHHUCTPATUBHOrIO | /11 OTKa3a B COOTBETCTBMM | B IPeAOCTABJ/IEHUH YCIYyTH

perjiaMeHTa C € IUHBIM CTAaHJAAPTOM

12.1.1. O6patieHne 3a | YKa3bIBalOTCA OCHOBAaHUA TAKOI'0
npeJloCTaBJeHUeM HHOU YCJAyTry | BbIBOJA

12.1.2 3agaBuTesieM npeaoCTaBJieH | YKa3blBaeTCs UCYEPIIbIBAIOLU I
HeTOJIHbIA KOMILJIEKT | Mlepe4yeHb JJOKYMEHTOB, KOTOpbIe
JIOKYMEHTOB, HE0OXO0JMMBIX [Jisl | HEOOXOAMMO NMPeSCTaBUTh
npeJloCcTaBJeHus Ycayru 3asgBUTEJII0

12.1.3 JloKyMeHTBI, HeoOXoAuMble [Jisl | YKa3blBaeTCs UCUEPIbIBAIOLIUM
npesoCTaBJIeHNA Ycnyry, | nepeyeHb JJOKYMEHTOB,
yTPaTHJIU CUIY YTPaTUBIIUX CUJIY

12.1.4. Hanuune npoTHBopeunit Mex/Jy | YKasbIBalOTCSA OCHOBaHUS TaKOI0
CBeJIeHUsIMM, yKa3aHHbIMHU B | BbIBOJaA
3adBJIEHUM, U  CBEJEHUSIMY,
yKa3aHHbIMU B NPUJIO)KEHHBIX K
HeMY JOKYMeHTax

12.1.5. JlOKyMeHTBI coiepaT | YKa3blBaeTCs UCUEPIbIBAIOLIAN
NOAYMCTKM W UCIpaBJIEHUA | IepedyeHb JOKYMEHTOB,
TEeKCTa, He 3aBepeHHble B | COAepKalUX NOAYUCTKU U
HOPAJKE, YCTAHOBJIEHHOM | MCIpaBJIeHUSA
3aKOHOJlaTeJIbcTBOM Poccuiickoy
denepanuu

12.1.6. JlOKyMeHTbI cozepatT | YKa3blBaeTCs UCUYEPIbIBAIOLIAI

NOBpEeX/eHHUs], HaJIMU1e KOTOPbIX
He N03BOJIsIeT B NIOJIHOM 06beMe
HCI0/b30BaTh HHOOpPMALUI0 U
CBeJIEHHs,  cojepxaliyecs B

neped4eHb JOKYMEHTOB,
coZiepXKalllux MMOBpEXACHUA
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AOKYMEHTax AJ1d
npeagoCTaBJE€HHA YCJ'IYFI/I

12.1.7. HekoppekTHoe 3anoJIHeHUe | YKa3bIBalOTCA OCHOBAaHUSA TAKOTO
06s13aTeJIbHbIX noJsief B | BbIBOJA
3asBJIEHUU (oTcyTcTBUE
3aloJIHeHNU ], HeJI0CTOBEPHOE,
HeIoJIHOe JIM60 HelpaBUJIBHOE,
He COOTBETCTBYIOLLEe
Tpe6OBaHUSAM, YCTAHOBJIEHHBIM
HACTOALIUM
AJIMUHHUCTPATUBHBIM
perJiaMeHTOM)
12.1.8. 3asBjieHHMEe IOJaHO JIMIIOM, He | YKa3bIBalOTCS OCHOBAHHUS TaKOTr0
UMeIIIUM NIOJTHOMOYMH | BBIBOJA
peJCTaBaATh HMHTepechl
3adBUTeNI1 B COOTBETCTBUM C
nozApasfiesioM 2  HACTOSALEro
AJIMUHHCTPAaTUBHOTO
persaMeHTa
12.1.9. HecooTBeTcTBUHE KaTeropuu | YKa3blBalOTCSl OCHOBAHUSI TAKOTO
3asBUTeJIEN, yKa3aHHBIX B | BBIBOJA
IyHKTe 2.2 HaCTOALLero
AZIMVHUCTPAaTUBHOTO
perjaMeHTa
12.1.10. [ToctynneHue 3adBJIeHHUd, | YKa3bIBalOTCA OCHOBAHUSA TAKOI0
aHaAJIOTUYHO paHee | BbIBOJA
3aperucTpUupoOBaHHOMY
3adBJIEHUIO, CpPOK
npeJloCTaBJeHUuss Ycayru 1o
KOTOPOMY He HCTeK Ha MOMEHT
NOCTYIIJIEHNUS TAKOTO 3agdBJIeHUS
12.1.11 3asBJjieHHE MOJIaHO 3a | YKa3bIBAlOTCSI OCHOBAHUS TaKOTO
npejiesaMu neproja, | BeIBOJa
yKasaHHOro B  InOyHkTre 8.1
HaCTOSAILEro
AZIMVHUCTPAaTUBHOTO
perJjiaMeHTa
12.1.12. HecooTBeTcTBHE  [OKYMEHTOB, | YKa3bIBaeTCsA HCYEPIbIBAIOIIUN
ykKaszaHHbIX B nyHkTe 10.1 | mepeyeHb JJOKYMEHTOB,
HaCTOSAILEro coZiepKaliX HeJOCTaTKU
AJIMUHHCTPATUBHOTO
perjaMeHTa, Mo ¢opMe HIH
COZlEepKaHUI0 TpebGOBaHUAM
3aKoHoOJaTeJibcTBa Poccuiickon
depepanuu
12.1.13. O6paieHue 3aABUTeENA B | YKa3bIBalOTCHA OCHOBAHUSA TAKOTO
Opranusanuio, peaju3ywIIy0 | BEIBOJA
VCKJIIOUUTEJIBHO
a/lafTUPOBAHHYID NpOrpaMMy, C
3agBJeHMEM O [pheMe Ha
00pa3oBaTe/IbHYI0 MPOrpaMmy,
He peAyCMOTPEHHYIO B
OpraHusanuy;
12.1.14. HecooTBeTcTBUHE BO3pacTa | YKa3bIBalOTCHI OCHOBAHUS TAKOTO

pebeHKa, B UHTepecax KOTOPOro
JIeHCTBYeT poauTesb (3aKOHHBIA

BBIBO/IA
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npeACTaBUTE/Nb), TpebOBAHUAM
JeUCTBYIOIETO

3aKOHOJATeNbCTBA (pebeHOK He
JOCTUI Bo3pacta 6 JeT U 6
MecsileB WM YyKe  JOCTUT
Bo3pacTa 8 JleT Ha MOMEHT
Hayajla MOJIyYeHHs HavyaJbHOIO
obuero  o6pa3oBaHUsl)  MpHU
OTCYyTCTBUM  paspellleHUs] Ha
npueM pebeHka B OpraHusanuio.

JlonosHUTe/IbHAsA MHPOPMaLUS:

Bbl BrnpaBe MOBTOPHO 06paTUTbhCs B OpraHusainuio ¢ 3asiBJ€HUEM O
npefoCTaBJIEHNH Y CJIYTU NOCJIe yCTPaHEeHUSI YyKa3aHHbIX HApyLIEeHUH.

JlaHHBIM 0TKa3 MOXET ObITh 005KaJIOBaH B A0CYAeOHOM MOPsJIKE MyTeM
HanpaBJieHUs *KaJoObl B YIOJHOMOYEHHbIA OpraH, a TakKXe B CyJeOHOM
nopsiKe.

HomxkHocTb 1 PUO coTpyaHUKa, [Tognuce
NPUHSABIIEro pelleHrue
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[Tpusioxenue N2 3
K AAMUHUCTPATUBHOMY perJlaMeHTy Mo
NpeJl0CTaBJEHHUI0 MYHULUNIAJIbHOU yCIYyTH

dopma pelieHUA 0 MpreMe Ha 06y4eHHe B MyHUIIUTIAIbHYI0
o6pa3oBaTe/IbHYI0 OpraHM3aLH1Io, pea/IM3yiIly0 NIporpaMmMy 061Iero
06pa3oBaHUs B rOPOACKOM OKpyre Jertsapck

HanMeHnoBaHue Opranusanuu Komy:

PEIIEHHUE
0 pueMe Ha 0O0y4YeHHe B MYHUIMNAJbHYI0 06pa30BaTE/NbHYIO
OpraHU3alUI0, PeaIM3YI0IIYI0 POrpaMMy 006IIEero
06pa3oBaHUs B rOpo/iICKOM OKpyTe Jlertsapck

oT Ne

Baiue 3asBJsieHue oT Ne Y IIpuJiaraeMble K HEMY JJOKYMEHTbI
(konuu) Opranusanueil pacCMOTpPEHbI M IPUHSATO pellieHHe 0 IprUeMe Ha
oby4yeHHUE B (pacniopsiiuTeNbHBINA aKT OT Ne ).

JlonosiHUTe/IbHAsA UHPOPMaU:

Homxnoctb 1 PUO coTpyHUKa], Mognuck
MPUHABILErO pelleHne
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[Tpusoxenue N2 4
K AAMUHUCTPATUBHOMY perJlaMeHTy o
NpeJl0CTaBJEHNI0 MyYHULUNIAJIbHOU yCIYyTH

dopma peureHus 06 OTKa3e B IpyeMe HA 00y4YeHMe B
MYHULUIAJIbHYI0 06pa30BaTe/IbHYI0 OPraHU3alMIo, PeaJu3ylyIo
porpamMMy oo61ero 06pasoBaHus B rOpOACKOM OKpyre Jlerrapck

HanMeHnoBaHue Opranusanuu Komy:

PEIIEHUE

06 0TKase B MpueMe Ha 06y4eHHe B MyHUIMNAJIbHYIO
06pa3oBaTebHYI0 OpraHM3al1io, peaJru3yIoly0 MPorpaMMy
06111ero 06pa3oBaHUsI B TOPOACKOM OKpyTe Jlertsapck

oT

Ne

Bamue 3asgBisienue ot Ne Y IIpUJiaraeMble K HeMy JJOKYMEHThI
(konuu) OpraHusayuenr pacCMOTPEHBI U MPUHSTO pellieHue 06 0TKa3e B
npyveMe Ha 06y4yeHUe B

Ne myHKTa HauMmeHOBaHUe OCHOBAaHUA /Jisl 0TKa3a B COOTBETCTBUH C

AJMMHHUCTPATUBHOIO | €AUHBIM CTAHAAPTOM

perjiaMmeHTa

13.2.1. HecooTBeTcTBHe BoO3pacTa pebeHKa, B HHTepecax KOTOPOTo
JIEMCTBYET POJIUTE/b (3aKOHHBIN NPeCTaBUTE/b), TPEOOBAHUAM
JIEMCTBYIOIIEr0  3aKOHOJATesJbCTBa (pebeHOK He  JOCTUr
Bo3pacTa 6 JieT U 6 MecCsLeB UM YXKe JJOCTUT Bo3pacTa 8 JieT Ha
MOMEHT HayaJia MoJIyueHUsl HayaJbHOro 0611ero o6pa3oBaHuUsl)
OpyU OTCYTCTBMM paspellleHUss Ha mpueM pebeHKa B
OpraHusanuio

13.2.2. OT3bIB 3asABJIEHHS 110 MHUIIMATHBE 3asIBUTES
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13.2.3 OTcyTcTBUE B MYHHUIIMNAJbHON 00pa3oBaTe/bHOW OpraHU3aluu
CBOOOAHBIX MECT, 32 UCK/IIYEHUEM CJlydaeB, IpeAyCMOTPEHHBIX
4yacTsAMU 5 ¥ 6 cTaTbu 67 U cTaTbell 88 3akoHa 06 06pa3oBaHUU

JlonosiHMTE/IbHAsSA UHOPMALUS:

Bbl BipaBe mOBTOPHO 06paTUTHCA B OpraHu3anuio ¢ 3asiBJIEHUEM O
npejocTaBJeHUU Y Cayru. JJaHHbIN 0TKa3 MOXKET ObITh 002KaJlOBaH B
JlOCy/leOHOM NOpSAKe NyTEM HalpaBJeHHU Kaa00bl B yIIOJTHOMOYEHHBIN
OpraH, a TakKXXe B Cy/Ie0HOM MOpsJKe.

HomxHocTb 1 PUO coTpyHUKa [lognuce
IPUHSABLIETO pelieHne

[Ipunoxenue N2 5
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY 110
IpeoCTaBJeHUI0 MYHULMNIAJBbHOH YCIyTH

[lepeyeHb HOPMATHBHbIX IPABOBBIX AKTOB, PEryJIHPYIOLIMX
npejocrasJjeHue Ycayru
(c ykazaHMeM X PeKBU3UTOB U UICTOYHHKOB 0pUIMATbHOTO
ONyOJIMKOBAaHMA)

1. ®PepepanbHbli 3akoH oT 27 wuwag 2010 r. Ne 210-®3 «06
OpraHu3allMu MpeIoCTaBAeHUS TOCYIapCTBEHHBIX U MyHUIIMNIAJIbHbBIX YCIYT»
(Cobpanue 3akoHogaTenbcTBa Poccuiickont ®epepauuu, 2010, Ne 31, cT.
4179).

2. ®epepanbHbll 3akoH oT 27 wuwaa 2006 r. N 149-d3 «06
MHPOpPMaLMU, UHPOPMALMOHHBIX TEXHOJIOTUAX U O 3alUTe WHPOpMAIAU»
(CobpaHue 3akoHozaTenbcTBa Poccuiickonn ®epepanuu, 2006, Ne 31, cT.
3448).

3. @®enepanbHbii 3akoH oT 27 wuwoaa 2006 r. Ne 152-®3 «O
nepcoHaJibHbIX JaHHbIXx» (CobpaHHWe 3aKoHOJaTesbCTBa Poccuiickoi
®enepanuu, 2006, Ne 31, ct. 3451; 2017, Ne 31, cT. 4772).

4. Q®epepanbHblii 3akoH oT 6 ampeas 2011 r. N2 63-®3 «06
ajieKTpoHHOM mnoanucu» (CobpaHue 3akoHoAaTeJbCTBa Poccuiickon
depnepanuu, 2011, Ne 15, ct. 2036).

5. ®enepanbHblil 3ak0H OT 21.12.2012 Ne 273-P3 «06 06pa3oBaHUU B
Poccuiickont ®enepauun» (CobpaHuWe 3aKoHOJaTeJbCTBa Poccuiickoi
depepanuu, 2012, Ne 53, ct. 7598; 2014, Ne 19, ct. 2289; 2016, Ne 27, cT.
4160; 2016, Ne 27, cT. 4246; 2018, N2 32, ct. 5110; 2019, Ne 30, cT. 4134;
2019, Ne 49, cT. 6970; 2020, N2 12, cT. 1645).

6. @enepasnbHbii 3ak0H OT 6 oKTA6ps 2003 r. N2 131-®3 «06 061mUx
NpUHIMIAX OpraHM3allMd MeCTHOTO caMoylpaBJjieHus B Poccuiickon
denepauun» (CobpaHue 3akoHozAaTenbcTBa Poccuiickont ®@epepauuu, 2003,
Ne 40, ct. 3822).
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7. ®enepanbHbli 3akoH OT 27 Mag 1998 r. 76-®3 «O cratyce
BoeHHoOcCAyauux» (CobpaHue 3akoHoJaTesbcTBa Poccuiickoit ®enepanuy,
1998, Ne 22, ct. 2331; 2013, Ne 27, cT. 3477).

8. ®epepanbHbli 3akoH oT 17 guBapsa 1992 r. Ne 2202-1 «O0
npokypatype Poccuiickoii ®Pepepauun» (CobpaHue 3aKOHOAATEIbCTBA
Poccuiickon ®enepanuum, 1995, Ne 47, ct. 4472; 2013, Ne 27, ctT. 3477).

9. ®enepanbHbiii 3akOoH oT 28 pgekabps 2010 r. Ne 403-®3 «O0
C/iieacTBEHHOM KOMUTETE Poccuiickoun denepanymn» (Cobpanue
3akoHoJaTesbCcTBa Poccuiickon ®enepanum, 2011, Ne 1, ct. 15; 2013, Ne 27,
cT. 3477).

10. 3akoH Poccumickon ®egepauuu ot 26 utoHa 1992 r. Ne 3132-1 «O
cratyce cyaeu B Poccuiickont ®@enepanuun» (Begomoctu Cbe3ga HapoAHbIX
nenytaTtoB Poccuiickonn ®Pepnepanyn u BepxoBHoro CoBera Poccuiickoi
®enepanyu, 1992, Ne 30, ct. 1792; CobpaHue 3aKkoHOJaTeNbCTBA Poccuiickon
depnepanuu, 2013, Ne 27, ct. 3477).

11. IloctaHoBaeHue IlpaBuTesbcTBa Poccuiickonn ®epepanuu ot 16
masg 2011 r. N2 373 «O pa3paboTKe ¥ yTBEpXKJAEHUH aJMHUHUCTPATUBHbIX
perJamMeHTOB OCYILECTBJEHUSI TOCYJlapCTBEHHOTO0 KOHTpoOJisA (Haj3opa) U
aJIMUHUCTPAaTUBHBIX pErJIAMEHTOB INpefOoCTaBJeHHUS TOCYyAapCTBEHHbIX
ycayr» (CobpaHue 3akoHoAaTebcTBa Poccuiickort @enepanuun», 2011, Ne 22,
cT. 3169).

12. IloctanoBneHue IlpaBurtenbcTtBa Poccuiickonn Penepauuu ot 25
sHBapsa 2013 r. N2 33 «06 1Mcno/ib30BaHUX MPOCTON 3JIEKTPOHHOHW MOANUCH
IPpU OKa3aHWM TOCYJapCTBEHHBbIX M MYyHMUMNAJbHBIX ycayr» (CobpaHue
3aKoHoaTesbcTBa Poccuiickoit ®enepanuu, 2013, Ne 5, ct. 377).

13. IloctaHoBaeHue IlpaBuTesnbcTBa Poccuiickont ®Pegepanuu ot 26
MapTa 2016 r. N2 236 «O TpeboBaHUSAX K NPeAOCTABJIEHUIO B 3JIEKTPOHHOU
dbopMe TrocyJapCTBEHHbIX M  MyHULUNaJbHbIX ycayr»  (Cobpanue
3akoHoJaTesbcTBa Poccuiickont ®enepanuum, 2016, Ne 15, ctT. 2084).

14. TlocraHoBneHue IlpaButenbcTBa Poccuiickon Pepepanuu ot 20
Hos6psa 2012 r. Ne 1198 «O deaepasbHOW ToCyJapCTBEHHOU
MHQOPMALIMOHHOM CUCTeMe, OOeClevyuBawllerd NpoLecc AoCyAeOHOoro
(BHecyZiebHOro) 006Ka/l0BaHUS pelleHM U JeWCcTBUU (0Oe3jelcTBUs),
COBEPILIEHHBbIX NPU NPeAOCTaBJIEHUU TOCYJapPCTBEHHBIX U MYHUIUIIAJbHBIX
ycayr» (CobpaHue 3akoHoaaTenbcTBa Poccuiickont @enepanuu, 2012, Ne 48,
cT. 6706).

15. IloctaHoBseHue IlpaBuTesibcTBa Poccuiickoit @egepanuu ot 10
utossg 2013 r. Ne 584 «06 ucnosib3oBaHuU QefiepasbHON roCyZapCTBEHHOU
MHPOpPMALlMOHHON cucteMbl «EnuHas cucrteMa UJeHTUPUKAUUUA U
ayTeHTUPUKALIMM B UHPPACTPYKType, obecneunBarwiieid nHGOpMaIMOHHO-
TEXHOJIOTUYEeCKOe B3aMMO/IEUCTBHE MHPOPMAILIMOHHBIX CUCTEM,
MCII0JIb3YEMBIX /ISl TPeJOCTaBJIEHUS TOCYJapCTBEHHBIX U MYHUIIMNIAJbHBIX
ycayr B 3JieKTpoHHOU ¢opme» (CobpaHMe 3aKoHOAaTesJbCTBA Poccuiickoi
®enepanuu, 2013, Ne 30, cT. 4108).
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16. IloctanoBaeHue IlpaBuTesbcTBa Poccumickonn ®epepanuu ot 28
Hosibpss 2011 1. Ne 977 «O dJenepasbHOM ToCyJapCTBEHHOU
MHPopMaLMOHHON cucteMe «EavHag cucrtema UWAeHTUPUKALMU U
ayTeHTUPUKALIMM B MHPPACTPYKType, obecneuynBawlieid HHGOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMO/IENCTBUE MH(OPMaLIMOHHbIX CUCTEM,
MCII0JIb3YyEMBIX JJISl MIPeJJ0CTaBJIEHUS TOCYyJapCTBEHHBIX U MyHULIMNAJbHbBIX
yCayr B 3JieKTpoHHOU ¢popme» (CobpaHMe 3akKoHoAaTeabCTBa Poccuiickoi
®denepanyuy, 2011, cT. 7284).

17. [lpukaz MuHucTepcTBa npocBelieHus Poccurickor @egepanuu ot 2
ceHTs6ps 2020 r. N2 458 «06 yTBepkaeHuu [lopsaka npreMa Ha 00y4eHUE
10 06pa3oBaTeJIbHbIM IPOrpaMMaM Ha4vaJIbHOT'0 0011ero, OCHOBHOI'O 00L1ero
M CcpeaHero ob6uiero o6pasoBaHUsA» (OPULUMANIBHBIA HHTEPHET-MOPTaJ
npaBoBoM MHpopMauuu http://www.pravo.gov.ru, 11 centsaopsa 2020 r.).

18. ®enepanbHbiil 3akoH oT 7 ¢peBpasisd 2011 r. N2 3-®3 «O nmosuuumn»
(CobpaHue 3akoHoAaTeabcTBa Poccuiickoit ®enepanuu, 2011, Ne 7, ct. 900;
2013, Ne 27, ct.3477; 2015, N2 7, cT. 1022).

19. ®epepanbhHbii 3akoH OoT 30 pekabps 2012 r. Ne 283-¢3 «O
COIlMAJIbHBIX TAapPaHTUSAX COTPYAHUKAM HEKOTOPbIX defepaibHbIX OPraHoB
MCIIOJIHUTEJIbHOU BJIACTU U BHECEHWUU U3MEHEHUU B 3aKOHO/AaTeJIbHbIE aKThI
Pocculickot ®epepauun» (CobpaHue 3aKOHOJaTesbCTBa Poccuiickoi
®enepanuu, 2012, Ne 53, ctT. 7608; 2013, Ne 27, cT. 3477).

20. OcHoBBI 3aK0HOZaTenbCTBAa Poccuiickon desepauuu 0 HOTapuaTe
(Bemomoctu Cbe3ja HapoaHbiX JenytaToB Poccuiickont @Pepepauuu U
BepxoBHoro CoBeTta Poccuiickot ®enepanuu, 1993, Ne 10, ct. 357).

21. TloctanoBsenue IlpaButenbctBa Poccuiickon ®epepanuu ot 12
nekabpsa 2012 r. Ne 1284 «06 ouneHke rpaxjaaHamMmu 3(PPeKTUBHOCTH
JleITEJIbHOCTH PYKOBOJUTEJIEW TEPPUTOPHUAJIBHBIX OPraHoB ¢ejiepaabHbIX
OpPraHOB HCHOJIHUTEJbHOM BJACTU (UX CTPYKTYPHbIX MOJipa3/iesieHuil) u
TEPPUTOPHUAJIBHBIX OPTaHOB rOCYIapCTBEHHBIX BHEOOKETHBIX POHJ 0B (HUX
peruoHa/ibHbIX OT/eJIEHHMM) C y4eTOM KadyeCTBa IMpe/oCTaBJIeHUs
roCyJapCTBEHHBIX YCJIYT, PYKOBOAWTE/Ned MHOTOQYHKIMOHAJIbHBIX [IEHTPOB
npefoCTaBJEHUS TOCYAAPCTBEHHbIX U MYHUIUIAJIbHBIX YCJAYT C y4€TOM
KayecTBa OopraHu3aluu npe/loCTaBJeHUA rocy/1apCTBEHHbIX 1’|
MYHULMNAJbHBIX YCJIYT, a TaKKe O NPUMEHEHWMU Pe3yJIbTaTOB YKa3aHHOU
OIleHKM KaK OCHOBaHMs /1Sl IPUHSTHS pellleHHUH 0 IOCPOYHOM MpeKpallleHUH
MCIIOJIHEHHUSI COOTBETCTBYIOLIMMH PYKOBOJAUTEJSIMH CBOUX JOJHKHOCTHBIX
o6s13aHHOCcTel» (CobpaHuUe 3akoHoAaTesbCTBa Poccuiickot Pepepanuy,
2012, cT.7219).
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[Ipunoxxenue Ne 6
K AIMUHUCTPAaTUBHOMY perjaMeHTy 110
Npes0CTaBJEHUI0 MyHUIIMIIAJbHOW YCAYTH

dopmMa 3asAB/IEHUS O 3a4YUCJIEHUHM B MYHUIIMTIAJIbHYI0 06pa30BaTe/IbHYIO

OpraHM3anyio, peaJiM3y Iy IPorpaMmmy o061ero 06pa3oBaHus B
ropoJckKom okpyre /lerrsapck

PykoBoguTesto (HauMeHOBaHUe 06111e06pa30BaTENbHON

OopraHu3salyiu)
oT

(®UO zassBUTENSA)

Anpec perucrpanuu:

Anpec npoXMBaHUS:

(ZOKYMEHT, yA,0CTOBePSIOLIMI TUYHOCTD 3asBUTesA (N2, cepus, AaTa BblJja4M, KeM BblJJaH)

KoHTakTHbIN TesiedoH:

JJIeKTpOHHAas MoyTa:

3AABJIEHUE
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0 3aYMCJIEHUU B MyHULIMNIAJIbHYI0 00pa30BaTe/IbHYI0 OPraHU3aLMIo, peau3yolyio

nporpamMmmy o611ero o6pasoBaHus B TOPOJCKOM OKpyre JlerTsapck

[Ipoury npuHATH Moero pe6eHKa (CbIHa, 104Yb)/MeHs

(bamuus, MMs, 0TUYECTBO (MIPU HAJIMYHHU), AATa POKAEHUS)

(cBMAETENBCTBO O poxKAeHUM pebeHKa (N2, cepus, faTa Bbla4M, KeM BblJJaH, HOMepP aKTOBOU
3anucu) i nacnopt (N9, cepus, 1aTa BblJJauH, KEM Bbl/IaH)

(ampec perucTpaliym)

(azpec mpoKUBaHUSA)
B KJ1acc y4e6HOro rojia
CBeZieHUs1 0 BTOPOM pojidTeJie:

(bamMuius, uMs, 0TYECTBO (IPU HAJTUYUH)

(aapec perucTpanum)

(azpec mpoKUBaAHUSA)

(KOHTaKTHBIN TesedoH)

(3/1eKTpOHHAs MOYTa)

CBezieHus 0 IpaBe BHEOYEPEJHOTO UJIM TIepBOOYEPEHOTO IpYeMa Ha 06yyeHue B
o61ieo6pa3oBaTe/ibHble OpraHU3alUu:
(B csiydae nmoJayuu 3asiBJ€HHUS 0 3a4MC/IeHUH B 1 K/acc; Npy HaJIMUUHM YKa3bIBAETCS KaTeropusi)

CBezieHUs 0 MpaBe NPEUMYILLECTBEHHOTO IpUeMa Ha 06y4yeHUe B 06111e006pa3oBaTebHON
OpraHU3alyu:
(B ciiyvae nojjauyu 3asiBJIeHUs 0 3a4MC/IeHUH B 1 KJlacc; NPy HAJIMYUM YKa3blBaeTCsl KaTeropus)

CBezieHUs1 0 TOTPEOGHOCTH B 06YUEeHHHU M0 aJallTUPOBAHHON OCHOBHOM
06111e06pa3oBaTeJbHON IPOTpaMMe:

(B ciyyae Ha/IM4Us YKa3bIBAETCA BU/] a/[allTUPOBAHHOMN TPOTrpaMMbl )
fA3bIk 06pa3oBaHUS:
(B c1yyae nmosyyeHHs: 06pa30BaHUS Ha POJAHOM fI3bIKE U3 YK CJ/A A3bIKOB HAPOAOB Poccuiickoi
®epepalyu UM Ha UHOCTPAHHOM fSI3bIKE)
PoaHOM s13bIK U3 YKCJIA SI3bIKOB HAapoA0B Poccuiickoit Penepanuu:

(B caiydae peasiM3alMy NpaBa Ha U3y4eHUe POJHOrO s3blKa U3 4KcJla A3bIKOB HapooB Poccuiickoit
depepanyy, B TOM YHUCJe PYCCKOTO s13bIKa KaK POJHOTIO fA3bIKA)
['ocymapcTBeHHBIN S3bIK pecny6/Mku Poccuiickoit @epepannu:

(B ciiyvae npesocTaB/eHHs 0611e06pa3oBaTeIbHON opraHu3alei BO3MOKHOCTH U3YYEHUS
rocy/lapCTBEHHOTrO si3blKa pecny6uku Poccuiickoit ®efiepannu)

C ycTaBOM, CBeJIeHUSIMM O JaTe NpPeJOCTaBJeHUS U PErHMCTPAllMOHHOM HOMepe
JIMIIEH3UM Ha OCYIeCTBJeHHe 06pa30BaTe/IbHOW JIeSITEJIbHOCTH, CO CBUJIETEJbCTBOM O
roCyZlapCTBEHHOM aKKpeJAWTalu¥, C 06pa3oBaTeJibHbIMH IporpaMMaMu W JPYTrUMH
JIOKYMeHTaMH, perjaMeHTUPYIOLUIMMU OpraHU3al[{Io U OCYIecTBIeHHe 06pa30oBaTebHOU
JleITeJIbHOCTH, TMpaBa W  00sS3aHHOCTH  OOy4armLUXcsd  06leob6pa3oBaTebHON
opraHvsaluy o3HaKoMJieH(a).
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PelieHue npouly HanpaBUTh:

- Ha OyMa>XHOM HOCHTeJle B BHUJe pacliedyaTaHHOrO 3K3eMIIspa 3JeKTPOHHOIO
JIOKYMEHTA M0 MOYTE;

- Ha GyMaKHOM HOCHUTeJie B BHU/le pacledyaTaHHOTO 3K3eMILIsIpa 3JeKTPOHHOIO
JlokyMeHTa B MODLI;

- Ha O6yMa)XHOM HOCHTeJie B BHUJE pacledyaTaHHOTO 3K3eMIlIspa 3JeKTPOHHOIO
JIOKyMeHTa NpU JIMYHOM o6paleHruy B OpraHusanuio;

- B 3JIEKTPOHHOU dpopMe (JOKYMEHT Ha OYMa>KHOM HOCHUTeJie, MTpeobpa3oBaHHbIN B
3JIEKTPOHHYI0 $OpMy NMyTeM CKaHUPOBaHUA WU doTorpadpupoBaHUs C obecrnevyeHHeM
MallXMHOYMTAEeMOro paclio3HaBaHHUS ero peKBU3UTOB) IOCPECTBOM 3J1EKTPOHHOM OYTHI.

Jara: [Toagnuck

CorsiaceH Ha 06pabOTKY MEPCOHAJbHbBIX JJAHHBIX U IEPCOHAIbHBIX JJAHHBIX pebeHKa
B [IOPSi/IKE, YCTAHOBJIEHHOM 3aKOHO/|aTeJIbCcTBOM Poccuiickoit Penepanuu.

Jara: [Toagnuce
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[Tpusioxenue N2 7
K AIMUHUCTPAaTMBHOMY perJjiaMeHTy 1o
npes0CTABJEHUI0 MYHUIIUNIAJbHON YCAYTH

CocTaB, NOC/IeJ0BAaTE/IbHOCTh U CPOKH BBINOJIHEHUSA aAMUHUCTPATUBHBIX NPoLeAyp (AeiicTBUIA) NPU NPeJOCTABJIEHUH Y CJIYTH B

OpraHu3alnuuu
OcHoBaHue 1141 Conepxxanue Cpok JomxHoCcTHOE Mecto KpuTtepuu npuHaTUAa PesysabTaT
Hadaszaa aJIMMHHUCTPATUBHBI | BBINOJHEHNA JINLIO, BBINIOJTHEHUA pelueHust aJIMMHHUCTPATUBHO 'O
aJIMMHUCTPaTUBH X aJIMMHHUCTPATH | OTBETCTBEHHOE 33 | aJ[]MUHUCTPATUBHOT JlefCTBHS, CIIOCO6
OH Mpoueaypbl JeUCTBUM BHbIX BBINOJIHEHUE o dukcauuu
JenCcTBUN a/IMUHHUCTPATUBHOT | JeHUCTBUS/HUCIOJIb3
0 JielicTBuA yeMas
nHopManroHHas
cucTreMa
1 2 3 4 5 6 7
1. IlpueM U perucrpaums 3asaBJIeHUA
[TocTynsienue [IpyeM u nmpoBepka 1 pa6oyuit JomxHocTHOE YnosHOMO4YeHHBIN 1. Perucrpanyus
3adBJIeHUA U | KOMIIJIEKTHOCTH JleHb JIUL0 opras/HC 3adBJIeHUA U
JIOKYMEHTOB /11 | JJOKYMEHTOB Ha OpraHusanuy, JokymeHToB B MHC
NpejoCTaBjeHUs] | HaJu4iue/OTCyTCTB OTBETCTBEHHOe 3a (npucBoeHrHe HoMepa
Ycnyrn vie OCHOBAaHWUHU g npefoCTaBJIeHHe Y JaTUPOBaHUE);
B Opranusanuio OTKasa B Yeanyru 2. Hasnauyenue
npeJoCTaB/JeHUN JOJDKHOCTHOTO  JIML,
Ycnyrn, OTBETCTBEHHOTO 3a
npeayCMOTPEHHBIX npesoCTaBJeHHe
noapaszgesom 12 Ycnyrn, u nepegada
AJMUHHCTPaTUBHO eMy JJOKYMeHTOB
ro perJaMeHTa
B cydae 1 pabouuit
BbIfIBJIEHUS
OCHOBaHUH s AeHb
OTKa3a IpHeMe U
peructpanuu
JLOKYMEHTOB,
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MHbOPMHUpPOBAHUE

3asBUTEIA o}

HEJO0CTAaTOYHOCTU

npeaCcTaBJIEHHBIX

JOKYMEHTOB, C

yKasaHHUeM Ha

COOTBETCTBYIOILUN

JIOKYMEHT,

npeyCMOTPEHHbIN

nozApaszesiomM 10

AJMUHUCTPATUBHO

ro perjsiaMeHTa

160 o

BBISIBJIEHHBIX

HapylIeHUsIx

B ciytae 1 pabouuit A0JBKHOCTHOE JIMLO Opranuzanus/NUC
OTCYTCTBUS OpraHuzanuy,

OCHOBaHUH s AeHb OTBETCTBEHHOE 3a

OTKa3a B IpUeMe U perucTpanuio

pervucTpauuu KOppeCnoHJeHIIUU

JOKYyMEHTOB  JJf

npeaoCTaBJIEHUS

Ycayry,

perucrpauus

3asiBJIEHUS B

3JIEKTPOHHOU 0ase

JaHHBIX 10 YYeTy

JIOKyMEHTOB/>KypH

an e y4yeTa

JIOKYMEHTOB

[IpoBepka JloJpKHOCTHOE JIML0 Opranusanus /AC
3asiBJIEHUS U Opranusanuy,

JIOKyMEHTOB, OTBETCTBEHHOE 3a

npeaCcTaBJIeHHBIX npeaoCTaBJieHue

IS [0JIy4YEeHUs Yeanyru

Ycayru

HUudopmupoBaHue Hanuuue/oTcyTcTBUE
3asIBUTEJIS 0 OCHOBaHHH OIS
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npueMe 3adBJIeHUA OTKasa B
K pacCMOTPEHHIO IpeJloCTaBJIeHUN
Ycayrn,
npefyCcMOTPEHHBIX
noApaszesiom 13
AJMHWHHCTPAaTUBHOTO
perJjlaMeHTa
2. Tlosny4yeHue cBeJeHHMU U IpOBepKa HHPOpMaLuM NoCpeACTBOM roCcyA4apCTBEHHbIX HHYOPMaLMOHHbIX CUCTeM (IIpH HAJTUYHUH)
[TakeT Hanpagsienue B heHb | JlIoJpKHOCTHOe Opranusanusa/TUC | OTcyTcTBUE HanpaBsienue
3aperucTpUpoBaH | MeXBeJOMCTBEHHBl | perucTpaluu JINLL0 JlOKYMEHTOB, MeXBeJJOMCTBEHHOIO
HBIX JOKYMEHTOB, | X 3adBJIEHUA Opranusanuy, He006X0JUMbIX 3amnpoca B
NOCTYTIHUBIIUX 3aMpocoB B OpraHbl | U JJOKYMEHTOB | OTBETCTBEHHOE JLIsl IPeJlOCTaBJIeHUs1 | OpraHbI
ZJLOJDKHOCTHOMY Y OpTaHU3aLuY, 3a IpesoCTaBJIeHhe MyHULUNAJbHON (op
JIALY, yKa3aHHbIe B Ycnyru YCJIYT¥, HaXOAALIUXCS | NPefoCTaBJAKILNe
OTBETCTBEHHOMY | AJMUHHUCTPATUBHO B pacrnopspKeHUU | JOKYMEHTHI
3a M rocyZilapCTBEHHBIX (cBeneHus),
NpesoCTaBJeHUe | perjaMeHTe OpraHoOB npeAyCMOTpPEeHHbIE
Yeanyru (opraHuzanuii) nozapas/iesiomM 11
AJMUHHCTPAaTUBHOTO
pernaMeHTa, B TOM
4YHUCe C
HCII0JIb30BaHUEM
I'nC
[TosnydeHnue Jlo 5 pa6ouux | /lo/sKHOCTHOE Opranusanusa/I'UC [TosnydeHue
OTBETOB Ha JHEeHU co [JHA | JULO JIOKyMEHTOB
MeXXBeJJOMCTBEHHbI | HalpaBJeHUs OpraHusanuy, (cBemeHui),
e 3anpockl, | MeXXBeJJOMCTBEe | OTBETCTBEHHOE Heo6X0UMBbIX
dbopMupoBaHue HHOTO 3ampoca | 3a AN
MOJIHOTO B OpraH npefoCTaBJeHHe npesoCTaBJeHNUA
KOMILJIEKTa 150051 Yeanyru Yenyru
JIOKYMEHTOB OpraHu3alum,
Npes0CTaBJIAI0

1ye JA0KYMEHT
u

MH$OpMaLUIo,
ecau HHbIE
CPOKH He
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npefyCcMOTpeH
bl
denepaibHbIM
3aKOHO/aTeJsbC
TBO U
3aKOHOJaTeJIbC
TBOM
cy6bekTa
Poccuiickoit
Qenepanuu
3. PaccmoTpeHMe JOKYMEHTOB M CBeJl€HUI
[lakeT [IpoBeneHue 1 pabouuii | Jlo/KHOCTHOE JIULO | YTIOJIHOMOYEHHbIN OcHoBanud oTkasza B | [IpoekT  pe3ysbTaTa
3aperucTpyUpoBaH | COOTBETCTBUA JleHb Opranusanuy, opran/THC npeJloCTaBJeHUN npeJloCTaBJIeHUs
HBIX [JOKYMEHTOB, | JOKyMEHTOB U OTBETCTBEHHOE 3a Ycnyry, Yeayru 1nmo  ¢opwme,
MOCTYNUBIIUX CBeJleHUU npefoCTaBJIeHue npeAyCMOTpPEHHbIE NpHUBeJeHHOU B
JOJKHOCTHOMY TpebGOBaHHUAM MyHULUNAJbHON NyHKTOM 12 [Ipunoxenun Ne 2 k
JIALY HOPMaTHBHBIX yCyry AJMUHHCTPAaTUBHOTO | AJMUHHUCTPAaTUBHOMY
Opranusanuy, IPpaBOBbIX  aKTOB perJjlaMeHTa perjlaMeHTy
OTBETCTBEHHOMY | IpeJOoCTaBJIeHUA
3a Ycnyru
npejoCcTaBJeHre
Ycayru
4. IlpuHATHe pelieHUs
[IpoexT [Ipunarue 3 pabouux gHsa | Jo/pkHocTHOe auno | Opranusanus/THC - PesysbTaT
pesysibTaTa pelleHus 0 OpraHusanuy, npeJloCTaBJIeHUs
NpejoCTaBJeHus |IpefoCTaBJeHUU OTBETCTBEHHOEe 3a Ycnyru 1nmo  dopme,
Ycayru no dopme |Yeayru  wiam - 06 npeaoCTaBJieHUe npUBeJeHHOU B
COrJIaCHO OTKase B Ycenyry; [Ipunoxenusax Ne 1 u
[Ipunoxenusam Ne |nmpefocTtaByieHUU PykoBoguTesb Ne 2 K
1 u Ne 2 x |Ycayru OpraHuszauuu WU AIMHUHUCTPATUBHOMY
AJIMUHHUCTPATUBH ®opmMupoBaHue VHOEe perjaMeHTy,
OMy perjaMeHTy | pelieHus 0 yIOJIHOMO4YEeHHOEe N0/ UCAHHBIN
npesoCTaB/JeHUuN UM JIMLO PYKOBOAUTEIEM
Yecnyru  wam - 06 Opranusanuu WY
OTKase B VHOTO
npeJocTaB/JeHUuU yIOJTHOMOYEHHOI'0 UM
Ycayru JIMLA
5. Beigaua pe3syJjbTaTa
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dopMupoBaHUE Perucrpauusa [Tocsie JoJnxkHOoCTHOE Opranusanusa/T'UC | Yka3aHue 3asiBUTesiIeM | BHeceHue CBeZleHUH O
Y perucrpanus pesy/bTaTa OKOHYaHUA JIULL0 B 3asBJIEHMM Croco6a | KOHEYHOM pe3yJsbTaTe
pe3sysbTaTa npeJocTaBJeHus npouenyphl OpraHusanuy, BblJa4u  pe3yJibTaTa | IpeLoCTaBJeHUs
Ycayrn, Ycnyru n NPUHATUSA OTBETCTBEHHOE Ycayru B | Yeuyru
YKa3aHHOTO HaInpaBJIeHUA ero pelleHus 3a IpeJ0CTaBJIeHue MHOT0QYHKIIMOHAIbH 1.Beifgaua
B IYHKTax 6.1.2- 3asBUTEJIIO B (B 061U CPOK | MYHULMNAJIBHON OM IieHTpe, a TaKxe | pe3ysbTaTa YCayru
6.2 3aBHCHUMOCTH OT npesjoCcTaBjeH | YCIyrd nozada 3asaBuUTeI0 B GOpMe, B
AJIMUHUCTpPATHUBH | cnocoba nojadyu us 3asBJIeHUs Yepe3 3aBHCHUMOCTH OT
Oro perJaMeHTa 3adBJIEHUA Ycnyru MHOTOoQyHKIIMOHAJIBH | croco6a nojavyu

Hanpassienue B He BI{ LIEHTP 3asBJIEHHUS;

MHOTOQYHKI[MOHAJ | BKJIIOYAETCS) 2.BHeceHue

bHbIU LEHTP B cpoky, CBeJIEHU N B

pe3yJibTaTa YCJIyry, | yCTaHOBJIEHHBI I'MC/>xypHan

yKa3aHHOTO e peructpanuu

B IIoJipasjesie 6 corjiauieHueM pelleHul o BblJjaye

AJMUHHCTPAaTUBHO | O pesyJsbTaTa Ycayru

ro perJjlaMeHTa, B B3aUMO/IeICTB

dopme WU MEXy

3JIEKTPOHHOTIO Opranusanuen

JLOKYMEHTa, U

NOAIMCAaHHOTO MHuorogyHkIH

YCUJIEHHOM OHAJIbHBIM

KBaJIMQUIMPOBAHH | LIEHTPOM

0

1 3JIEKTPOHHOH

MO/ UCHIO

YIOJIHOMOYEHHOTO

JLOJDKHOCTHOTO

JULa

YI0JTHOMOYEHHOTO

opraHa

6. BHeceHue pe3yJibTaTa YCJIYIU B peecTp pelieHuil

®opmupoBaHUe BHecenune 1 pabouuii | JlomkHocTtHoe auno | TUC - PesysabTar
Y peructpayus CBeJleHUU JleHb Opranusanuy, npesoCTaBJeHNUA
pe3yJbTaTa 0 pe3yJibTaTe OTBETCTBEHHOE 3a MyHUIUNAJbHOU
Ycnyry, npeJocTaB/eHus npeJiocTaBJieHue yCJIyTr¥, YKas3aHHbIA B
yKa3aHHOTO B | Ycayry, ykasaHHOM MYHULMNAJbHON nozapaszesie 6
nojipaszese 6 | B nogpasgese 6 YCJIYTH AJIMUHUCTPATHUBHOTO
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A,Z[MI/IHI/ICTpaTI/IBH
Oro perjiaMeHTa,

B popme
3JIEKTPOHHOTO

JokyMeHnTa B 'MC

AJMUHHACTPAaTUBHO
ro perJjlaMeHTa,
B peecTp pelleHnuin

perjiaMeHTa,
BHECEH B peecTp

CocTras, noc/1e0BaTeJIbHOCTb U CPOKH BBINIOJIHEHUA aJMUHUCTPATUBHBIX poueAyp (AeHdcTBUI) NpHU IpeAO0CTaBJIEeHUH Y CIyTH

yepes [lopTan

OcHoBaHue A4 Copepxanue CpOK BbINIOJIHEHUSA JloJbKHOCTHOE MecTO BBINIOJIHEHUSA Kpurepuu PesysbTart
HaydaJjia aJIMUHUCTPATUBH | aJAMUHUCTPATUBHBIX JINLO, aJIMUHHUCTPATUBHOTO NpUHATUSA aAMUHHUCTPaTUBH
aJMUHUCTPATUBHO bIX JelCTBUA OTBETCTBEHHOE 32 | JIeHCTBUSA/UCIOJIb3Y pelieHud oro
H HelCcTBUH BBITNIOJIHEHHE eMas JefCcTBUA, CIIocob
npoLeayphl a/IMUHUCTPATHUBHOT | HWHQOpMaHOHHAs dukcanuu
0 JlefCTBUS cucTeMa
1 2 3 4 5 6 7
IlpueM M perucrpanus 3asBjaeHUs
[TocTynyienue [IpueM 3asBsieHus | 1 pabouyuit 1eHb Jlo/oKHOCTHOE JIMIO | YTIOJTHOMOYEHHbIN - 3aperucTpupoBaH
3asBJIEHMA B B YnosiHoOMO4YeHHOTr0 opras/I'MC HOe 3asiBJIEHHE
YnosHoOMO4YeHHBIH | YIOJTHOMOYEHHOM oprasa,
opraH oprase OTBETCTBEHHOE 3a
(mpucBoeHue npuem U
HOMepa U perucrpanuio
JlaTUpPOBaHUE) 3asiBJIEHUS
[Tpu
HanpaBJIEHUH
3asiBJIEHUS
MOCpe/ICTBOM

[TopTasa Konuu
JLOKYMEHTOB He
NPUKPENIATCH

YBegomMmiieHue
3agBuTeist 0]
npueMe

Y perucTpayuu
3asBJIEHUS

HanpassieHHOe
3asgBUTEJIIO
yBeJIOMJIEHUE O
npueMe U
perucTpanguu
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3adBJIeHUA B
JIMYHBIHA KaOUHET
Ha [lopTane

[lepepaua HanpaBisieHHoe B
3asiBJIEHUS B 06111e06pa3oBaTe
061eo6pa3oBarel bHYIO
BbHYIO OpraHU3aLMI0
OpraHM3alMI0 3asiBJIeHUEe
PaccMoTpeHuUe 3asABJIEHUA U JOINIOJTHUTE/IbHBIX JOKYMEHTOB
[TocTtynuienue PaccmoTpenue OTBeTCcTBEHHOE O6pasoBaTesibHast '"UC
3asBJIEHUA B | 3adBJIeHUsA JINLL0 OpraHusanus
obueobpasosartes | OcyliecTBieHHE ruc HanpassieHHoe
BHYIO MPOBEPKHU 3asiBUTEJII0
OpraHM3aLHIo 3asBJIeHUA Ha yBeZlOMJIEHHE O
COOTBETCTBHUE Heob0X0JUMOCTH
TpebGOBaHHUAM NpesoCTaBUTh
OKasaHHUA Ycayru OpHUTHUHAJIbI
U OCHOBAaHUU A JIOKYMEHTOB,
ee MHboOpMaLUs o
npesoCTaBJIeHUsA KOTOPBIX
npeJcTaBjeHa B
3asBJIEHUH Ha
OKa3aHNe CPOKOB
npeAoCTaBJIeHUSA
OPUTHMHAJIOB
[Ipu HaJINYMU OcHoBanuga  pgua | HanpaBneHHoe
OCHOBaHUH - 0TKasa, 3aABUTEJIIO
OTKa3 B npefycMOTPEHHBI | yBeJOMJIeHHE 00
NpeJoCTaBJIeHUU e nyHktoM 13.2 | oTkaseB
MYHHLIMNAJbHON AJMUHHCTPATUBH | NpejoCTaBJIeHUN
YCIAYTH OT0 perJiaMeHTa Ycayru B IMYHBIA
KabGHHET Ha
[TopTase
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[IpenocraByienue [Ipuem v | 1 pabouuii feHb O6pasoBaTesibHas - HanpasnenHoe
OPUTHMHAJIOB IIpoBepKa opranusanus/I'MC 3asgBUTEIO
JIOKYMEHTOB KOMILJIEKTHOCTH yBeZOMJIEHUE O
3asiBUTeJIEM IIOCJIe | JOKYMEHTOB Ha [Ipueme
HanpaBJIeHUs HaJn4yue/OTCyTCT JIOKYMEHTOB B
HpHUrJIalleHus BUE  OCHOBaHHU JINYHBIN KaOUHET
o6pasoBaTesibHOM | AJI1  OTKasa B Ha [loprane.
opraHusanueun Npe/0CTaBJIEHUN B cy4dae
Ycayry, HaJIU4us
[IpegycMOTpeHHBI OcHoBaHUMU B
X nofpaszgesaom 12 OTKa3ze B
AJIMUHHCTPATUBH npesoCcTaBJeHUU
OT0 perJiaMeHTa Ycnyru UJIN
HeSIBKU
3adBUTeNA B
YCTAHOBJIEHHBIN
o6pa3oBaTesIbHOU
opraHusanueun
CpOK,
HanpaBJieHue
yBeZlOMJIEHUS B
JIMYHBIA KaOUHET
Ha [loprarne.
IIlpuHATHE pelieHus
[IpunsaTHE ®opmMupoBaHue He no3gHee  JHA | O6pa3oBaTresibHas I'nC B cootBercTtBUU ¢ | [IpoekT
peleHus [IpoekTa OKOHYaHUA IpHUeMa opraHusanug nozpasziesioM 6 pacnopsaAuTeIbHO
0 npueme Ha | pacrnopsaUTesJbHO | 3asdBJIeHUN ro aKTa o mpueme
obydyeHUe 0 | FO aKTa 0 IpueMe Ha obOy4eHUe HJU
3as1BJIEHUI0, UJIU Ha MOTHUBUPOBAaHHbIU
MOTUBUPOBAHHbIN | 0OydyeHHe OTKa3 B
OTKa3 B COOTBETCTBUHU C
COOTBETCTBUHU C NyHKTOM 13.2
NyHKTOM 13.2 HaCTOAILEr0
HaCTOSALIEro AJIMVHUCTpaTHUBH
AJIMVHUCTPAaTUBHO Oro perjiaMeHTa
ro perJjlaMeHTa
IlpegocraBieHue pe3yjabTaTa
W3naHue | HanpassieHue | He 6ojiee 3 pabouux | O6pa3oBaTesibHas | 0O6pa3oBaTesibHas - | Hanpassienne
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pacnopsAUTeNbHOT
)

aKTa 0 mMpueMe Ha
obyuyeHUe

yBeaAOMJIEHHA O

MPUHSTOM
peleHun B
JINYHbIA KaOWHET
3aA9BUTEJA Ha
[TopTane

oHeHn c MOMEHTa

M3JlaHUA
pacnopsauTe/IbHOTO
aKTa

OpraHHu3anud

opranusarus/I'MC

yBeZIOMJIEHUS B
JIMYHBIA KaOUHET
3aABUTeA
pe3yJbTaT
npeaocTaBJeHUs
YCAYyTH: pelieHue
0

npuemMe Ha
obydeHUe u
PEKBU3UTHI
pacrnopsauTe bHO
ro aKTa Wiu
MOTHUBHPOBAaHHBIN

O0TKa3z B IpuUeMe
Ha
obydyeHUe
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